[Ipunoxenne Ne 8

K MOCTaHOBJIEHNUIO MeCTHOW aJIMUHUCTPALIMKI
MO Mainas OxTa

oT 25.12.2012r. Ne 63

AJMMHHUCTPATUBHBIN perjiaMeHT
10 NpeaocTaBJeHu0 MecTHON aAMUHUCTPALMeld BHYTPUIOPOACKOI0
MYHMIUNAILHOT0 o0pazoBanust Cankr-IlerepOypra MmynnuunajbHoro okpyra MaJgas
Oxra, ocylecTBJsIIOIIEH 0T/Ae/bHBbIE rocyiapcTBeHHbIe moaHoMounst Cankr-IlerepOypra
110 OPraHM3ALMH M OCYLIECTBJICHHIO 1eATeIbHOCTH 110 OIleKe U MONeYuTeJNbCTBY,
HA3HAYEHUIO U BBIIIATE JIeHEe:KHbIX CPEICTB
HA coJep:KaHue JAeTeil, HAXOAAIUXCS M0/ ONeKOH WJIM MONEeYUTEeIbCTBOM, H TCHEKHBIX
CPeACTB HA COAepP:KaHMe JIeTell, MepeJaHHbIX HA BOCNINTAHUE B IPUEMHbIE CEMbH,
B Cankr-IlerepOypre, rocyiapcTBeHHOI yCJIYIH 10 Bbilaue OPraHOM OlEeKH
U MONeYNTebCTBA pa3pelieHUus1 Ha U3MeHeHne NMeHH U paMuaun pedeHka

I. O01mue moJ10KeHuA

1.1. Ilpeamerom perynupoBaHHMsl HACTOSIIETO AAMHHHCTPATUBHOIO peErjaMeHTa
ABIIIOTCS OTHOILIEHUS, BO3HUKAIOIIME MEXAYy 3asBUTEISIMA U OpraHoM ONEKH U
MOIIEYUTEIIHCTBA BHYTPHUTOPOJICKOTO MYHUIIMIAIbHOro obpa3oBanus Cankrt-IlerepOypra
MyHULIMIIATBHOTO OKpyra Mamnas Oxrta — MecTHONW aJAMUHUCTpPALMENd BHYTPUTOPOACKOTO
MyHUIUNaIbHOro oOpasoBanust Cankr-llerepOypra MyHuuunaiesHoro okpyra Mamas Oxra
(manee — opranbl MecTtHOoro camoynpasieHusi Cankrt-IlerepOypra, opraHbl MeCTHOTO
camoympasnenuss Cankt-IletepOypra), OCYIIECTBISIOIIMMH OTAEIbHBIE TOCYAAPCTBEHHBIC
nonHomounsi Cankt-IlerepOypra no opraHu3zanuy ¥ OCYIIECTBICHHUIO JESTEIbHOCTH 10 ONEKe U
MOMNCYUTCIBCTBY, HA3HAUCHUIO U BbBIIUIATC MACHCKHBIX CpPCACTB HaAa COACPIKAHUC ILCTGI\/'I,
HaXOJSIIUXCS MOJT ONEKOM WK MONEeYUTEIbCTBOM, U JEHEKHBIX CPEACTB HA COepKaHUe JeTeH,
nepeaHHBIX Ha BOCHHTaHWEe B mpueMHbie cembu, B Cankr-IletepOypre, B cdepe
MPEIOCTABIICHUS TOCYJADCTBEHHON YCIYI'M MO Bblay€ OpPraHOM ONEKH M TOMEYUTENhCTBA
pa3pelieHrs: Ha U3MEHEHHE UMEHH U paMHUINH peOeHKa (Jaee — rocy1apCcTBEHHAs YCIIyra).

brok-cxema MIPeI0CTaBICHHUS rocy/1apCTBEHHOM yCIyTu npuBeieHa
B puiio>keHnu Ne 1 k HacTosileMy aAMUHUCTPAaTUBHOMY PErJIAMEHTY.

1.2. 3asBurensmu sBISItOTCA TpaxnaHe Poccuiickoin @epepanuu, SBISIOMINECS
POIUTENSIMH HECOBEPILIEHHOJETHEr0 B BO3pacTe 10 4YEThIpHAALATH, OJUH M3 POJIUTENCH
HECOBEpPIUICHHOJIETHETO, C KOTOPBIM TIPOKMBAeT pPEOCHOK, MaTh HECOBEPLICHHOJIETHETO,
POXJEHHOro BHE Opaka, B OTHOLIEHHHM KOTOPOrO OTLIOBCTBO HE YCTaHOBJIEHO, JIMOO HX
YIOJTHOMOYEHHBIE NPEACTABUTENN (J1aJIee - 3aBUTEIHN).

1.3. TpebGoBanusi K MOPSAKY WHGOPMHUPOBAHHUS M TPEAOCTABICHHUS TOCYAApPCTBEHHOM
YCIIYTH.

1.3.1. B npenocraBieHny rocy1apCTBEHHOW YCIYTH Y4aCTBYIOT:

1.3.1.1. Komurer mno pgemam  3alMCH  aKTOB  TPaXKJAHCKOTO  COCTOSHUSA
(manee — K3AT'C):

Anpec: 191015, Cankr-IlerepOypr, TaBpuueckas yi., 1. 39, ten. (812) 271-79-43, dakc
(812) 271-41-10, agpec 3neKTpOHHOM MOYTHL: kzags@gov.spb.ru, aapec caiita: Www.gov.spb.ru.

I'padux pabotsr: monenensHuk — yerBepr ¢ 9.00 go 18.00, matauma ¢ 9.00 mo 17.00;
nepepbiB ¢ 13.00 mo 13.48, BeIXOgHBIE THU — Cy000Ta, BOCKPECEHBE.

1.3.1.2. Cankr-IlerepOypreckoe roCy/1apCTBEHHOE Ka3eHHOE YUpEKICHHUE
«MHOro() yHKIIMOHAJIbHBIH LEHTP IIPEIOCTaBIECHUS rOCyJapCTBEHHBIX yCIyr»
(masee — MHOTOYHKIIMOHATIBHBIN LIEHTD).
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Anpec: CankTt-IlerepOypr, yn. Kpacnoro Texctunpiuka, a.10-12, aurepa 0.

I'padux padoter: monenenpHuk — verBepr ¢ 9.00 mo 18.00, matauma ¢ 9.00 o 17.00;
nepepbiB ¢ 13.00 mo 13.48, BeIxonHbIe AHU — Cy000Ta, BOCKpECEHbE.

I'padux pabGoTBl CTPYKTYpHBIX TOoApa3AesiecHnid MHOroQyHKIIMOHAILHOTO IIEHTpa
exenHeBHO ¢ 9.00 mo 21.00.

Mecra HaxoxaeHHs, Tpaduk paboThl W CHpaBOYHBIE TENEPOHBI IMOIPA3ICTICHUI
MHOTO(GYHKIIMOHATBFHOTO IEHTpa B TpUIOKeHUU No 7 K HACTOSIIEMY aIMUHUCTPATUBHOMY
periaMeHTy.

Lentp tenedonHoro odcmyxuBanus — 573-90-00.

AJpec caifTa v 3JeKTPOHHOM MOYTHI: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. Cankr-IletepOyprckue rocyaapcTBEHHbIE Ka3€HHBIE YUPEKACHUS — pailloHHBIE
KUTUITHBIC areHTcTBa (Hanee — ['YIKA).

Mecta HaxOXIeHHs, CIpaBOYHBbIE Tene(OHBI M ajapeca 3MEeKTpoHHOUW moutsl ['YIKA
npuBeeHbl B npuiioxeHud Ne 10 k HacTosiieMy afIMUHUCTPATUBHOMY PETJIAMEHTY.

I'paduk padoter: ¢ 9.00 mo 18.00 (B matauiy — no 17.00), mepepwiB ¢ 13.00 go 13.48,
BBIXOJIHBIE JHH — Cy00oTa ® BOCKpeceHbe. [IpoJo/DKUTEIbHOCTh pabodero  JiHS,
HETOCPECTBEHHO MPEIIIECTBYIONIEro HepaboueMy Mpa3qHUYHOMY JTHIO, YMEHBIIIAETCsl Ha OJUH
yac.

1.3.2. Tlepen mpenocTaBl€HHEM TOCYJapCTBEHHON YCIYTH 3asBUTENSAM HE TpeOyercs
JOTIOTHUTEIBHBIX OOpaIlleHuii B WHBIE HCIOJHUTENbHbIE OpraHbl TOCYJapCTBEHHOW BIACTU
Cankr-IlerepOypra u opraHusauu.

1.3.3. Unadopmanuio o0 opraHax MECTHOTO CaMOYIPABJICHHs H OpraHU3aIusX,
YYacTBYIOIIMX B IPEIOCTAaBIEHUM TOCYAApPCTBEHHOM YCIyrH, yKa3aHHbIX B IyHKTe 1.3.1
HACTOALIET0 aJAMMHHUCTPATUBHOIO pErjlaMeHTa, 3asBUTENIM MOTYT TMOJYYUTh CIEAYIOIIUMU
croco0amu:

1.3.3.1. Tlo Tenmedponam, yKazaHHBIM B mpwiIokeHHH Ne 9 Kk HacrosEeMy
aIMHUHUCTPATHBHOMY PETJIAMEHTY.

1.3.3.2. B Ilentpe TtenmedonHoro obcmyxuBaHus MHOTO(DYHKIIMOHAIBHOTO IIEHTpA,
yKa3aHHOTO B myHKTe 1.3.1.2 HacTosIero aAMMHUCTPATUBHOIO pErjlaMeHTa.

1.3.3.3. TlocpencTBOM MHCHMEHHBIX OOpaIlleHWH, B TOM YHCJIE B DJICKTPOHHOM BHIIE,
B opranbl MectHOro camoynpasienus Cankt-IletepOypra (MHopmMaius o MecTe HaXOXKICHUS
u rpaduke paboOThl, CipaBOYHbIE TeaedOHBI, ajpeca OQUIIMATBHBIX CAUTOB OPraHOB MECTHOTO
CaMOYIIpaBJIEHHs, MPEJOCTABISIONINX TOCYAaPCTBEHHYIO YCIYTY, MPHUBEICHBI B MPUIOKCHUU
Ne 9 x HacTosmeMy aAMUHUCTPATUBHOMY peryiaMeHTy), MHOTO(yYHKITMOHAIBHBINA LIEHTP U €ro
HOJpa3/IeIICHUs.

1.3.3.4. TIlpu nwuHOM OOpamieHUd B OpPraHbl MECTHOTO  CaMOYIPABJICHHS,
MHoro(yHKIIMOHAIBHBIN IIEHTP U €T0 MOApa3AeIeHHUs.

1.3.3.5. Ha cTengax B MecTax mpeAoCTaBICHUS TOCYAAPCTBEHHOM YCIIyTH.

1.3.3.6. Ha odurnmansaom caiire IlpaBurensctBa Cankrt-IletepOypra www.gov.spb.ru,
a Taxke Ha [lopTrane.

1.3.3.7. Ilpu obpamenuu Kk uHGpomaTam (MHPOKHOCKaM, HHPOIYHKTaM), pa3MeIIeHHBIM
B TMOMEIIEHUSAX CTPYKTYPHBIX MoApa3aeiaeHuii MHOroQyHKIIMOHAIFHOTO LEHTpPa, yKa3aHHBIX
B TPUIOKEHUHM K  HACTOSIIEMY  aJMUHUCTPATUBHOMY  periiaMeHTy, Ha  YJIHIax
Cankr-Ilerepbypra u B BectuOromsax cranmuid  CII6 T'YII  «Cankr-IlerepOyprekuit
METPOIIOJIUTEHY 110 apecam, yKkazaHHbIM Ha [TopTae.

I1. CtanpapT npenocTaB/ieHUs rocy1apcTBEHHON yCIyrH

2.1. HaumeHoBaHMe€ TOCYyIapCTBEHHOW  YCIYI'M:  Bblaya  OpraHOM  OIIEKH
U TOTICUNTEILCTBA Pa3pEICHUs] HA N3MEHEHHE UMECHU U (paMIIHK peOCHKa.

KpaTkoe HauMeHOBaHME IrOCYAapCTBEHHOW YCIIYI'M: BblJadya pa3pelleHUs Ha U3MEHEHHE
UMEeHHU U (pammmn pedeHKa.
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2.2. TocymapcTBeHHasl yciyra INpeAoCTaBiIsIETCSl OPraHOM MECTHOTO CaMOYIPaBJICHUS
Cankr-IlerepOypra, Ha TEpPUTOPUH KOTOPOTO pPEOCHOK HMEET PEerucTpanuio Mo MECTy
KHUTEIbCTBA (IpeOBbIBaHUS), U B OTHOLICHUHM KOTOPOTO PAa3pEINAIOTCS BOMPOCH HM3MEHEHHS
VMEHH, a TaKXKe IIPUCBOEHHOMN emy bamunuu, BO B3aUMOJCICTBUN
¢ MHOro(yHKITMOHANBHBIM LIEHTPOM.

2.3. Pe3ynbTaThl IpegoCcTaBICHUS TOCYJaPCTBEHHON YCIIYTH.

HalpaBJICHUE (BpyUYEHHUE) 3asBUTENIO IIOCTAHOBJIEHUS O pa3pelIeHMH Ha HU3MEHEHHE
MMEHHU peOCHKY, a TaK)Ke MPUCBOCHHON eMy (aMUInu JTHO0 00 0TKa3e B TAKOM Pa3pEIICHUH:

Ha OyMa)KHOM HOCHUTEJIe — TIOCTAaHOBJICHHE O MPEIOCTABICHUN TOCYIapCTBEHHON YCIyTH
BBIIAE€TCSl JIMYHO 3asBUTENIO OpPraHOM MecTHOro camoynpasieHusi Cankrt-IlerepOypra wiu
MHOroyHKIIMOHAJIBHBIM ~ IIEHTPOM JHOO HampaBiseTcs uepe3 OTAeleHus (eaepanbHOi
IIOYTOBOM CBSI3U;

B (QopMe DJIEKTPOHHOTO JOKYMEHTa - IyTeM OTIPaBKH IO 3JEKTPOHHOH mouTe
60 yepe3 [Toprai.

2.4. Cpoku IIpe1oCTaBIICHUs FOCY1apCTBEHHON yCIyTH:

opranoM MectHoro camoynpasieHnuss Cankr-lIlerepOypra mnpuHuUMaeTcsi pelieHue
0 paspemieHMHd MO0 00 OTKa3e B pa3pelicHMM Ha W3MEHEHHE MMEHH pPEOCHKY, a Takke
IPUCBOCHHON eMy (amMwinyd B TeYeHHWE TPUALATH [HEH CO AHS MOJyYEeHHUS OT 3asiBUTENs
3asBJICHUST M JIOKYMEHTOB, YKa3aHHBIX B NYHKTE 2.6 HACTOAIIEr0 aJIMUHUCTPATUBHOTO
periaMeHra.

B cnyuae HampaBlieHHs OpPraHoM MECTHOTO CaMOYIIPABJIEHUS MEXBEIOMCTBEHHBIX
3alpOCOB U MOJYYEHUsI OTBETOB HA HUX CPOK MPEJOCTABICHUS TOCYAAPCTBEHHON YCIYTH MOKET
OBITH YBETUYCH HA 5 THEH B COOTBETCTBUU C JICUCTBYIOIINM 3aKOHOIATEIIbCTBOM.

2.5. [IlepedyeHb HOPMATHUBHBIX NPABOBBIX AaKTOB, PETYJHPYIONIMX OTHOUICHHS,
BO3HUKAIOIIKE B CBSA3H C IIPEIOCTABIEHUEM T'OCYJaPCTBEHHOM YCIYyTH:

Koncturynusa Poccuiickoit @enepanuu;

I'paxxnanckuit konekc Poccuiickoit denepanuu;

Cewmelinblii koaekc Poccutickoit @enepanuu;

@enepanbubiii 3akoH o1 27.07.2010 Ne 210-®3 «O06 opraHu3anuu MpesoCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYI»;

®enepanbublif 3akoH oT 02.05.2006 Ne 59-D3 «O mopsiike paccMOTpeHHsI 0OpalieHuit
rpaxnaan Poccuiickoii denepannn;

®enepanbHblil 3akoH 0T 27.07.2006 Ne 152-@3 «O nepcoHanbHbIX JaHHBIX);

®enepanbblil 3akoH 0T 06.04.2011 Ne 63-D3 «O0 31€KTPOHHON TTOATHCHY;

@enepanbubiii 3akoH oT 06.10.2003 Ne 131-®3 «OO0 00muUX NPUHIMIIAX OpraHU3aLUN
MECTHOTr0 caMmoynpaniieHus B Poccuiickoit @eneparumy;

®denepanbHbIil 3aK0H OT 24.04.2008 No 48-D3 «O0 orneke U MOMEeUYUTENbCTBEY;

3akon Cankrt-IletepOypra ot 31.10.2007 Ne 536-109 «O HangeneHUU OpraHOB MECTHOTO
camoynpasnenuss B Cankrt-IlerepOypre OTOENbHBIMU TOCYHAPCTBEHHBIMU IMOJTHOMOUYHUSIMU
Cankr-IlerepOypra 1o OpraHuM3allid M OCYILECTBICHHIO JESATEJIBHOCTH IO  OIEKe
U TONEYUTEIbCTBY, HA3HAUEHHUIO U BBIILJIATE JACHEKHBIX CPEACTB Ha COACpXKAHHUE METEH,
HaXOJSIIUXCS MOJ OMEeKOH (TOMEeYUTENbCTBOM), U JEHEKHBIX CPEICTB Ha COJIEp)KaHUE JIETeH,
nepelaHHbIX Ha BOCIIUTAHKE B MpUeMHBIe ceMbH, B CaHKT-IleTepOyprey;

noctaHoByieane [IpaBurensctBa Cankr-Iletepoypra ot 23.12.2011 Ne 1753 «O mopsiake
MEXXBEOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aMMOJEICTBUSA npu MpPEeA0CTaBICHUN
FOCYJAapPCTBEHHBIX M MYHULMINAIBHBIX YCIYyT UCIOJHUTEIBbHBIMU OPraHAMHM T'OCYAapCTBEHHOU
Bractu Cankt-IlerepOypra u opranamm MmecTHOro camoynpasienuss B Cankt-IlerepOypre,
a TaK)Xe yCIIyT TOCYIapCTBEHHBIX YUPEKICHUM, MOABEJOMCTBEHHBIX UCIIOJHUTEIBHBIM OpraHaM
rocynapcTBeHHO# Biactu Cankr-IlerepOypra, u Apyrux opraHu3anuii, B KOTOPBIX pa3MeIaeTcs
roCyJapCTBEHHOE 3a7jaHuE (3aKa3)».

2.6. HcuepnbiBaiouiuii ImepeueHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUHU
C HOPMAaTUBHBIMU MPABOBBIMM aKTaMHM JUIsl MPEAOCTABICHUS TOCYAapCTBEHHOM YCIIYIH,
MOJJIEKAIIUX MPEJACTABICHUIO 3asIBUTEIISIMU:
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2.6.1. Ilpu coBMECTHOM OOpaIleHuu poAMuTeNeH 00 U3MEHEHHH UMEHHU peOeHKa U (KJIH)
bamMunn:

3asBiIeHUST O00OMX pOAWTENEH, cormacHo mnpuiokeHnro Ne 1 Kk HacTosmEeMy
aJIMUHHUCTPATUBHOMY PETJIaMEHTY;

JIOKYMEHTbI, YIOCTOBEPSIOLIAE THIHOCTD 3asBUTEIICH ;

3asBJICHUE HECOBEPIIEHHOJIETHETO CTapuie JAECATH JIeT O COTJIaCMM Ha HM3MEHEHHUeE
dbamMunuu (MMEHH), COTJIACHO MpUIOXKEeHHI0 Ne 2 K HACTOAMIEMY aJAMHHHUCTPATHBHOMY
periamMeHTy;

CIpaBKa O pErucTpallud TO0 MeCTy MpeOblBaHUS  HECOBEPIICHHOJETHETO,
B OTHOUIEHUH KOTOPOro oOpaliaercs 3asBUTENb, O Pa3pelIeHNH Ha N3MEHEHUE UMEHH, a TaKKe
NPUCBOCHHOM eMy (haMUIIUH.

2.6.2. Ilpu oOpameHuyd pOAUTENsA, C KOTOPHIM MPOXMBAET HECOBEPIICHHOJETHUH,
0 MPUCBOCHUU HECOBEPIIICHHOJICTHEMY CBOCH (haMUITuH:

JIOKYMEHT, YIOCTOBEPSIOIINI INYHOCTD 3asBATEIS

3asiBJICHUE POJUTENsI, C KOTOPBIM TPOXUBAECT PEeOCHOK, COTJIACHO MPHIIOKEHUI0 No 3
K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

3asiBJICHUE POJUTEINSI, MIPOKUBAIOIIETO OTACIBFHO OT PeOCHKA, COTIACHO MPHIIOKEHUIO
Ne 4 x HacTosAIIMM HACTOSAIEMY aJIMUHHUCTPATUBHOMY PETJIAMEHTY, a B CIIy4ae HEBO3MOXKHOCTHU
YCTaHOBJICHHSI €r0 MeCTa HaXOXKJCHHUsS, JHIICHUS €ro pOIUTENbCKUX TMpaB, MPU3HAHUS
HEAEECIIOCOOHBIM,
a TaKKe B CIydyasX YKIOHEHHS pOAUTENs 03 YBAKHUTEINbHBIX MPUYUH OT BOCIHTAHUS
U coJiepKaHus peOeHKa, BMECTO BBIILIEHA3BAHHOIO 3aSBJICHUS. POAMUTENS MPEIACTABISIOTCS:

pelieHue cyaa: O JUIICHUW POAUTENbCKUX TpaB; NpPU3HAHUS HEICECIOCOOHBIM;
0E€3BECTHO OTCYTCTBYIOIINM;

CIpaBKa OpPraHOB BHYTPEHHUX JeJI O PO3bICKE TpakAaHWHA (TPU HEBO3MOXKHOCTU
YCTaHOBJICHHSI MECTa HAXOXKICHUS POTUTENIA);

JOKYMEHTBI OPTaHOB BHYTPEHHHUX el O BO30Y>KIEHHH YrOJOBHOTO JeJa O 3JI0CTHOM
YKJIOHEHUU OT YIUIaThl AIMMEHTOB, IPUTOBOPOM CyZa MO TaKOMY JIeJdy U UHBIMH JTOKYMEHTAMH,
MOJTBEPKIAIONIUMHU  YKIOHEHUE pOauTeNs 0e3 YBKUTENbHBIX NPUYUH OT BOCIIUTAHUS
U coJiepKaHus PeOCHKa;

penieHre cyga o0 ompefeNieHuH MecTa JKUTEIhCTBA HECOBEPIICHHOJIETHETO, MUPOBOE
coryiaiieHue o0 onpeneIeHH MEeCTa )KUTEIbCTBA HECOBEPILIEHHOJIETHETO U T. 1.

3asBJICHUE HECOBEPIIEHHOJIETHETO CTaplie NECATH JIeT O COTJIaCHM Ha H3MCHEHHE
dbamunuu, coriaacHo npuiaokeHuto Ne 2 K HaCTOSIIEMY aIMUHHACTPATUBHOMY PErJIaMEHTY.

2.6.3. Ilpu oOpameHnun Matepu peOeHKa, 3a MOJYyYECHHEM TOCYAapCTBEHHOM YCIIyTH,
B ClIy4ae eclii peOCHOK POXKIEH OT JIWIl, HE COCTOSIIMX B Opake MEXIy COOOM, U OTIIOBCTBO
B 3aKOHHOM TIOPSIIKE HE YCTaHABIMBAJIOCH:

JIOKYMEHTbI, YIOCTOBEPSIONIHNE THIHOCTD 3asBUTEICH ;

3asgBJICHUE MaTepu peOeHKa, corjacHo mpuwiokeHuto Ne 5 Kk  HacToAlEMY
aJIMUHUCTPATUBHOMY PETJIaMEHTY;

3asBJICHUE HECOBEPIIEHHOJIETHETO CTaplie NECATH JIeT O COTJaCMU Ha H3MCHEHHE
dbamunuu, coriaacHo NpuiiokeHuto Ne 2 K HaCTOSIIEMY aIMUHHACTPATUBHOMY PErJIaMEHTY.

2.6.4. HcyeprnbiBaromuii IepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH
C HOPMATHBHBIMU TPAaBOBBIMHM aKTaMU JJsi TPEJOCTaBICHHUS TOCYAapCTBEHHOHN yciIyru
U YCIyr, KOTOPBIC SIBJISIOTCS HEOOXOAMMBIMH U OOS3aTENILHBIMH JJIsl TPEIOCTABIICHUS

B kxauecTBe 10KyMeHTa, yIOCTOBEPSIONMIETO IMIHOCTb, TPEIbIBIISIOTCS:

nacnopt rpaxkaanuHa Poccuiickoi @enepaunu;

nacnopt rpaxaanuHa CCCP, sxnansimn B macnopt rpaxjganua CCCP, moarBepkIaroluil Hanu4yue rpakJaHCTBa
Poccuiickoit ®enepanny;

UHBIC JJOKYMEHTHI, yJOCTOBEpAIOLINE JMYHOCTh I'pakAaHMHA, IPedyCMOTpeHHble ykazamu llpesunenra Poccuiickoit
Oeneparmu ot 21.12.1996 Ne 1752 «O06 OCHOBHBIX IOKYMEHTAX, yIOCTOBEPSIOIINX JIMYHOCTh TpaxkJaHMHa Poccuiickoit
Oenepannu 3a npepenamu Poccuiickoit @enepamuuny», ot 14.11.2002 Ne 1325 «O6 ytBepxkaenun IlonoxeHus o mopsuke
paccMOTpeHHs BOIpocoB TpaxkaaHcTBa Poccuiickoit deneparym» u ot 13.04.2011 Ne 444 «O nOmOJIHUTENBHBIX Mepax IO
obecrieueH 10 IPaB M 3alUTHl HHTEPECOB HECOBEPLICHHOIETHUX Irpaxaan Poccuiickoit ®enepannuy.
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rOCYJAapCTBEHHON YCIyTd, KOTOPbIE HAXOIATCS B PACHOPSDKEHUM HMHBIX HCIOJIHHUTEIbHBIX
OpraHoB, (QenepalibHbIX OPraHOB MCIOJIHUTEIBHOW BJIACTH M OPraHOB TIOCYIapCTBEHHBIX
BHEOIO/DKETHBIX (DOHIOB M OpPraHOB MECTHOTO CaMOYIPABIEHUS, TMOJIBEIOMCTBEHHBIX UM
OpraHu3alMii ¥ MHBIX OPraHM3AIMi, i KOTOPBIC 3asSBUTEIb BIPABE MPEACTABUTE ;

CBUJIETEILCTBO O POXKJECHUHU peOeHKa, BbilanHOoe Ha Tepputopun CankT-IlerepOypra;

CBUJCTEIHCTBO O pacTOpKEHUH Opaka, BellaHHOE Ha Tepputopun Cankt-IlerepOypra;

ClpaBKa O  PETUCTpAallMd 1O  MECTYy JKUTEJIbCTBA  HECOBEPUICHHOJETHETO,
B OTHONIEHHMM KOTOpPOro oOpamiaercss 3asBUTEIb O pa3pelieHud OpraHoM  ONEeKHU
Y TIOTICYUTENICTBA BOMIPOCOB M3MEHEHUSI UMEHH PEOCHKY, a TAK)KE IPUCBOCHHYIO eMy (haMUITHIO
(B OTHOILIEHUH >KHWIBIX MOMEIICHHUM, BEIEHHWE PETHUCTPALMOHHOIO ydyeTa TpaxkJaH IO MECTy
JKUTEJIBCTBA B KOTOPBHIX B YaCTH, BO3JIO)KCHHOW Ha >KUJUIIHBIE OpPTraHU3alluu, OCYIIECTBISIOT
['VKA).

2.7. Tlpm mnpenocTaBIeHUM TOCYJApCTBEHHON YCIYrM 3ampemeHo TpedoBaTh
OT 3asIBUTEIIS:

MPEJICTaBICHUST JOKYMEHTOB U WHGOpMAIlMM WM  OCYIIECTBICHUS JEHCTBHA,
MIPEACTABJICHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU IPABOBBIMU
aKTaMH, pPEryJIUpYIOIIUMH OTHOIICHMS, BO3HUKAIONIME B CBS3M C MPEIOCTaBICHUEM
rOCyIapCTBEHHOW YCIYTH;

MPEJICTAaBICHUS JOKYMEHTOB M HWH(POpPMAIUH, KOTOPBIE HAXOIATCS B PACHOPSIKECHHUH
OpraHoOB, MPEAOCTABIIONINX TOCYJAPCTBEHHYIO YCIYT'y, HHBIX TIOCYJAapCTBEHHBIX OpIaHOB,
OpraHOB MECTHOTO CaMOYIMPABJICHUS M OpraHu3aluii, B COOTBETCTBUM C HOPMATUBHBIMU
nmpaBoOBbIMH akTaMu Poccuiickoit denepalinyi, HOPMAaTUBHBIMUA ITPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickoit @eaepanuy 1 MyHULIUTIIAIHBIMU IPABOBBIMU AKTaMH.

2.8. OcHoBaHMs ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JJISl MPEAOCTaBICHUS
rOCYJapCTBEHHOM YCIyTHU:

OTCYTCTBHUE B 3as1BJICHUU 00513aTE€NbHON K yKa3aHUIO HH(OpMauu;

MpPEJCTABICHUE 3asBUTENIEM JIOKYMEHTOB, COJEpPKAIUX HCIPABICHUS, CEPhE3HBIE
MOBPEXK/JCHUS, HE MO3BOJSIONIME OJHO3HAYHO MCTOJIKOBATH HX COJIEpKAHUE, OTCYTCTBHUE
o0OpaTHOTrO ajpeca, OTCYTCTBUE TOIIUCH, TTIEYaTH U Jp.

2.9. OcHoBaHus Juisi TNPUOCTAHOBJICHUS W (WIM) OTKaza B NPEJAOCTaBICHUU
rOCYJapCTBEHHOM YCIyTHU:

2.9.1. OcHoBaHueM 11 OTKa3a B MPEIOCTABICHUU TOCYJAPCTBEHHOM YCIIYTH SIBJISAETCS
OTCYTCTBHE€ CBEJCHMM B  JIOKYMEHTax, YKa3aHHbIX B IIYHKTe 2.6 Hacrosiuemy
aJMUHUCTPATUBHOMY PEIJIAMEHTY, MOATBEPKAAIONIMX [PaBO 3asiBUTENI HaA IOJyYECHHE
rOCYJapCTBEHHOM YCIIyTH.

2.9.2. OcHoBaHus JJIs1 NPUOCTAHOBJIEHUS MPEIOCTABICHUS TOCYJIapCTBEHHOW YCIYTH
JNENCTBYIOIUM 3aKOHOAATEIBCTBOM HE IIPEYCMOTPEHBI.

2.10. Ycayrm, KOTOpbIe SIBISIOTCS HEOOXOAWMMBIMH U  OOS3aT€IbHBIMUA  JUIS
MPEIOCTABIIEHUS] TOCYAAPCTBEHHOM YCIyrH, B TOM YHCIIE CBEJICHUSI O TOKYMEHTE (JOKYMEHTax),
BBIJIaBA€MOM  (BBIIABA€MBIX)  OpraHM3alMsMH, YYacCTBYIOIIMMH B  TPEAOCTABICHUU
rOCy/IapCTBEHHOM YCIyTH, HE MPEAYCMOTPEHBI.

2.11. MakcuManpHbpli CpPOK OXUAAHMS B OuYEpead IIpU TOJade 3asiBICHUS
0 TPEIOCTaBIEHUHU TOCYAapCTBEHHOW YCIYI'M M MpPH MOJYyYE€HUU pe3ysibTaTa rocylapCTBEHHON

YCIIYTH.

2
B cootBercTBUU ¢ IyHKTOM 2 yacTu 1 cTathu 7 U yacTeio 6 crathu 7 depepanbHoro 3akoHa ot 27.07. 2010 Ne 210-

®3 «OO6 opraHm3anuyM TNPEIOCTaBICHUS TOCYHAPCTBEHHBIX M MYHHUIHIAIBHBIX YCIYT» 3asBUTENb BIpaBe IPEACTaBUTH
yKa3aHHBIE JOKYMEHTHI B (hopMe JOKYMEHTa Ha OyMa)kHOM HOCHTENE WIH B (hOpME SIIEKTPOHHOTO JOKYMEHTa MO COOCTBEHHOM
HMHHIHATHBE.

HampaBiieHne opraHoM MECTHOTO CaMOYINPABJICHHS MEKBEJOMCTBEHHBIX 3allpOCOB U MOJy4YEHHE OTBETOB Ha HUX
B 3JIEKTPOHHOH (hOpME C MCMOJIB30BAHUEM €IMHON CHUCTEMBbl MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUS BO3MOXKHO
C MOMEHTA INMOAK/IIOYECHHS K YKa3aHHOM CHCTEME PErMOHAIBHBIX CHCTEM MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJCHCTBUS
cyobekToB Poccuiickoii denepauumu.
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2.11.1. Cpox oxwuzaHus B ouepenud (IIpU €€ HAIUYMM) TpU IOJAaye 3asIBICHUS
U HEOOXOAMMBIX JOKYMEHTOB B OpraH MecTHOro camoympasienus Cankt-IlerepOypra
HE JO0JIKEH MPEBBIIATh OJHOTO Yaca.

2.11.2. Cpok oxugaHus B OYepeau TMpU TMOoJadye 3asABJCHUS U JOKYMEHTOB
B MHOTO(YHKIIHOHAJTHLHOM IIEHTPE HE JIOJDKEH MPEBHIIIATh COPOKA MSATH MUHYT.

2.11.3. Cpok  oxugaHuss B oyepeAM  NOpH  TOJYYCHUH  JTOKYMEHTOB
B MHOTO)YHKIIMOHATHHOM IIEHTPE HE JIOJDKEH MPEBbIMATh MATHAAIATA MUHYT.

2.12. [1narta 3a mpeaocTaBiI€HHE TOCYAAPCTBEHHOM YCIYTH HE B3UMAETCHI.

2.13. Cpox u TOPSAOK PpETUCTpallMU 3ampoca 3asgBUTENSl O MPEJOCTABICHUHN
rOCyIapCTBEHHOW  YCIIyTH, YCIyTd OpraHW3aldd, Yyd4acTBYIOLIEH B  MpPeIOCTaBICHUU
rOCyJapCTBEHHOM YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme.

2.13.1. Peructpaums 3ampoca OCYIIECTBIAECTCS OPraHOM MECTHOTO CaMOYIpPaBJICHUS
Cankr-IlerepOypra B TeueHHe 0JHOTO pabovero JHS ¢ MOMEHTA MOJyYeHHsT OPTraHOM MECTHOTO
camoympabnenust Cankr-IlerepOypra HOKyMEHTOB, yKa3aHHBIX B IYHKTE 2.6 HACTOSIIEMY
aIMUHUCTPATUBHOMY PEIJIAMEHTY.

2.14. TpeGoBaHusi K TOMEIICHHSIM, B KOTOPBIX MPEIOCTABISIOTCS TOCYIapCTBEHHBIE
YCIIYTH, K MECTy OXKHJIaHUS U TpHEeMa 3asBUTENICH, pa3MEIIeHUI0 U O(POPMIICHUIO BU3YaIbLHOM,
TEKCTOBOM M MYJIBTUMEAUNHON HHPOPMAIMK O TOPSJKE MPEIOCTaBICHUS TOCYAapCTBEHHOM
YCIIYTH.

2.14.1. TloMeleHusi, B KOTOPBIX MPEIOCTABISIIOTCS TOCYJAPCTBEHHBIE YCIYTH, MECTO
OXXHMJaHMSI, JIOJDKHBI HMETh  IUIOHIAJAHM, TPEIyCMOTPEHHBbIE CaHUTApPHBIMM  HOpPMaMu
u TpeOoBaHUSAMH K pabourM (OPUCHBIM) TMOMENICHUSM, TJe O00OpyIOBaHBI paboune MecTa
C HCIOJIb30BAaHUEM TIEPCOHAIBHBIX KOMIBIOTEPOB M KOMHPOBAJILHOM TEXHUKH, M MeECTa
JUISL TIpYeéMa MOCETUTENeH, a TakKe JOJKHBI ObITh 00OpPYIOBaHbI CTYJIbSIMH M CTOJAMH, UMETh
NUCYME TPHUHAJICKHOCTH (KapaHIalld, aBTOPYYKH, Oymary) s 3aloJIHEHUS 3alpocoB
0 TMpeAOoCTaBICHUH TOCYAApCTBEHHOM YCIYrM M TMPOHM3BOJACTBY BCIOMOTATENbHBIX 3amucent
(TaMsTOK, IOSICHEHU ).

2.14.2. Ha wn(dopManmoHHBIX CTEHIAX, pa3MeEIIaeMbIX B MeCTax IpHUeMa TpakKIaH,
u Ha o¢unmanbHoM caiite IlpaBurensctBa Cankrt-IleTepOypra conepxuTcs cleayromas
uHbOpMaIs:

HaMMEHOBAHHE T'OCY/IAPCTBEHHOMN yCIyTH;

nepeueHb OpraHoB MecTHoro camoymnpasieHus Cankr-IletepOypra, ydacTBYIOLIHX
B IIPEJIOCTABIIEHUH TOCYJaPCTBEHHOM YCIYTH;

rpaduk (pexuMm) paboTel opraHa MecTHoro camoympasienus Cankt-IlerepOypra,
OCYLIECTBISIIOIIUX TIPUEM W KOHCYJbTAllMM 3asBUTEIEH 1O BOMNpOCaM MPEIOCTaBICHUS
rOCyIapCTBEHHOW YCIYTH;

azpeca oOpraHoB MecTHOro camoympasineHust Cankr-IlerepOypra, y4acTBYIOMIMX
B IIPEJIOCTABIIEHUU TOCYJaPCTBEHHOMN YCIYTH;

KOHTaKTHass uHpopManusi o0 opraHax MecTHoro camoynpasienusi Cankr-llerepOypra,
Y4acCTBYIOUIMX B MPEIOCTABICHUU TOCYJaPCTBEHHOMN YCIYTH;

MOPSZIOK IPEIOCTABIEHHS TOCYAApPCTBEHHOM YCIIyTH;

nepeueHb KaTeropuil TrpaxaH, HMMEIOIIMX MpaBO Ha TMOJIy4YEHHE TOCYyAapCTBEHHOM
YCIIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JJIsl TIOJTYyYEHUS TOCYJapCTBEHHOH YCIYTH;

o0paserl 3aroJTHeHUs 3asBJICHUS Ha MOJIy4YeHHE TOCYJapCTBEHHOMN YCIIyTH.

2.15. Ilokazarenu TOCTYIMHOCTH M KaueCTBa TOCYIapCTBEHHOM YCIIYTH.

2.15.1. KonnvecTBO B3aMMOJEHCTBUI 3asBUTENSI ¢ OPraHOM MECTHOTO CaMOYIIpaBJICHHUS
Cankr-IlerepOypra, ydacTBYIOIIMMH B IPEIOCTABICHUN TOCYAAapPCTBEHHOM yCayru — He Oosee 3.

2.15.2. [Ipo10IKUTENBHOCTh B3aUMOICUCTBUS JOHKHOCTHBIX JIMIL IPU MPEIOCTABICHUN
rocy1apcTBeHHOU ycinyru 10 MuH.

2.15.3. CnocoObI pe1ocTaBIeHUs TOCYAaPCTBEHHOM YCIYTH 3asiBUTEINIO:

HEMOCPEACTBEHHO  MpPH  TMOCEIIEHWH  OpraHa  MECTHOTO  CaMOYIpaBJICHUSA
Cankr-IlerepOypra, y4acTBYIOIIETO B IPEIOCTABICHUN TOCYAAPCTBEHHOM yCIYyTH;



7

B NOJIpaz/ieieHu MHOTO()YHKIIMOHAJIBHOTO LIEHTPA;

B DJJEKTpOHHOM Buae (mocpernctBom Iloprama B COOTBETCTBHMM €  ATamamu
NPEJOCTaBIICHUS] TOCYIapCTBEHHON YCIIYTH, ONpEICICHHBIME pacropsbkeHueM [IpaBurenncTBa
Cankr-Ilerepoypra ot 22.03.2011 Ne 8-pm).

2.15.4. Cpoku mNpOMEKYTOYHOTO HH(MOPMUPOBAHMS 3asgBUTENSI O pe3yJbTaTax
MPEIOCTABIICHUS rocyJ1apCTBEHHOU yCIyru JIEHCTBYIOIIUM 3aKOHOJATEIbCTBOM
HE YCTaHOBJICHBI.

2.15.5. Cnoco6sl uHGDOPMUPOBAHHS 3asgBUTENISI O pe3yjabTaTax MPeIOCTABICHUS
rOCyIapCTBEHHOU YCIIyTH - o Tenedony, o 3JIEKTPOHHOU 1oyure,
B TUCbMEHHOM BHJIE.

2.15.6. KonuuecTBO JOKYMEHTOB, HEOOXOIUMBIX Ui TPEAOCTABICHHUS 3asBUTEIEM
B LIEJISIX MOJY4€HUS TOCYAapCTBEHHOM ycnyru: oT 8 1o 11.

2.15.7. KomnnyecTBO IOKYMEHTOB (MH(OpManuu), KOTOPYIO 3allpallMBacT OpraH
MectHOTO camoymnpaienus Cankt-IlerepOypra 6e3 yuactus 3asBurens: oT 0 1o 3.

2.15.8. KonudecTtBo yCIyr, SBISIONIMXCA HEOOXOAUMBIMU H  00s3aTEIbHBIMH
JUIsL  TIPEJOCTaBICHHUS TOCYJApCTBEHHOM yCIyTrd JEHCTBYIOIIUM 3aKOHOJATENbCTBOM —
HE YCTaHOBJICHO.

2.15.9. Tlopsamok OCyIIECTBICHUS KOHTPOJS 3a MPEIOCTABICHUEM TOCYIAPCTBEHHOM
YCIOYTH, CO CTOPOHBI TpaXAaH, HUX OOBEAMHEHHUI W OpraHu3alUil OCYIIECTBISACTCS
B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

2.15.10. IIpenycmoTpeHa Bbliaya pe3yJpTaTa MpeJ0CTaBIEHUS TOCY1apCTBEHHON YCIYTH
B DJIEGKTPOHHOM BHUJIE.

2.16. TpebGoBaHMs, YYHUTHIBAIOLIMNE OCOOCHHOCTH MPEIOCTABICHUS TOCYAAPCTBEHHBIX
YCJIYT 1O YCTHBIM U TTUCHhbMEHHBIM OOpAIEHUsIM (B TOM YHUCIIE B 3JIEKTPOHHOU opme).

2.16.1. Hudopmamuss mno BompocaM NPEAOCTaBICHHS T'OCYyJapCTBEHHON YCIyTrH
JOBOJUTCSL /10 CBEICHHs 3asBUTEJICH, MHBIX 3aMHTEPECOBAHHBIX JIMI[ MO WX MUCHMEHHBIM
(B TOM 4HCII€ B 3JIEKTPOHHOM BHUJIE€) U YCTHBIM OOPAIICHUSIM.

Opranamu mectHoro camoympasieHus Cankr-IlerepOypra nmpuHHMAIOTCS OOpaIieHUst
B MUCBMEHHOM BHUJE CBOOOHOM (hOPMEI (B TOM YHCIIE B 3JEKTPOHHOU (popme). B mucbmenHOM
oOpallleHUu  yKa3blBalOTCS:  HAaMMEHOBAaHME  OpraHa  MECTHOTO  CaMOYNpaBlIEHUS
Cankr-IlerepOypra nubo damMunms, UMs, OTYECTBO COOTBETCTBYIOIIETO OJDKHOCTHOTO JIMIIA
oprana MecTHoro camoymnpasieHus Cankt-lIlerepOypra, a Taxxke (aMuausi, UMs, OTYECTBO
3asBUTEINS, MMOYTOBBIM agpec, MO KOTOPOMY JOJDKHBI OBITH HANpaBJICHBI OTBET, YBEIOMIICHHE
0 mepeajipecaliii oOpamieHus, CyTb 00palieHus, MOAMUCH 3asBUTENS U J1aTa.

B cnyyae HEOOXOIUMOCTH B MOATBEPKACHUE M3JI0KEHHBIX B MHCbMEHHOM OOpaICHUN
($akTOB K MUCbMEHHOMY OOpaIeHHUIO MPUIaraloTcsa JOKYMEHThI U MaTepuabl TM00 UX KOMHH.

OTBeT Ha MNUCHMEHHOE OOpAIleHHE IaeTcsi B IPOCTOM, YETKOM, MOHATHOH (opme
C yKazaHueM (paMUJIUU U MHUITMAJIOB, HOMepa TeseoHa CrienraincTa, 0OPMHUBIIETO OTBET.

IIpu orBerax Ha TeneQOHHBIC 3BOHKH M YCTHBIE OOpAIIEHUS CIEHUAINCT IMOAPOOHO
U B KOpPpeKkTHOW (opme HHPOPMHUPYET OOpaTHBIIECECS JUIO 1O BOMPOCY MPEIOCTABICHUS
rOCYJapCTBEHHOM YCIIyTH.

OtBet Ha TenedOHHBIH 3BOHOK HAaYMHAETCA ¢ MHPOpMalMd O HAMMEHOBAaHUHM OpraHa,
B KOTOpBI TO3BOHWIO oOparuBuIeecs IUIO, (aMUINH, HUMEHH, OTYECTBE U JOJDKHOCTHU
CHeIMaJINCTa, MPUHABLIETO Teae(hOHHbBIN 3BOHOK.

Bo Bpemsi pasroBopa cHemMajMcT YeTKO MPOM3HOCUT CJIOBa, M30eraer mapasuleibHbIX
pPa3roBOPOB C OKPYXKAIOUIMMH JIIOJIbMUA U HE MPEPHIBAE€T PAa3roBOp MO MPUYMHE MOCTYIUICHUS
3BOHKA Ha JPYIrOM amrmapar;

Criennaiuct, OCyIECTBISIONINN YCTHYIO KOHCYNbTALNIO, TIPUHUMAET BCe HEOOXOIUMBIE
MEpHI Il OTBETA, B TOM YHCJIE U C MIPUBIICUEHUEM JPYTUX CIEIHATUCTOB.

B cnydae ecnm cmenmanmucT, K KOTOpPOMY OOpaTHJIOCH JIMIIO, HE MOMET OTBETHUTH
Ha JIaHHBIA BONPOC B HACTOSIIMN MOMEHT, OH Ipeajaract oOpaTHBLIEMYCS JIMIY Ha3HAYHUTh
Ipyroe ynoOHoe Uil TpaskJaHHa BpeMs U1 KOHCYJIbTaI|H.
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B KoHIIE KOHCyJbTallMM CHELMAIUCT KPAaTKO MOABOAUT UTOT U NMEPEUUCISAET AEHCTBUS,
KOTOpBIE CJIeIyeT MPEeANPUHATE OOpaTUBLIEMYCS JTUILY.

OTBeT Ha NUCHMEHHOE OOpaIleHHWE IaeTcs B IPOCTOM, YETKOM, MOHATHOH (opme
C yKazaHueM (paMUJIUU U MHUITMAJIOB, HOMepa TeeoHa CrienraincTa, 0OpMHUBIIETO OTBET.

2.16.2. Ilo cipaBoYHBIM HOMepaM TenedOHOB, yka3zaHHbIM B myHkTax 1.3.1.1 m 1.3.1.2
HACTOALIEMY aIMUHUCTPATUBHOMY DETJIaMEHTY, MPEJOCTaBiseTcs cliedyromas uHbopManus,
CBSI3aHHAsI C IPEIOCTABIEHUEM TOCYJaPCTBEHHOMN YCIYyTH:

[Tepeuenr opranoB mecTtHoro camoynpasieHus Caskt-IlerepOypra, ydacTByOIIUX
B IIPEJIOCTABIIEHUH TOCYJaPCTBEHHOM YCIYTH;

rpaduk (pexxuMm) paboThl opraHoB MecTHOTo camoympasienus Cankrt-IlerepOypra,
YYaCTBYIOUIMX B MPEAOCTaBICHUHM TOCYAAPCTBEHHOM YCIYIM M OCYLIECTBISIIOIIMX IPUEM
U KOHCYJbTAIIUU 3asiBUTEIIEH TI0 BOIIPOCAM MPEOCTaBICHHS TOCYAapCTBEHHOM YCIIyTH;

azpeca oOpraHoB MecTHOro camoympasineHust Cankr-IlerepOypra, y4acTBYIOIIHMX
B IIPEJIOCTABIIEHUU TOCYJaPCTBEHHOMN YCIYTH;

KOHTaKTHass uHpopmanusi o0 opraHax MectHoro camoynpasienusi Cankr-llerepOypra,
Y4acCTBYIOUIMX B MPEIOCTABICHUU TOCYJaPCTBEHHOMN YCIYTH;

KaTEeropuy rpakJaH, UMEIOIKE IPAaBO Ha MOJIYYEHHE FOCYAapCTBEHHON yCIIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JJIsl TIOJTYyYEHUS TOCYJapCTBEHHOH YCIYTH;

CPOK IIPUHSATHSI PELIEHUS O PEAOCTaBICHUH F'OCYAAPCTBEHHON YCIIyTH;

0 TEKyIUX aJMUHUCTPATUBHBIX JEHCTBUAX, NPEINPUHUMAEMBIX IO OOpaILIEHUIO
3asIBUTEIIS;

O MIPUHSATOM PELIEHUH M0 KOHKPETHOMY NMHCbMEHHOMY OOpallleHuIo;

MOPSAIOK OOKanmoBaHWs JAeWCTBHA (0e3MeHCTBUS) MOJDKHOCTHBIX JIMI, a TaKXKe
MPUHUMAEMbIX UMU PELLEHUH MPU MPeJOCTaBICHUH IOCY1apCTBEHHOM YCIIyTH;

MOPSAJIOK 3aIIMCH HA NIPUEM K JI0JPKHOCTHOMY JIMILY.

2.16.3. Ocobennoctu MPEIOCTaBICHUS roCy/1apCTBEHHOU yCIyTH
B DJIGKTPOHHOH (hopMe:

3asiBUTENIb MOXET MOJYYUTh TOCYIapCTBEHHYIO YCIYTy B 3JIEKTPOHHOU (opMme myTrem
3alloJIHEHUsT B OJIGKTPOHHOM  BHJAE  3asBieHHss Ha  MHpopmanmoHHOM  mopraie
«l"ocynapctBennbie ycnyru B Cankt-IlerepOypre» (www.gu.spb.ru) (manee — [Topran).

locymapcTBeHHass yciyra MOXeT OBITh TOJMy4eHa B DJIEKTPOHHOH  (opme
B cooTBeTcTBUU C IlmaHom mepexoja Ha MpeAOCTaBICHHWE HWCHOJHUTEIBHBIMU OpraHaMu
rocynapctBeHHON Biactu CankT-IlerepOypra rocyqapCcTBEHHBIX YCIyr B 3JIEKTPOHHOM BHJE,
yTBepKJIeHHBIM pacnopspkenueM [IpaBurenbctBa Cankrt-IlerepOypra ot 22.03.2011 Ne 8-pm
«O MeponpuATHSIX IO MEpexofy Ha MPEJOCTABICHUE WCIOIHUTEIbHBIMA OpraHaMu
rocynapctBeHHoU BinacTu CaHkT-IlerepOypra rocy1apcTBEHHBIX YCIYT B 3JIEKTPOHHOM BHUJIE».

B 371eKTpOHHOM BH/JIE TOCYApPCTBEHHYIO YCIYTy MOXKHO IOJy4uTh ¢ nomolsto [loprana.

Oransl epexo/ia Ha MPeJOCTaBICHHE YCIIYT B 3JIEKTPOHHOM BHJIE:

1-it aTan - pasmemenue nHpopmanuu 06 ycayre B CBOJAHOM peecTpe TOCyAapCTBEHHBIX
ycayr u Ha EquHOM moprane rocy1apcTBEHHBIX YCIYT;

2-ii aTan - pa3MmenieHre Ha EnuHoM mopTasne rocyJapCcTBEHHBIX yCayr (Gopm 3asBieHHUN
U MHBIX TOKYMEHTOB, HEOOXOAUMBIX JUIS MOJIyYE€HHUSI COOTBETCTBYIOIIUX YCIYT, U oOecreueHue
J0CTyNa K HUM JUIsl KOIMPOBAHUS U 3aII0JIHEHUS B AJIEKTPOHHOM BHUJIE;

3-if sTam - oOecreYeHre BO3MOXXHOCTH JISl 3asBHUTENICH B IEAX IMOTYYEHHUS YCIYTH
IPEJICTaBIATh JOKYMEHTBl B DJJIEKTPOHHOM BHUJAE C HCIOJIb30BaHMEM ExauHoro nopraia
rOCy/IapCTBEHHBIX YCIIYT;

4-if  osram - oOecneuyeHHE  BO3MOXKHOCTH  JUISL  3asBUTEICH  OCYIIECTBISATH
C HUcrosb30oBaHMeM ENWHOrO mopraja ToCylapCTBEHHBIX YCIYT MOHHUTOPHUHT — XOjia
IIPEIOCTABIICHUS YCIIYTH;

5-ii aTam - obecrneueHrue BO3MOKHOCTH MOJIYyUYEHUS Pe3yIbTaTOB MPEIOCTABICHUS YCIYyTH
B DJIGKTPOHHOM BHJ€ Ha EIMHOM moprajne rocylapCTBEHHBIX YCIIYT, €CJIM 3TO HE 3alpelieHO
benepalbHBIM 3aKOHOM.

DNEeKTpPOHHBIE 3asBICHUS (3a8BKH) OTHPABIAIOTCA 4epe3 «DNEKTPOHHYIO NPUEMHYIO»



9

[Toprana ¢ UCTIOIB30BAHUEM <JIOTHHAY» U «IAPOJISH 3asIBUTEIIS, & TAK)KE MOTYT OBITh TIOIITUCAHBI
3asIBUTEJIEM DJIEKTPOHHOM MOJIUCHIO W 3aBEPEHBI YHUBEPCATBHOMN AJIEKTPOHHOU KapTOi.

B cnyuae, ecnu mocne HampaBieHUs 3asBUTEIEM 3JEKTPOHHOIO 3asABJICHUS (3asBKH)
HEOOXOUMO TOCEeIlIeHUE 3asBUTEIEM OpraHa MecTHoro camoympanieHus Cankt-IlerepOypra,
TO JUISl 3asBUTENS, OTIPABUBILEIO IEKTPOHHYIO 3asBKY, JIOJDKHOCTHOE JIMLIO OPraHa MECTHOIO
camoynpasnenusi Cankr-lIlerepOypra Qopmupyer mnpuriameHue Ha MpHEM, KOTOpoe
oroOpaxkaeTcs B Opaysepe 3asButeins. llpurnamenue couepXuT HEOOXOAUMYI0 MH(OPMALUIO
C YyKazaHWEM: ajapeca opraHa MecTHoro camoympasieHus Cankt-lIletepOypra, B KOTOpPBIH
HEOOXOIMMO OOpaTHThCS 3asBUTENIO, JaTbl W BPEMEHH NpueMa, HOMepa OYepelH,
UACHTU(DUKAIIMOHHOTO HOMEpa TMpUIJIALICHHUs, a TaKKe IMepeuHsi JOKYMEHTOB, KOTOpbIE
HE00XO0IMMO MPEIOCTAaBUTh Ha MIPUEME.

B caywae, eciu oOs3aTenpHOE MOCEIIEHHE  3asBUTEIEM OpraHa  MECTHOTO
camoympasnenus Cankr-IlerepOypra He Tpedyercs, To nmocpenctsoM [loprana ocymiecTBisercs
MOHMTOPHHI XOJia MPEIOCTABIIEHUS TOCYAApCTBEHHOM YCIYru, a Takke HWH(POPMUPOBAaHUE
3asIBUTEJI O PE3yJIbTaTe MPENOCTABICHUS TOCYJaPCTBEHHON YCIYI'M B COOTBETCTBUH C ATAllaMU
MIPEIOCTABIICHUS TOCYTaPCTBEHHON YCIYTH B JIEKTPOHHOM BUJE.

II1. Cocras, moc/1e10BaTEILHOCTH U CPOKH BHINIOJHEHUS AIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHus K NOPSIAKY UX BBINOJIHEHNS, B TOM YHCJI€ 0COOEHHOCTH
BBINOJIHEHHS] aIMMHUCTPATHBHBIX NPOLEYP B 3JIEKTPOHHOI (hopme

3a mpeAoCTaBICHHEM TOCYAAPCTBEHHOM YCIYrM 3asBUTENM MOTYT oOpalarhes
C 3asBJICHHMEM Ha OyMa)XHOM HOCHUTEJIe B OpraH MecTHoro camoympasieHust Cankr-IlerepOypra
10 MECTY KHUTENbCTBA 3asiBUTEN MO0 MHOTrodyHKIIMOHATIBHBINA LIEHTP, B GOpME FIEKTPOHHOTO
JnoKymeHTa — yepes Iloprai.

3.1. Onucanue OCJIEI0BATEILHOCTHU aIMUHUCTPATUBHBIX 1101 (14%0)
IIPU NIPEAOCTABICHNN TOCYJaPCTBEHHOMN YCIYTH:

MIpUEM 3asBJICHUS U IOKyMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABIEHUSI TOCYAapCTBEHHOM
YCIIYTH;

MIOATOTOBKA M HANPABICHHE MEKBEJIOMCTBEHHBIX 3alpoOCOB O MPEIOCTaBICHUU
JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEIOCTABICHUS TOCYIApCTBEHHOW YCIYTH, HaXOJISIIUXCS
B PacCHOpsUKEHHHM HHBIX OpPraHOB TOCYJAPCTBEHHOW BJIACTM W OpPraHu3aluii, B TOM YHCIIE
C MCIOJIb30BAaHUEM E€IMHON CUCTEMBI MEXBEAOMCTBEHHOTI'O 3JIEKTPOHHOT'O B3aUMOJICHCTBUS;

u3JlaHue opraHoM MecTHoro camoymnpasieHusi Cankt-IlerepOypra mnocTaHOBIEHUS
0 paspelIeHUHM Ha W3MEHEHHE MMEHHM peOCHKY, a TakKe MPHCBOCHHON eMmy (GamMuiuu J1mubo
00 0TKa3e B TAKOM pa3pelleHuN.

3.2. IlpenoctaBieHue rocyAapCTBEHHOM yCIyrd B 3JIEKTPOHHOM BHUJE OCYIIECTBISETCS
B COOTBETCTBUHM C MYHKTOM 2.16 HacTosieMy aAMUHUCTPATUBHOMY PETJIaMEHTY.

3.3. Ilpmem 3asiBIeHUS W JOKYMEHTOB, HEOOXOJUMBIX IJisi MPEJOCTABICHHS
rOCYJapCTBEHHOM YCIIyTH.

3.3.1. CoOwitus (fopuauueckue (akThl), SBISIONIMECS OCHOBaHWUEM IS Hadaja
aIMUHUCTPATUBHOMN MIPOLIETYPHI:

MOCTyIIeHHEe (TIOCPEACTBOM JIMYHOTO OOpaIlleHUs 3asiBUTENS, OOpAICHUS 3asBUTEISA
B 3JIEKTpOHHOU ¢opme mocperactBoMm [loprama nubGo mMOCpeACTBOM OpraHU3alUil MOYTOBOU
CBA3M, OT MHOroQyHKIMOHAILHOTO IIEHTpa) B OpraH MECTHOIO CaMOYIpPAaBIICHUS
Cankr-IlerepOypra 3asiBieHHsT O MPEAOCTABICHUHM TOCYJApCTBEHHON YCIyrd U TPUIAraeMbIX
JOKYMEHTOB, VYKa3aHHbIX B IYyHKTe 2.6 HacTOsIIEMy aJMHUHHCTPATUBHOMY pErJaMeHTy
(anee — KOMILUIEKT JJOKYMEHTOB).

3.3.2. OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMHUHUCTPATUBHON MPOLEAYPHI SBISIETCA
CIEIMAIIMCT OpraHa MecTHOTO camoymnpaBieHus Cankr-IlerepOypra, OTBETCTBEHHBIN 3a MpPUEM
3asBJICHUS U TOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTaBICHHS TOCYIapCTBEHHOM YCIyTH.
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3.3.3. CopepxaHue ¢ NOPOJOJDKUTEIBHOCTh  BBINOJHEHHUS  aJMUHUCTPATUBHOMN
pOLEIYPHI.

Crneunanuct opraHa MECTHOT'O CaMOYIIPABJICHUS Cankr-IlerepOypra,
K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHO BBITIOJIHEHUE OT/IEIbHBIX TOCYIapCTBEHHBIX
nonHoMounit Cankt-IleTepOypra mo opraHM3alMy U OCYIIECTBIICHUIO JESITEIBHOCTH IO OIEKe
U TONEYUTENIbCTBY, HA3HAUCHHUIO W BBIILJIATE JACHEKHBIX CPEACTB Ha COJAEpXKaHHE MIETei,
HaXOJALIMXCS O] ONEKOM MITM TONEYUTEIbCTBOM, U JCHEKHBIX CPEJICTB HA COJIEp)KAaHUE JIETeH,
nepeJaHHbIX Ha BOCIHTaHUE B NpuemHble ceMbu, B Cankt-IlerepOypre (nmanee — oTneiabHbIE
rOCYJapCTBEHHbIE TOJHOMOYMS), OTBETCTBEHHBIH 3a NpUEM 3asiBICHHS M JIOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTaBICHHS TOCYAapCTBEHHOM YCIyTH, IpH 00pallieHuH 3asiBUTEIEeH:

OTpeJieNAeT MpeAMET OOpaIleHus;

YCTaHABIIMBAET JIMYHOCTD 3asIBUTEIISA U €r0 TOJTHOMOYHS;

KOHCYJIbTUPYET 3asfBUTENII O TMOpAake oGOpMIICHHUS 3asBICHHS U IPOBEPSET
MpaBUIBLHOCTE ero odopmieHus. [lo mpockOe 3asBUTENS, HE CHOCOOHOTO IO COCTOSTHHIO
30pOBBsI JIMOO B CWJIy HHBIX NPUYMH COOCTBEHHOPYYHO OGOPMHTH 3asiBICHHUE, 3asiBICHHUE
MOXET  ObITb  O(OpMIIEHO  CHEUMATMCTOM  OPraHOM  MECTHOTO  CaMOyIMpaBleHUS
Cankr-IlerepOypra, OTBETCTBEHHBIM 3a NPHEM JOKYMEHTOB, O 4YeM Ha 3asBJICHUU JENIacTCs
COOTBETCTBYIOIIAs 3aIHCh;

MIPOBEPSAET HAIWYHE TOKYMEHTOB M JIa€T UX OLIEHKY Ha MPeAMET COOTBETCTBHS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIEMY aIMUHUCTPATUBHOMY pETJIaMEHTY;

B Cilyyae  HEOOXOOUMOCTH  HAampaBJICHUS  MEKBEJOMCTBEHHBIX  3allpOCOB
B HCIIOJIHUTEIbHBIE OpraHbl TocynapcTBeHHOW BnacTh (opranusanuu) Cankt-IletepOypra
0 MPEIOCTAaBICHUU HEOOXOIUMBIX CBEICHHH (JOKYMEHTOB), @ TAK)KE MOJTYyYSHUE OTBETOB HAa HUX
(mamee — MEXBEIOMCTBEHHBII 3ampoc) TMepenaeT KOMUIO 3asBIEHUS C  OTMETKOU
0 HEOOXOIMMOCTH MOATOTOBKH MEXBEIOMCTBEHHBIX 3alPOCOB CIELUAIUCTY OPraHOB MECTHOTO
CaMOYNpAaBJIEHUS, OTBETCTBEHHOMY 3a TOJTOTOBKY U HaIlpaBJIEHWE MEKBEJOMCTBEHHBIX
3alpocoB, a TaKXkKe IOJIyYeHHE OTBETOB HAa HHUX, B TOM YHUCIIE C HCIIOJIb30BAaHHEM EIHMHOMN
CUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS;

KCEPOKOMHUPYET JOKYMEHTHI (B Cllydyae HEOOXOAWMOCTH), 3aBEpseT KOMHU JTOKYMEHTOB.
Konuu 3aBepsitoTcst MOANUCHIO JIMLA, OTBETCTBEHHOTO 3a MPUEM JIOKYMEHTOB, C YKa3aHUEM €ro
TOJKHOCTH, (paMIIIMU ¥ MHUIIAAJIOB, a TAK)XKE JIaThl 3aBEPEHUS KOTIHH;

¢bukcupyer QaxT mnpuemMa JOKYMEHTOB, YyKa3aHHbIX B MYyHKTe 2.6 HacTOSIIEMY
aIMIUHUCTPATHBHOMY pPErJIaMEHTY, B )KypHAJIe PETUCTPALINH;

neperaeT KOMIUIEKT JOKYMEHTOB CIIEUaJINCTy OpraHa MECTHOIO CaMOYIpPaBIICHUS
Cankr-IlerepOypra, K JODKHOCTHBIM OOSI3aHHOCTSIM  KOTOPOTO OTHECEHO BBINIOJHEHHE
OTJIEIbHBIX TOCYIaPCTBEHHBIX MOJTHOMOYHIA, OTBETCTBEHHOMY 3a MOATOTOBKY MPOEKTa PeILeHUs
0 paspelleHMHM Ha W3MEHEHHE MMEHHM peOCHKY, a TakKe MPHCBOCHHON eMmy (damMuiuu J1mubo
00 0TKa3e B TAaKOM pa3pellieHnN;

[TpoomKUTETPHOCTh aIMUHUCTPATUBHOM MPOLEAYPhl HE JIOJKHA IMPEBBIATH OJHOTO
pabouero JHs.

Criermanuct opraHa MecTHOro camoympasieHusi Cankr-IlerepOypra, OTBETCTBEHHBIH
3a MpHUEeM 3asBICHHUS U JOKYMEHTOB, HEOOXOIMMBIX IUIsl MPEAOCTABICHUS TOCYAapCTBEHHOU
yCIyTH, HocpeIcTBOM MHOTro()yHKIIMOHAIBHOTO IIEHTpA:

MOJIy4yaeT KOMHMHM JOKYMEHTOB M pPEecTp IOKYMEHTOB M3 MHOroyHKIHOHAIBHOTO
IIEHTpa:

a) B DJEKTPOHHOM BHJE (B COCTaBe IaKeTOB JJIEKTPOHHBIX JeNl IoJydaresei
roCy1apCTBEHHOU yCIIyTH);

0) Ha OyMaXHBIX HOCUTEISIX (B Cllydae HEOOXOIUMOCTH OOS3aTEIIBHOTO MPEICTABICHUS
OpUTMHAJIOB I0OKYMEHTOB);

MIPOBOAMT CBEPKY peecTpa JOKYMEHTOB C MPEICTABICHHBIMU JOKYMEHTaMH, ONPEIeIIsIeT
HEOOXOIMMOCTh OCYIIECTBICHHUSI MEXBEIOMCTBEHHBIX 3allpOCOB B HCIIOJHUTEIBHBIE OPTaHbl
rocynapctBeHHo# Biactu CaHkt-IlerepOypra, opranbl TOCyAapCTBEHHOUW BIACTH (OpraHU3aIiH )
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cyobektoB Poccuiickoit ®exnepaunu, APYruX TOCYIapcTB, O YE€M Ha 3asBICHUU JENIAeTCs
COOTBETCTBYIOILAs 3AIIHCH;

IIPOBEPSET HAIMUUE JTOKYMEHTOB UM JA€T UX OLEHKY Ha MPEAMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIyHKT€ 2.6 HACTOSINEMY AaIMHHHUCTPATHBHOMY pPErJIaMEHTY,
orpenenseT HEoO0XOAWMOCTh OCYIIECTBICHHS MEKBEIOMCTBEHHBIX 3allpOCOB, O YeM Ha
3asBJICHUU JEJIAETCS] COOTBETCTBYIONIAS 3AIUCh;

B ciy4ae He0OXOIMMOCTH HAIlPaBICHHUS MEKBEIOMCTBEHHBIX 3alIPOCOB MEPENACT KOIMHUIO
3aBJICHUA C OTMETKOM O HEOOXOJUMOCTH MOJAIOTOBKM MEXKBEJOMCTBEHHBIX 3allpOCOB
CHEeLMAINCTy oOpraHa MecTHoro camoynpasienuss Cankr-IletrepOypra, OTBETCTBEHHOMY
32 MOATrOTOBKY M HAaIPaBJICHUE MEXBEIOMCTBEHHBIX 3allpOCOB, a TAKXKE IIOJYyYEHHE OTBETOB
Ha HUX;

¢ukcupyer (akr npuemMa JOKYMEHTOB, YyKa3aHHbBIX B IyHKTe 2.6 HacToOsIEMY
aMUHHUCTPATUBHOMY PETJIAMEHTY, B XKypHaJIe PETUCTPALIUN;

IepelaeT KOMIUIEKT JOKYMEHTOB 3asBMTENS Ul NPHUHATHA PELICHHUS CIECLHATUCTY
oprana MmectHoro camoympasieHus Cankr-IlerepOypra, OTBETCTBEHHOMY 3a IOJITOTOBKY
pElIeHNs O NMPEAOCTaBICHUH MEP COLUAIBHON MOIACPKKH.

3.3.4. KpurepussMu OpHUHATHS PELIEHUS B paMKax aJIMUHUCTPATUBHOM HpOLEAYpbI
ABIISIETCA ~ COOTBETCTBUE  KOMIUIEKTa  JOKYMEHTOB,  TpEOOBaHMSM,  YCTaHOBJIEHHBIM
HOPMAaTUBHBIMM TIPAaBOBBIMM aKTaMH, PEryJUPYIOLUIMX OTHOIIEHUS, BO3ZHUKAIOIINE B CBS3U
C TMpENOCTaBICHUEM TOCYJAapCTBEHHOM  yCIYrd, CcOIJIaCHO 1. 2.5  HacToAlEMY
aMUHHUCTPATUBHOMY PETJIAMEHTY:

3.3.5. Pe3ynbTaT aAMUHUCTPATUBHOM MPOLIETYPHI U MOPSAOK NEPEAadH pe3yibTaTa:

CIELUAINUCT OpraHa MecTHOTo camoymnpanieHnusi Cankt-IlerepOypra, OTBETCTBEHHBIH
3a TIpUeM 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBIECHUS TOCYAapCTBEHHOU
yCIIyTU, NMEpPeNaeT KOMIUIEKT JOKYMEHTOB CIELMAIUCTY OpraHa MECTHOIO CaMOYIpPaBJICHUS
Cankr-IlerepOypra, OTBETCTBEHHOMY 3a IOATOTOBKY  MEKBEJIOMCTBEHHBIX  3aIllpOCOB,
U CHEIMaJNCTy opraHa MectHoro camoymnpasieHus Cankr-IlerepOypra, OTBETCTBEHHOMY
3a MOJrOTOBKY IIOCTaHOBJEHUS OpraHa MecTHoro camoymnpasieHus Cankr-IlerepOypra
0 pa3pelleHMHM Ha W3MEHEHHE MMEHH peOCHKY, a TakKe MPHCBOCHHON eMmy (damMuiuu 1mubo
00 OTKa3e B TAKOM pa3pelleHHH.

3.3.6. Crioco6 (pukcanum pe3yabTaTa BHIIOJHEHHUS aAMUHUCTPATUBHOM MPOLIEAYPHI:

perucTpanys 3asBJICHHUS U JOKYMEHTOB B COOTBETCTBYIOILEM JKyPHAJIE.

3.4. TloaroroBka M HampaBiI€HHE MEXBEIOMCTBEHHBIX 3alpOCOB O IPEAOCTABICHUU
JOKYMEHTOB, HEOOXOAMMBIX [Js1 NPENOCTaBICHUs TOCYAAPCTBEHHOM YCIYrH, HaXOISAIIMXCS
B PACIOpPSDKEHUU HWHBIX OPraHOB TOCYJapCTBEHHOM BJIACTU M OpraHM3alUNd, B TOM 4YHCIIE
C MCIOJIBb30BAaHUEM €IMHON CHCTEMBI MEXBEAOMCTBEHHOTO 2JIEKTPOHHOTO B3aUMOIECHCTBUS.

3.4.1. CoOwitus (fopuauueckue (akThl), SBISIONIMECS OCHOBAaHWUEM IS Hadaja
aJIMUHUCTPATUBHOM IpOLETypPHI: yCTaHOBJICHHE HE00X0IMMOCTH HanpaBJICHUS
MEXXBEJIOMCTBEHHOTO 3ampoca MpU MpHUeMe JIOKYMEHTOB 3asBUTENs, IOJyY€HUE KOIUHU
3asBJICHHUSI C COOTBETCTBYIOIIEH 3alMChIO0 CHEIMATMCTOM OpraHa MECTHOTO CaMOYIpaBIICHHUS,
OTBETCTBEHHBIM 3a TOJTOTOBKY, HalpaBlieHME MEXBEIOMCTBEHHBIX 3alPOCOB U IMOJYYEHHE
OTBETOB Ha HUX, OT CIEIMAIICTa OPraHa MECTHOTO CaMOYIIPABJICHUS, OTBETCTBEHHOTO 32 MPHEM
3asBJICHUS U TOKYMEHTOB, HEOOXOUMBIX JJIsl IPEAOCTaBICHHS TOCYIapCTBEHHOM YCIyTH.

34.2. B paMKkax aJIMUHUCTPAaTUBHOM NPOLEAYpHl CHELUAINCT OpraHa MECTHOIO
caMOyIpaBJieHUs, OTBETCTBEHHBIN 3a MOJATOTOBKY, HAaIPaBJIEHUE MEKBEIOMCTBEHHBIX 3allpOCOB
U MOJIy4Y€HUE OTBETOB Ha HUX, OCYIIECTBIISIET CIEAYIONINE aIMUHUCTPATUBHBIC ICHCTBUS:

OompenesieT COCTaB  JIOKYMEHTOB  (MHGOpMAIWM), TMOUICKANUX  MOJYyYEHHUIO
[0 MEXBEJIOMCTBEHHBIM 3alpocaM, M OpraHbl (OpraHu3alu), B KOTOpBIE JOJDKHBI OBITH
HaIpaBJIEHbl MEXBEJIOMCTBEHHBIE 3aIPOCHI;

MOJrOTABJIMBACT TPOEKTHl MEXBEJOMCTBEHHBIX 3allpocoB, B TOM 4Hcie B (opme
3EKTPOHHOTO TOKYMEHTA;
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MPEJICTaBISeT TMPOEKTHl  MEXBEJOMCTBEHHBIX  3allpOCOB HAa  MONIMUCH  JIUILY,
VIIOJHOMOYEHHOMY  MOJANUCHIBATH ~ MEXKBEJOMCTBEHHBIE  3alpOChl, B  TOM  4YHCIIE
C UCTIOJIH30BAaHUEM DJICKTPOHHOU MOIHCH;

HampaBisieT MexBenoMcTBeHHble 3ampockl  B:  K3AI'C; T'YXKA mnocpenctBom
aBTOMATH3UPOBaHHOM nHpopMannoHHO# cuctembl «Hacenenne. XKumnoii hoHmy;

MOJIy4aeT OTBETHI HA MEXBEJAOMCTBEHHbBIE 3apPOCHI;

aHAIM3HPYET TOKYMEHTHI (MHPOPMAIIUIO), TIOTyUYeHHBIE B PAMKaX MEKBEJOMCTBEHHOTO
B3aMMOJICHCTBHS (OTBETHl HA MEKBEOMCTBEHHBIE 3aMIPOCHI), HA COOTBETCTBHE HAIPABICHHOMY
MEXXBETOMCTBEHHOMY 3aIIpOCYy;

nepefaeT TMOMydYeHHbIE TOKYMEHTHI (MH(OpPMAIMI0) CIENUaTUuCTy OpraHa MECTHOTO
CaMOYTIPaBIICHUSI, OTBETCTBEHHOMY 3a TMOATOTOBKY TIOCTAHOBJIGHHSI OpraHa MECTHOTO
camoynpasnenusi Cankrt-IlerepOypra o paspenieHHMM Ha U3MEHEHHE UMEHHM PEOEHKY, a Takke
NPUCBOCHHON eMy (aMuiInu 100 00 0TKa3e B TAKOM pa3pelIeHUN.

Me:xBe1OMCTBEHHBIN 3aMpOC JOJIKEH COAEPKATh CIEIYIOIINE CBEICHUS:

HAaUMEHOBAaHKE OpraHa (OpraHU3alliH), HAITPABJISIONIET0 MEKBEIOMCTBEHHBIH 3a1poc;

HAaUMEHOBaHME  oOpraHa  (OpraHu3alnuu), B  agpec  KOTOPOro  HampaBiseTcs
MEKBEJOMCTBEHHBIN 3a1poc;

HAaUMEHOBAHHE YCIYTH, A TPEAOCTaBICHUS KOTOPOW HEOOXOAUMO MpE/CTaBICHUE
JNOKyMeHTa W(uiu) HHpOpMaluM, a TakXkKe, ecld UMeercsi, HoMep (MACHTU(UKATOP) TaKOM
YCIIyTH B peECTpe roCyAapCTBEHHBIX YCIYT WIN PEECTPE MYHUIIUTIATBHBIX YCIIYT;

yKa3aHWe Ha TOJIOKCHUS HOPMATHBHOTO TIPABOBOTO aKTa, KOTOPBIMU YCTaHOBIICHO
MpeACTaBICHUE JOKyMeHTa W(Win) uHGOpMAaI, HeOOXOMUMBIX JUIsl TPEAOCTABICHUS YCIYTH,
U yKa3aHUE Ha PEKBU3UTHI JAHHOTO HOPMATHBHOTO MPABOBOIO AKTa;

CBENICHUs, HEOOXOAWMBIC JUIsl TPEJACTABIECHUS JTOKyMeHTa W(wind) uHGOpMAaIUH,
YCTaHOBJICHHBIE HACTOSIIIMMHI MeTOAMYECKUMU PEKOMEHIAIUSIMU;

KOHTaKTHasi HHpopMaIus AJsl HalpaBJIeHUs OTBETAa HAa MEXBEJOMCTBEHHBIH 3ampoc;

JaTa HANpaBIICHUS MEXKBEJOMCTBEHHOTO 3alpoca H CPOK OXKHUIAeMOTO OTBETa
Ha MEKBEJIOMCTBEHHBIH 3aI1poc;

dbamunmsi, ¥UMs, OTYECTBO M JOJDKHOCTH JIMIA, MOJATOTOBUBIIETO W HAMPABUBIIETO
MEKBEIOMCTBEHHBIN 3aIpOC, €ro MOAMNKNCH, B TOM YHUCIIE 3JEKTPOHHAs MOJNHNCH, a TAKXKE HOMEP
ciyxebHoro Tenedona u(Wim) aapec SMEKTPOHHOH MOYTHI JaHHOTO JIUIA ISl CBS3H.

MexBeJOMCTBEHHBIHN 3alpOC HANPaBISETCS:

IIOCPEACTBOM peruoHaNIbHON CHUCTEMBI MEKBEJJOMCTBEHHOT'O 3JE€KTPOHHOTO
B3aumoeiictBust Cankr-IlerepOypra (nanee - PCMOB);

I10 3JIEKTPOHHOM I10YTE;

MHBIMH CIIOCO0aMU, HEe TPOTUBOPEUAILIMMHU 3aKOHO1aTEIbCTBY.

JlaToii HampaBJIeHHS MEXKBEIOMCTBEHHOTO 3ampoca CYHMTAeTCs JaTa pPerUCTpalud
HCXOJIAIIEro 3ampoca cuctemMoi ympabienus PCMOB, mmubo nata oTnpaBKH JTOKYMEHTa
C MEXBEJIOMCTBEHHBIM 3allpOCOM TIO0 DJJEKTPOHHOM moure. B chmyyae HampaBlieHUs
MEXBEIOMCTBEHHOTO 3alpoca MHBIMU CHOCOOAMH, MPEAyCMOTPEHHBIMU 3aKOHOAATEIHCTBOM,
JTHEM HAIPaBJICHHUS MEKBEJOMCTBEHHOTO 3aIPpOCa CUUTAETCS JIaTa TIOYTOBOTO OTIIPABICHUS.

3.4.3. IIpoaomKuTeIbHOCTh AAMHUHUCTPATHBHON MPOLIEIyPhl COCTABISET OAWH pabodmil
JeHb (TMPU YCIOBUM HCIOJB30BAHUS EIWHOW CHCTEMBI MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aUMOJICHCTBHS ).

B cnydae HampaBlieHHMsT OpPraHoM MECTHOTO CaMOYIIPABIICHUSI MEXBEIOMCTBEHHBIX
3alpOCOB B OpraHbl TOCYJAapCTBEHHOW BiacTu (opraHu3aiuu) cyobekToB Poccuiickoit
@denepallii 1 HMHBIX TOCYJApPCTB, MECTHBIE ATIMUHUCTPALMM MYHHUIUNAIBHBIX 00pa30BaHUI
(B ToM uncne WHBIX cyOBekTOB Poccuiickoit denepanun) U MOTyYeHUsT OTBETOB HAa HUX CPOK
MPEIOCTaBIIEHUs TOCYJApPCTBEHHON YCIYyIH MOXKET OBITh YBEIHMYEH B COOTBETCTBUU
C IEUCTBYIOIINM 3aKOHOJATEIbCTBOM.

[Ipu OTCYTCTBUU HCIIOJIB30BAHUS €IWHOW CHCTEMBI MEKBEIOMCTBEHHOT'O SJIEKTPOHHOTO
B3aMMOJICHCTBUSL M TMOAKIIOYAEMBbIX K HEW pEernOHAbHBIX CHUCTEM MEKBEIOMCTBEHHOIO
AJIGKTPOHHOTO B3aMMOJICUCTBUS TIOJTOTOBKA, HAIPABJICHHUE MEKBEIOMCTBEHHBIX 3alpOCOB
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Y TI0Jy4Y€HHE OTBETOB HA HMX OCYILECTBISETCS B COOTBETCTBUM CO cTaTbeil 7.1 ®denepanbHOro
3akoHa OoT 27.07.2010 No 210-®3 «OO6 opraHuM3anuyd MPEAOCTaBICHUS TOCYAapCTBEHHBIX
U MYHULIUOAIBHBIX YCIyr», a Takke [llopsakoM MeXBeIOMCTBEHHOIO HH()OPMAIMOHHOTO
B3aMMOJICHCTBUSI TPU TMPEJOCTAaBICHHUM TOCYJApPCTBEHHBIX M MYHULHUMNAJIBHBIX  yCIYT
UCTIOJIHUTENIbHBIMUA  OpraHaMu rocyaapctBeHHoil Bnactu Cankr-IlerepOypra u opraHnamu
MecTHOoro camoymnpasienuss B Cankr-IlerepOypre, a Takke YCIyr ToCyIJapCTBEHHBIX
YUPEXKIEHUHN, IOJBEIOMCTBEHHBIX HCIOJHUTEIBHBIM OpraHaM TOCYJapCTBEHHOH BiacTu
Cankr-Iletepbypra, w Japyrux oOpraHu3aiii, B KOTOPBIX pa3MEIIAeTCs TOCYAapCTBEHHOE
3amaHue (3aka3), YTBEp)KIEHHbIM moctaHoBieHueM IIpaBurensctBa Cankr-IlerepOypra
ot 23.12.2011 Ne 1753 (nanee - [Topsinok).

Cpok TIOArOTOBKM M  HANpaBi€HMs OTBETa Ha MEKBEJOMCTBEHHBIM  3aIpoc
B cOOTBETCTBHM C [lOpsiIKOM HE MOKET MpEBBIIATh MATH pabOYUX JHEW MOcje MOCTYIUICHUs
MEXXBETOMCTBEHHOTO 3ampoca.

3.4.4. AiMUHUCTpAaTUBHAS MPOLIEAYpPa OCYIIECTBIISIETCS CIEUUATUCTOM OpraHa MECTHOTO
CaMOYIpPAaBJIEHUS, OTBETCTBEHHBIM 3a IIOATOTOBKY, HAIIPaBJIEHUE MEKBEJOMCTBEHHBIX 3allpOCOB
U TIOJTy4eHHE OTBETOB Ha HUX.

3.4.5. KpurepueM mNpuHATUSA pELICHHS B paMKaxX aJIMUHUCTPAaTUBHON NpOLEAYpPbI
ABIIIETCS. OTCYTCTBHE B TPEJCTABICHHOM 3asBUTENIEM KOMIUIEKTE JAOKYMEHTOB, JHOKYMEHTOB,
YKa3aHHBIX B IIyHKTE 2.6 HACTOALEMY aAMUHUCTPATUBHOMY PEIVIAMEHTY.

3.4.6. Pe3ynbTaTOM aAMUHHCTPATUBHOW MPOUEIYPHI SBJISETCS MOJYYEHHUE OpraHaMU
MECTHOT'O CaMOYIIPaBJICHUSI TOKYMEHTOB U MH(OpMAIMH, KOTOPhIE HAXOAATCS B PACIOPSIKCHUN
UHBIX HCIIOJHUTEIBHBIX OpraHoB, (efepalbHbIX OPraHOB HCIIOJHUTEIBHON BIIACTH U OPraHOB
TOCYJapCTBEHHBIX BHEOIOJKETHBIX (DOHIOB, OPraHOB HCIOJHUTEIBHOW BJIACTH CYOBEKTOB
Poccuiickoit ®enepaniii ¥ OpraHoB MECTHOTO CaMOYIIPaBIICHUS, MOABEIOMCTBEHHBIX
UM OpraHu3aliii U UHBIX OpTraHU3alfii, U KOTOPBIC 3asiBUTENb BIPABE MPEACTABUTH, YKa3aHHBIX
B ITyHKTE 2.6 HACTOALIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY.

3.4.7. Cnocobom ¢ukcanuu pe3yibTaTa BbINOJHEHUS aJIMUHUCTPATUBHON MpOLETYPHI
ABIIIETCS PETHUCTpallMsl 3ampoca W OTBeTa Ha 3ampoc B MHGOPMAIMOHHOM CHUCTEME OpraHa
MECTHOT'O CaMOYIIPABIICHHUS.

3.5. IlpunsAtHe OpraHoM OMNEKH U T[ONEUYHUTEIbCTBA PEIICHUS O pa3peuieHuu
Ha U3MEHEHHE UMEHHU PeOCHKY, a TaKKe NPUCBOCHHOM eMy (pammianu 1ubo 00 0TKa3e B TaKOM
pa3pelieHun.

3.5.1. CoOwitust (ropunudeckue (axThl), SBISIONIMECS OCHOBAaHUEM [UJIS Hayaa
aJMUHHUCTPATUBHON MPOIIEAYphI: MOJIyY€HHE CIIEUATUCTOM OpraHa MECTHOTO CaMOYIIPaBIICHUS
Cankr-IlerepOypra, OTBETCTBEHHBIM 3a M3/aHHE IIOCTAHOBJIEHUS OpraHa MECTHOI'O
camoynpasnenusi Cankrt-IlerepOypra o paspemieHMM Ha HW3MEHEHHE HMMEHH peOeHKY,
a TaKKe NPUCBOCHHOW eMy (ammnuu 1100 00 OTKa3ze B TaKOM pa3pelIeHUH, KOMIUIEKTa
JIOKYMEHTOB, MPEAYCMOTPEHHOT'O IMYHKTOM 2.6 HACTOAIIEMY aJMUHUCTPATUBHOMY PETJIIAMEHTY.

3.5.2. OTBETCTBEHHBIMHU 32 BBIIOJIHEHUE aJMUHUCTPATUBHON MTPOLEAYPHI SBISIOTCS:

Cnenumamuct oprana mectHoro camoympasieHus Cankrt-IlerepOypra, OTBETCTBEHHOE
3a W3JaHME TIIOCTAHOBIEHHS oOpraHa MecTHoro camoymnpasineHus Caunkr-IlerepOypra
0 pa3pelicHHM Ha M3MEHEHHWE MMEHU peOCHKY, a TaKkKe TMPUCBOCHHOW emy (amumnu aud0
00 OTKa3e B TAKOM pa3pelleHNH;

PYKOBOIMTENb CTPYKTYPHOTO TOJpa3fefieHHus] OpraHa MECTHOrO CaMOYIpaBJICHUS
Cankr-IlerepOypra, K JODKHOCTHBIM OOSI3aHHOCTSIM  KOTOPOTO OTHECEHO BBINIOJHEHHE
OTIIENbHBIX TOCYIapCTBEHHBIX MOJHOMOYUMN (mpu HaMUYMM B OpPraHe MECTHOIO
camoympasnenus: Cankt-IlerepOypra cCOOTBETCTBYIOIIETO CTPYKTYPHOTO MOAPA3ACICHHSA);

TJIaBa MECTHOM aIMUHHCTPAIIUA MYHHUITUITAILHOTO 0OpazoBanust CaHkT-IleTepOypra.

3.53. CopepxaHue ¢ NOPOJOJDKUTEIBHOCTh  BBINOJHEHHUS  aJMUHUCTPATUBHOMN
pOLEIYPHI.

Crnenuanuct oprana MecTHoro camoympasieHust Cankt-IlerepOypra, K AOKHOCTHBIM
00513aHHOCTSIM KOTOPOT'O OTHECEHO BBINIOJHEHHE OTIENbHBIX T'OCYJapCTBEHHBIX MOJIHOMOYHUM,
OTBETCTBEHHBIN 3a TOATOTOBKY MPOEKTa PEIIEHUS O pa3pellieHUd Ha W3MEHEHHE HMMEHU
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pebeHKy, a Takke MPUCBOCHHON eMy (haMUIIMK MO0 00 OTKa3e B TAKOM Pa3peIleHUH, TPOBOIUT
OLICHKY MOJIYYE€HHBIX JJOKYMEHTOB:

TOTOBUT MPOEKT TOCTAHOBIICHHUS O Pa3pellIeHNH HAa U3MEHEHHE UMEHH PeOEHKY, a TaKkke
MPUCBOEHHOU eMy (aMuIuu 100 00 0TKa3e B TAKOM Pa3pEIICHUH, COTJIACHO MPUIIOKEHUIO Ne 6
K HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY,

neperaeT MPOEKT MOCTAHOBIIEHUS, COIVIACOBAaHHBIM C PYKOBOJIUTENIEM CTPYKTYPHOIO
nojpa3ielieHusi opraHa MectHoro camoympaBieHusi Cankr-IlerepOypra, K HOKHOCTHBIM
0053aHHOCTSIM KOTOPOTO OTHECEHO BBINOJIHEHHUE OTIENBHBIX TOCYIapCTBEHHBIX MOIHOMOYUN
(Tpu ero HaTM4KK), TTIAaBE MECTHOHM aIMUHUCTPALIAHN IS TTOAMTUCAHUSI.

['maBa MecTHOM aIMUHHUCTpAIIMK OpraHa MecTHoro camoymnpasiienus Cankt-IlerepOypra:

M3y4aeT MPOEKT MOCTAHOBJICHHUS,

B clTydae 0J00pEHUS — IMOIMUCHIBAET TTOCTAHOBIICHHUE (COOTBETCTBYIOIICE Pa3bsCHEHNUE);

B cCIlydyae HECOIJIacHs — W3J1araeT 3aMe4YaHWs W BO3BpaIlaeT YKa3aHHBIA MPOEKT
MOCTAHOBJICHUS Ha AOPa0OTKY M UCHpaBICHUE CHEIHATIUCTy OpraHa MECTHOTO CaMOYIpaBIeHUS
Cankr-IlerepOypra.

[Tocne moamucaHusi MOCTAHOBJIEHUS TJIaBOM MECTHOM aJIMHHUCTPALUM JOJLKHOCTHOE
JUI0 OpraHa mectHoro camoympasieHus Cankr-IleTrepOypra, OTBETCTBEHHOE 3a MOATOTOBKY
MOCTAHOBJICHHUS:

HAMpaBIIIeT COOTBETCTBYIOIEE ITOCTAHOBIEHUE B ajpec 3asBHUTENs (MO0 Bpydaer
3asIBUTEIIIO);

(buKcHpyeT OTIPABKY B aapec 3asBUTENS (JIUOO MOTyUYeHHE 3asBUTENIEM) ITOCTAHOBIICHUS
B COOTBETCTBYIOIIEM KYypHAJIE;

HANpaBIIIET COOTBETCTBYIOIEE pAa3bsICHEHHE B anpec 3asButTens (inbo Bpydaer
3asIBUTEIIIO);

¢buKcHpyeT OTIPaBKY B ajpec 3asBUTENs (MO0 MOTyYCHHE 3asIBUTENIEM) pa3bsICHEHUS
B COOTBETCTBYIOILIEM KypHaJIe.

[TpogomKUTENFHOCTh  AJMUHUCTPATUBHOM  MPOLEAYpPhl HE JOJDKHA MPEBBIIIATH
NATHAALATA JAHEH ¢ MOMEHTA MPEICTABIICHUS 3asBUTEIEM TOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6 HacTOAIEMY aJIMUHUACTPAaTUBHOMY PETJIAMEHTY.

3.5.4. Kputepuu NpUHATHS PEIICHUS MECTHOM aJIMHHUCTpPALUCl OpraHa MECTHOIO
camoynpasnenuss Cankt-IlerepOypra omnpenensiorcs HaIHMYUEM WIA OTCYTCTBHEM IPABOBBIX
OCHOBaHUM JIsl MPEJOCTaBICHUS FOCYAAPCTBEHHOM YCIYyTH B COOTBETCTBHM C TPEOOBAHUAMH,
YCTaHOBJICHHBIMA HOPMATUBHBIMH MMPABOBBIMH aKTaMH, yKa3aHHBIMH B ITYHKTE 2.5 HACTOSAIIEMY
aJMHUHHUCTPATUBHOMY pETJIaMEHTY.

3.5.5. Pe3ynbTaT aAMUHUCTPATUBHOM MPOLIETYPHI U MOPSAOK NEPEaadyu pe3yibTarTa:

U3JIaHUE COOTBETCTBYIOIETO IOCTAHOBIICHNUS,

HaIpaBlIEHUE COOTBETCTBYIOIETO TIOCTAHOBIICHUS 3asBUTEIIIO.

3.5.6. Crioco6 (pukcanum pe3yabTaTa BHITOJHEHHUS aAMUHUCTPATUBHOM MPOLIEAYPHI:

MOJANKCAHHOE TJ1aBOW MECTHOM aJMHUHHCTpAllUd OpraHa MECTHOTO CaMOYIpPaBJICHUS
Cankr-IlerepOypra nocTaHOBJICHHUS;

perucrTpanus MoCTaHOBJIEHUS B JKypHaJe perucTpaliy mocTaHOBIECHU;

OTMETKAa O HANpaBJIEHUU B ajpec 3asBUTENs (JIMYHOM TMOJYYEHHHU 3asiBUTEIIEM)
MIOCTAHOBJICHHUS.

IV. ®opmbl KOHTpOJIS

4.1. Texkymmii KOHTPOJIb 3a COOJIOJICHHEM IIOCIEAOBATEILHOCTH  JCHCTBUH,
OIPEIEICHHBIX AJIMHUHUCTPATUBHBIMU IPOLEAYpPAaMU II0 IPEAOCTABICHUIO TOCYIApCTBEHHOU
YCIIYTH, OCYIIECTBIISIETCS PYKOBOJUTEIEM OpraHa MECTHOTO CaMOYITPaBJICHUS.

4.2. PykoBoAMTeNb MECTHOW aJMUHHMCTpPAlMM OpraHa MECTHOI'O CaMOYIpPAaBJICHUs
OCYIIECTBIISICT KOHTPOJIb 3a:
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HaJJIeKallUM ~ MCIIOJIHEHWEM  HACTOSIIIEMY  aIMUHUCTPATUBHOMY  pErJIaMEHTY
COTPYIHUKAMHU MOIPA3/ICIICHUS;

obecriedeHneM COXPaHHOCTHU MIPUHSITHIX oT 3asIBUTEIIS JTOKYMEHTOB
u co0I0ICHIEM COTPpYAHUKAMH noApa3ieeHuUs 0COOEHHOCTEH o coopy
U 00paboTKe MEePCOHAIBHBIX TAHHBIX 3aBUTEIIS.

4.3. PykoBOOWTENIb MECTHOM aIMUHHCTpAlMM OpraHa MECTHOTO CaMOYINpPAaBJICHUS
U CHELMAIUCTBI, HEMOCPEICTBEHHO MPEAOCTABISIONIME TOCYAAPCTBEHHYIO YCIYTy, HECYT
NEPCOHAIBHYI0 OTBETCTBEHHOCTb 3a COOJIIOJIGHUE CPOKOB U MOpsiIKa IpHUeMa JIOKYMEHTOB,
CBOEBPEMEHHOCTH O(OPMIICHUS M OTIPABICHHUS MEKBEJOMCTBEHHBIX 3alPOCOB, COOTBETCTBHE
pPEe3yNbTaTOB PAcCMOTPEHMsI JOKYMEHTOB TpeOOBaHMSIM 3aKOHOAATEIbCTBA, NPUHATHIO MEp
10 TIPOBEPKE MPECTABICHHBIX JOKYMEHTOB, COOJIIOJICHHE CPOKOB M MOPS/IKA MPEIOCTABICHUS
rOCy/IapCTBEHHOW YCIYrd, MOJATOTOBKM OTKa3a B MPEJOCTaBICHUHM TOCYAapCTBEHHOW YCIYTH,
3a COOJIIOJICHHE CPOKOB M TOpsAKAa BbIIA4M JOKyMEHTOB. [lepcoHanpHasi OTBETCTBEHHOCTD
PYKOBOJUTEINS MOAPA3ACICHHUS] U CIEUUATNCTOB 3aKpeIuisieTcss B JOKHOCTHBIX pEerjiaMeHTax
B COOTBETCTBHUH C TPEOOBAHUSAMH 3aKOHOIATEIHCTBA.

B yacTtHOCTH, criennaniCcThl HECYT OTBETCTBEHHOCTD 3a:

TpeOoBaHHWE y 3asBUTENEH JOKYMEHTOB MM IUIaThl, HE MPEeIyCMOTPEHHBIX
aJMHUHHUCTPATUBHBIM PETIIAMEHTOM;

OTKa3 B  IIpMEME JOKYMEHTOB II0  OCHOBAaHMSIM, HE  IPEAyCMOTPEHHBIM
aJMHUHHUCTPATUBHBIM PETIAMEHTOM;

HapylleHHE CpPOKOB  pErucTpaluy  3alpocoB  3asiBUTENS O  IPEAOCTaBICHUU
rOCyIapCTBEHHOW YCIYTH;

HapyLIEHUE CPOKA MPENOCTABIECHUS FOCY1apCTBEHHOM YCIIyTH;

HampaBlieHue HEOOOCHOBAaHHBIX MEKBEIOMCTBEHHBIX 3aIPOCOB;

HapylIeHHE CpPOKOB  IIOJrOTOBKM  MEXBEAOMCTBEHHBIX 3allpOCOB U  OTBETOB
Ha MEKBEJIOMCTBEHHBIE 3aIIPOCHI;

HEOOOCHOBAHHOE HE MPEI0CTaBICHNE HHPOPMALIMN Ha MEKBEIOMCTBEHHBIE 3aITPOCHI.

4.4. Onmneparop Iloprana (cmeumamuctel CII6 T'YIT  «Cankr-IlerepOyprekuit
UH(POPMALMOHHO-aHAIUTHYECKUH IIEHTP») OCYIIECTBIIIOT KOHTPOJb 32 CBOEBPEMEHHOCTHIO
JIOCTaBKM DJJIGKTPOHHBIX 3asBJICHUM HAa aBTOMAaTU3WPOBaHHOE pabouee MEeCTO CIeluaInucTa
CTPYKTYpPHOTO MOAPAa3/IeIEHUs OpraHa MECTHOI'O CaMOYIIPABIICHUS.

[Tepconanbras orBeTcTBeHHOCTH creruanuctoB CII6 ['YII «Cankr-IleTtepOyprekuit
UH(POPMALMOHHO-aHAIUTHYECKUN IIGHTP» 3aKpeIuIsieTcsl B JOJDKHOCTHBIX ~ HHCTPYKIUSX
B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOAATEIHCTBA.

Cnemmamuctel CII6 T'VII «Cankr-IlerepOypreckuil  mHGOpMaLMOHHO-aHAIUTHYECKU I
LEHTP» HECYT OTBETCTBEHHOCTD 3a:

TexXHoJIornueckoe obecneuenne padotel [loprana;

MIPOBEJICHUE €KETHEBHOTO MOHUTOPUHTA HE3aKPBITHIX CTPYKTYPHBIMH MOAPA3/ICICHUSIMU
OopraHa MECTHOTO caMOyIpaBieHusl oOpamieHuil 3asButeneit Ha [loprame u HampaBieHHE
COOOILIEHUH O HE3aKPBbITHIX OOpalIeHUsIX 3asgBUTENEH PYKOBOIUTENISIM OpraHa MECTHOTO
caMoyIIpaBlIeHHs 10 OUIHATBLHBIM aIpecaM JIeKTPOHHOM MMOYTHI.

4.5. B pamkax mpeaocTaBi€HUs] TOCYAAPCTBEHHOM YCIYTH OCYIIECTBIISIIOTCS TUIAHOBBIE
Y BHEIUIAHOBBIE TPOBEPKHU MTOJIHOTHI M KAYECTBA MIPEIOCTABIICHUS TOCYIaPCTBEHHON YCIIyTH.

PykoBonuTens opraHa MECTHOTO CaMOYIMPABICHUS €XKEKBAPTAIbHO OCYLIECTBIISIET
BBIOOpOYHBIE ~ TMPOBEPKH el  3asBUTENEd Ha MpeaMeT NPaBWIBHOCTH  NPUHSTHSA
rOCy/IapCTBEHHBIMU TPAXKIAHCKUMU CIIYXKAIllMMU PEIIeHUH; a TakKe BHEIJIAHOBBIE MPOBEPKU
B Clly4yae MOCTYIUICHHS Kaylo0 (MpeTeH3nii) rpaXkiaH B paMKax J0CyaeOHOro 00xKaloBaHuUsI.

Omneparop IlopTana ocyiecTBisier:

€KEIHEBHbIE IIPOBEPKM IPOXOXKACHUS DIEKTPOHHBIX 3asBiaeHu dyepe3 Iloprai,
BBITPY3KY JJaHHBIX B OPraH MECTHOTO CaMOYIIPaBIICHHUS.

4.6. TlomoxkeHusi, XapakTepusylollue TpeOOBaHUS K MOPSAKY U (GopMaM KOHTPOJISL
3a TPEJOCTaBICHHUEM TOCYIapCTBEHHOW YCIYrH, B TOM UYHCJIE€ CO CTOPOHBI TIpa)/iaH,
uX 00bETMHEHUI U OpraHU3aIHiA:
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KOHTpPOJIb 3@ IIPEIOCTaBICHUEM TOCYAAPCTBEHHOM  YCIyrM TIpakJaHaMH, UX
00BbEIMHEHUAMHU U OpraHU3alUsIMHU, BKIOUEHHBIMU B COCTaB KOJUIETHAIBHBIX U COBEIATEIbHBIX
OpPraHOB HE IIPENYCMOTPEH.

V. locyneOHblii (BHecy1eOHBbII) MOPSAA0K 005KaI0BAHUS PellIeHUii U JelCTBU
(0e3neiicTBHA) oprana MectHoro camoynpasienusi Caukr-Ilerepoypra npu
NMPeI0CTABJICHNH TOCYJIAPCTBEHHOM YCJIYTH, a TAKKe JOJTKHOCTHBIX JIML U

MYHMIUNAJIBHBIX CJYKAMMX OPraHa MecTHOro camoynpasJienusst Cankr-IlerepOypra

5.1. 3asBuUTENM WMEIOT MPaBO Ha AocyAcOHOe (BHecymeOHOe) oOKajoBaHUE PEIICHHUI
u aeiictBuil (0e31eicTBUS), MPUHATHIX (OCYLIECTBISEMBIX) OPraHOM MECTHOTO CaMOYIPaBJICHHUS
Cankr-Iletepbypra, B XoAe TpPEeAOCTaBICHUS TOCYAapCTBeHHOM yciyru. JlocyneOHbIi
(BHeCy1eOHBIN) MOPSAAOK 00XalOBaHUSI HE HMCKIIIOYAET BO3MOXKHOCTh O0XKAJTOBaHHS pELICHUM
u jaercTBuil  (0e3MeUCTBUS), TPUHATHIX (OCYIIECTBISEMBIX) B XOJE€ TPEIOCTaBICHUS
TOCYyJapCTBEHHOM yciayru, B cyneOHoMm mopsnake. JlocyneOHblii (BHeCYneOHBIN) MOPSAOK
00>aloBaHus HE SIBISIETCA VIS 3asiBUTENI 003aTENbHBIM.

5.2. lIpeamerom nocyneOHOro (BHECYIEOHOTO) 00KATIOBAHHUS SIBIISIFOTCSI:

5.2.1. HapyuieHne cpoka perucTpainvu 3amnpoca 3asBUTENIS O MNPeA0CTABICHUU
rOCYJapCTBEHHOM YCIIYTH;

5.2.2. HapyiieHue cpoka npenocTaBieHus: roCy1apCTBEHHOW YCIyTH;

5.2.3. TpebGoBanue y 3asBUTENS JOKYMEHTOB, HE HPEIYCMOTPEHHBIX HOPMAaTHBHBIMHU
nmpaBoOBbIMH akTaMu Poccuiickoit denepalinyi, HOPMAaTUBHBIMUA ITPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickoit ®Penepauyy, MYyHULUNAIbHBIMM IIPABOBBIMM aKTaMH JUIS  IIPEAOCTaBIICHUS
rOCyIapCTBEHHOW YCIYTH;

5.2.4. Otka3 B mnpueMe JAOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX IPETYCMOTPEHO
HOPMAaTUBHBIMU MpPaBOBbIMU akTaMu Poccuiickoii ®enepannivi, HOPMATUBHBIMU TPABOBBIMHU
aktaMu CcyOwpekToB Poccuiickoit @enepanuu, MyHHIHWIIAIFHBIMH IPABOBBIMU aKTaMU ISt
MIPEIOCTABIICHUS TOCYJAPCTBEHHON YCIYTH Y 3aABUTEIIS;

5.2.5. Otka3 B NIpeNOCTaBIECHUU TOCYAAPCTBEHHOW YCIYI'M, €CIIH OCHOBAHHMS OTKa3a
HE MPEeAyCMOTPEHBI (eiepalIbHBIMU 3aKOHAMH U MPHUHSITHIMU B COOTBETCTBUU C HUMHM WHBIMU
HOPMATHBHBIMHU IIpaBoBbIMM akTaMu Poccuiickor denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamu CankTt-IlerepOypra;

5.2.6. 3arpeOoBaHue C 3asBUTENS MPHU MPEAOCTABICHUN TOCYIAPCTBEHHOM YCIyTH TUIATHI,
HE TMPEIyCMOTPEHHOW HOPMATHMBHBIMU TIpPaBOBbIMM akTamu Pocculickoii ®Denepanuu,
HOPMAaTUBHBIMHE MTpaBoBbIMU akTaMu CaHkT-IleTepOypra;

5.2.7. OTka3 opraHa MECTHOT'O CaMOYIpPaBJICHHs, MYHUIIUIIAJILHOTO CITY>KaIlero opraHa
MECTHOTO CAMOYIPABJICHHUSI B HCIPABICHUH JOMYIIEHHBIX ONEYAaTOK M OMIMOOK B BBIJAHHBIX
B pe3ysibTaTe MPEIOCTABICHUS TOCYAApCTBEHHOM YCIYrM AOKyMEHTaX, JuM00 HapylleHue
YCTaHOBJIEHHOT'O CPOKA TaKUX MCIPABIICHUIL;

5.3. O6mue TpeOoBaHMS K MOPSAKY IMOJAYH K PACCMOTPEHHS KAIOOBI.

5.3.1. JKanoba momaercs B THCbMEHHOW (opMe Ha OyMaKHOM HOCHTEIE,
B DJIEKTpOHHOUW (dopme B opran mectHoro camoymnpasieHus Cankr-IletepOypra. YKamoOwr
Ha pELICHUs, IPHUHSITHIE PYKOBOJUTENIEM OpraHa MECTHOTO CaMOYIpPaBJIEHUs, IOJAIOTCS
B IIpaBurensctBo Cankt-IlerepOypra.

5.3.2. XKamoba Moxer OBbITH HampaBjieHa IO IOYTE, Yepe3 MHOTO(YHKIMOHAIBHBIN

HEHTP,
C  HCIOJIb30BaHHEM  WH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  cetn  «VIHTepHeTY,
oHUIIMaIBLHOTO caiiTa opraHa MectHoro camoynpasieHus Cankr-IlerepOypra, equHOTO MOpTaia
TOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT JIMOO PErMOHAJIBHOTO IMOpTajia TrOCyJapCTBEHHBIX
¥ MYHUIUTATBHBIX YCIIYT, a TAKKE€ MOXKET OBITh IPUHSTA MIPU JTUYHOM MpUEME 3asBUTEISL.

5.3.3. 3asBuTenr HMEET IMpaBO Ha TMOJydeHHEe UHPOpMALIUU U JIOKYMEHTOB,
HEOOXOAMMBIX I OOOCHOBAaHHUS M PACCMOTPEHHUs >KajnoObl (mpereH3uu). OpraH MeCTHOTO
camoympasnenusi Cankr-IlerepOypra, ero JOKHOCTHBIE JIMIA, MYHUIHMIIAJIbHBIC CITy>KaIlue
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oprana mectHOro camoynpasieHusi Cankt-IlerepOypra o00s3aHBI NMPEAOCTABUTH 3aIBUTEIIO
BO3MOXKHOCTh ~ O3HAKOMJICHHS C JOKYMEHTaMH U  MaTepHallaMd, HEeNOCPEJICTBEHHO
3aTparuBarOIIMMH €T0 MpaBa U CBOOOJBI, €CIM HE MMEETCS YCTAaHOBIEHHBIX (eaepaabHbIM
3aKOHOJATEIbCTBOM OrpaHMYCHUH Ha HMH(OpPMAIMIO, COAEpPXkKAIIYyloci B 3THUX JOKYMEHTaX,
matepuanax. [Ipy 3TOM MOKyMEHTBI, paHee IOJAHHBIE 3asBUTEISIMH B OpPraH MECTHOTO
caMOYyIpaBJieHUs, BBIJAIOTCS MO UX MPOCh0e B BUJIE BBHIMUCOK WIIA KOIUIA.

5.3.4. XKanoOGa nomxHa coaepKarhb:

HAaUMEHOBaHHE OopraHa MecTHOro camoymnpasieHusi Cankrt-IletepOypra, qOIKHOCTHOTO
auna  opraHa MectHoro camoympamieHus Cankt-IlerepOypra nub0 MyHUIIMTIATBHOTO
CIyXKalllero opraHa MecTHoro camoymnpasieHus Caskt-IlerepOypra, pemieHus u ACHUCTBUS
(Oe3meiicTBUE) KOTOPBIX 00XKATYIOTCS;

dhaMuinio, UMs, OTYECTBO (TIOCTIEHEE - TIPH HAJTWYHMH), CBEJCHUS O MECTE >KHTEIIbCTBA
3asIBUTENIS - (PU3HUECKOTO JIMIIA THOO HAUMEHOBAHHE, CBEJICHHSI O MECTE HAXOXKICHUS 3asIBUTEIIS
- IOpHUIIMYECKOTO JIMIA, a TaKke HoMep (HoMmMepa) KOHTakTHoro TenedoHa, ampec (amapeca)
AIIEKTPOHHON MOYTHI (IPU HATMYWU) U MMOYTOBBIN aJpec, M0 KOTOPHIM JOKEH OBITh HAIlpaBJICH
OTBET 3asIBUTEIIIO;

CBeICHUS 00 OOKaITyeMBIX pPEHICHHSIX U JEHCTBUSAX (Oe37eiicTBHH) OpraHa MECTHOTO
camoynpasnenusi Cankr-IlerepOypra, JOIKHOCTHOTO JIMIIA OpraHa MECTHOTO CaMOYIPaBIICHUS
Cankr-IlerepOypra nub0 MYHHUIIMIATBHOTO CIIY)KAI[Ero OpraHa MECTHOTO CaMOYIpPAaBIICHUS
Cankr-IlerepOypra;

JOBOJBI, HAa OCHOBAaHWHM KOTOPHIX 3asiBUTENb HE COTJIACEH C  peIICHHEeM
u gaeiictBueMm (Oe3nmelicTBHEM) opraHa MecTHoro camoympasieHusi Cankr-IlerepOypra,
JMOJDKHOCTHOTO — JIMIIa opraHa MecTHoro camoympaBieHus Cankrt-IlerepOypra, mm6o
MYHULIMIIAJIBHOTO ~ CIY’Kalllero opraHa MecTHoro camoympasinenus Cankr-IlerepOypra.
3asiBUTENIEM MOTYT OBITh MPECTABICHBI TIOKYMEHTHI (TIPY HATHYWH), TOATBEPIKIAIONINE JOBOIBI
3asgBUTENS, INOO UX KOTHUU.

5.3.5. XKanoba, noctynuBiias B opran MectHoro camoymnpasienus Cankt-IlerepOypra,
MOJIIEKUT PACCMOTPEHUIO B CIIEIYIOIINE CPOKH:

B T€UYCHHUE MATHAANATHA PabOUnX JHEH CO JHS PEerHCTPAIUH JKaIo0bL;

B T€UEHHWE TSATH PabOUYUX JHEH CO JHS PETUCTpAIlMU KaJIoOBl B Cliydae O0XKaJTOBaHHS
OTKa3za oprana MecTHoro camoympasieHus Cankt-IlerepOypra, MOMKHOCTHOTO JIMIlA OpraHa
MecTHOro camoynpasieHusi Cankr-IletepOypra wiM MyHUIMIAIBHOTO CIIY)Kalllero oOpraHa
MecTHOro camoympasieaus Cankr-IletepOypra B mpueMe AOKYMEHTOB Yy 3asiBUTENS JTHOO
B HCIIPAaBJICHUU JOMYUICHHBIX ONEYaTOK M OIIMOOK WIM B Cilydae 00KajJOBaHMS HapylICHUS
YCTaHOBJICHHOTO CPOKA TaKMX UCTIPABIICHUI;

B MHBIE CPOKH B Cllydasix, ycTaHOBJIeHHbIX [IpaButenscTBoM Poccuiickoit @eaepanuu.

5.3.6. Ilo pe3ynpTaTaM pacCMOTPEHHS >KaloObl OpPraH MECTHOTO CaMOYIpPaBIICHUS
Cankr-IlerepOypra npuHUMaeT OAHO U3 CICIYIONIUX PEIICHUN:

YVIOBIETBOPSIET jkanmol0y, B TOM 4umcie B (OpMe OTMEHBI NPHHATOTO pEIICHUS,
UCIPaBJIEHUS AOMYIIEHHBIX OPraHoM MecTHOro camoymnpasieHus Cankr-IlerepOypra oneuarox
U OIMOOK B BBIJIAHHBIX B Pe3yJbTaTe MPEJOCTABICHUS TOCYJaPCTBEHHON yCIyrd HOKYMEHTAaX,
BO3BpaTa 3asBUTENIO JEHEKHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMHU IIpaBoBbIMM akTaMu Poccuiickor denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
akTamu cyobrekToB Poccuiickoit deneparuu, a Takke B MHBIX (opmax;

OTKa3bIBACT B YIOBJICTBOPEHUU HKATOOBI.

5.3.7. He mno3nHee naHsS, CIEAYIONIETO 3a JHEM IMPUHITUSA PEUICHUS, 3aIBUTEIIO
B NHCHbMEHHOW (opMe U TO JKETaHWIO 3asBUTENsS] B JIIEKTPOHHON (opme HampaBisercs
MOTHUBHUPOBAHHBINA OTBET O PE3yNbTaTax PaCCMOTPEHUS JKaJO0BI.

5.3.8. Ilpu paccmoTpeHuu oOpalieHus: rocylapcTBEHHBIM OPraHOM, OPraHOM MECTHOTO
CaMOYIPAaBJIEHUS WIH JOHKHOCTHBIM JIMIIOM TpaXK/IaHUH UMEET MPaBo:

3HAKOMHTHCSA C JOKYMEHTaMU M MaTepHallaMU, KacalOIIUMHUCS PACCMOTPEHUs >KaloOBbI,
€CIM 3TO HE 3aTparuBaeT IpaBa, CBOOOAbI M 3aKOHHBIE HMHTEPECHl JPYIHX JIMI M €Cld



18

B YKa3aHHBIX JOKYMEHTaX U MarepuajaX HE COJEpKaTCsi CBEICHHUS, COCTABIISIFOIINE
rOCy/IapCTBEHHYIO WU UHYIO OXpaHsIeMylo (peiepaibHbIM 3aKOHOM TalHYy;

MOJIy4aTh MUCHMEHHBIM OTBET IO CYIIECTBY TIOCTAaBICHHBIX B jkaloOe BOIMPOCOB,
YBEIOMJICHHE O Tepeajpecaluyd MUCbMEHHOTo OOpalleHHs B rOCyIapCTBEHHBIM OpraH, opraH
MECTHOTO CaMOYIIPABJICHHSI WA JOJKHOCTHOMY JIHIYy, B KOMIIETEHIIUIO KOTOPBIX BXOJIUT
pelIeHre MOCTaBIEHHBIX B 00PAIlIEHUH BOIIPOCOB;

oOpamarecsi ¢ kajgo00i Ha MPUHATOE MO OOpPAIICHHIO pPEUICHWe WM Ha JeicTBUe
(Oe3meiicTBHE) B CBSI3M C PACCMOTPEHHUEM OOpAIlCHUs] B aIMUHHCTPATUBHOM U (WJIH) CyneOHOM
MOPSAKE B COOTBETCTBUU C 3aKOHOATENbCTBOM Poccuiickori denepannu;

MPEJCTaBIATh JIOMOJHUTENIbHbIE JTOKYMEHTBI M Marepuayibl Jubo oOpamarbes
¢ Ipock00oit 00 UX UCTPeOOBAHKH, B TOM YHUCIIE B AIEKTPOHHOU (hopMme;

oOparmiaThCs ¢ 3asgBJICHHEM O MPEKPAIICHUN PACCMOTPEHUS JKaJ00bI.

5.3.9. B cinyuyae ycTaHOBIEHHMS B XOJ€ WJIHM IO pPE3ylbTaTaM PACCMOTPEHHUS >KajJoObl
MPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MPABOHAPYIICHHS] WU MPECTYIJICHUS, JOJKHOCTHOE
JUI0, HAJIEJICHHOE MOJTHOMOYHUSMHU MO PACCMOTPEHUIO Kajao0, He3aMeITUTENBHO HAIPaBIISICT
UMEIOLINECs] MaTepHalibl B OPraHbl MPOKYPaTypBhI.

5.3.10. HcnonHutenbHble oOpranbl rocyaapcTBeHHoil Bmactu Cankt-IlerepOypra
U JIOJDKHOCTHBIC JIMIA, KOTOPBIM MOXET OBITh aJpecoBaHa jkaoba (MPETeH3HWs) 3asBUTEIS
B 7jocyie0HOM (BHECY1e0HOM) TIOPSIKE:

B ciydae, eciu mpenMeTom kanoObl (IPETeH3W ) 3assBUTENS SIBIISTIOTCS ISHCTBHS COTPYIHUKA
nozpaszzieneHuss MHOrOQYHKIMOHAIBHOTO IIEHTpa, Kanoba (MpeTeH3usl) HampaBisercsi B azipec
Anvunuctpanuu ['yoepaatopa Cankr-IlerepOypra:

191060, CmomnbabIi, Aqvmuauctparus ['yoepaaropa Cankr-IlerepOypra;

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciyuae, ecm npeameToM xanoObl (TPETEH3MM) 3assBUTENS SIBJISTFOTCS ACHCTBUS OTlepaTopa
Ioprauna, sxanoba (mpeteHsus) Hanpasisercs B aapec Komurera o unhpopMaTu3aiyy u CBsI3HU:

191060, CmonbHbii, KomureT 1o nH(pOpMaTH3aIiim 1 CBS3H;

E-mail: kis@gov.spb.ru;

Tenedon:576-71-23.

B cmywae, ecnmu mpenmeToM kanoObl (TIPEeTEH3WH) 3asBUTENS SBISIOTCS JCHCTBHS
MYHULIMIIAJBHBIX ~ CIYXAalllUX opraHa MecTHoro camoympasinenus Cankr-IletepOypra,
IPEOCTABIISAIONIETO TOCYIAPCTBEHHYIO YCIYTY, jkajo0a (IpeTeH3usi) MOXeT ObITh HampaBJeHa
B angpec KomuteTa no cornmansHoit monutuke Cankt-IlerepOypra:

190000, Caukt-IlerepOypr, nep. AHTOHEHKO, 1. 6,

ten. (812) 576-24-61, dakc (812) 576-24-60,

aJipec dNEKTPOHHOM mouThl: ksp@gov.spb.ru.

Burie-rydepnarop Cankr-IlerepOypra, Kypupyrommii COOTBETCTBYIOIIYIO OTPaCIh:

191060, Cmomnbabii, CankT-IleTepOypr,

ten. (812) 576-44-80, daxc (812) 576-7955.

VL. Ilpunoxenust

[Tpunoxxenue Ne 1: 3assBieHUsI 000UX POIUTEIICH;

[Ipunoxxenne Ne 2: 3asBI€HNE HECOBEPILIEHHOJIIETHETO CTApLIE NECATU JIET O COTJIACUU
Ha U3MEHeHHue haMIIiu (MIMEHH);

[punoxenne Ne 3: 3asiBJIeHHE POAUTEINSA, C KOTOPBIM MPOKUBAET PEOCHOK;

[Tpunoxenue Ne 4: 3asiBiieHUE pOAUTEINS, MPOKUBAIOIIETO OTACIBHO OT peOeHKa;

[punoxenue Ne 5: 3asBiIeHne MmaTepu peOeHKa;

[Tpunoxenue Ne 6: IPOEKT MOCTAHOBIICHUS;

[Tpunoxenune Ne 7: mo4TOBBIE ajgpeca, CIpaBOYHbIC Tele(OHBI U ajapeca 3JIEKTPOHHOM
moutbl  CTpyKTypHBIX moapazaeneauii CII6 T'KY  «MHOroQyHKIIMOHATBHBIM  IIEHTP
IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX YCIIYI»;
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[punoxxerne Ne §: 6:10Kk-cxema NpeaoCcTaBIEHNs TOCYIaPCTBEHHON YCITyTH;

[Tpunoxenue Ne 9: uapopManms 0 MecTe HaXOXKJIEHUS U rpaduke padOThI, CIIPAaBOYHbBIC
teneoHbl, anpeca  OQHUIMATIBHBIX  CAaUTOB  OPraHOB  MECTHOTO  CaMOYIPaBICHHS
Cankr-IlerepOypra, mpeaoCTaBISIONINX TOCYIaPCTBEHHYIO YCIIYTY.
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MMPUJIOXKEHUE Ne 1

K AZIMHHHCTPATHBHOMY PErJIAMEHTY II0 NPEOCTABICHUIO

MecTHOI afiMHHUCTpaLMell BHYTPUTOPOJCKOTO

MYHHULMIATEHOTO oOpa3oBanus CaHkT-IlerepOypra MyHHUIMIANBHBINA OKpyr Manas Oxra,
OCYIIECTBIISIONICH OT/EIbHBIC TOCYyAapCTBEHHbIE oHOMo4nst CaHkT-IletepOypra

10 OPTaHU3AIMH U OCYIIECTBICHUIO AESATEIBHOCTH O ONeKe H IONCUHTENLCTRY,

Ha3HAYEHMIO U BHIILIATE AEHEKHBIX CPEACTB Ha COAEpKaHUE JIETEH,

HaXOJISIMXCSI TIO0J] OTIEKOH MM MONEYUTENbCTBOM, U JIEHEXKHBIX CPEJICTB Ha COJEpKAHUE AeTeH,
NepeaHHbIX Ha BOCIIUTaHUE B IpHeMHbIe ceMbH, B Cankr-IletepOypre,

rocyIapCTBEHHOH yCIyrH 10 BblIade OPraHOM OIEKH U IONEYHTeNbCTBA

paspelieHns Ha U3MEHEHUE MMEHH U (paMIInK peOeHKa

3asBIICHUC IPHHATO: I'maBe MeCTHOM aAMUHUCTPALIUN BHYTPUTOPOJICKOTO

MyHUIHTATBHOTO 00pa3zoBanus Cankt-IleTepOypra
MYHULIMIIAIbHBIA OKPYT

(nara)
Y 3apETUCTPUPOBAHO

moxa Ne
Cnenuyanucr: (®.1.0. rnasbi)
oT

(®.1.0. 3asBuTens)

MpoKUBaroIero(eit) mo ajapecy:

JIoKyMEHT, y10CTOBEPSIOIIMI
JUYHOCTb:

Tenedon:

AJlpec 3JIEKTPOHHOI MOYTHI

3asiBiieHUE
0 BBIJIaU€ pa3pelieHuss Ha U3MEHEHUE UMEHU ((haMUITHH)
HECOBEPIIICHHOICTHEMY

[Tpomury pa3penmTh W3MEHUTh UM (bamuuro) Moemy(ei)
HECOBEPILECHHOJIETHEMY(EH) CBIHY (J0uYepH)

, roja pOXJICHHS, Ha

(®.1.0. HeCOBEpIIEHHOJIETHETO)
umsi, (GaMHINIO)

(ykazatp HOBOe uMsl ((pamMummio)

IOANUCH 3aaBUTCIIA pach/I(prBKa oA CH
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MMPHUJIOKEHUE Ne 2

K AJMUHUCTPaTHBHOMY PETJIAMEHTY IO IIPEIOCTaBICHHUIO

MecTHOi afiMUHUCTpALMEll BHYTPUTOPOJCKOTO

MYHHIAIATEHOTO oOpa3oBanus CaHkT-IlerepOypra MyHuIMIanbHEL Okpyr Manas Oxra,
OCYIIECTBIIONICH OTACNBHBIC TOCYAapCTBEHHbIE nonHoMouns Cankr-IletepOypra

10 OpTaHU3allUK U OCYILIECTBICHHIO JIESTEILHOCTH 110 ONEKE U MONEUHUTEIbCTRY,

Ha3HAYCHHIO U BHIILIATE ACHEKHBIX CPEACTB Ha COAEpIKaHUe JCTeH,

HaXOJSIIHUXCS O] OTIEKOH MM MONEYUTEIbCTBOM, U JEHEXKHBIX CPEJICTB Ha COAEpKAHNE ACTEH,
Hepe/IaHHbIX Ha BOCITUTAHKE B IpueMHble cembl, B Cankr-ITerepOypre,

TOCYJapCTBEHHOI YCIYTH IO BbIade OPraHOM OIEKH U IOIEYHTEeIbCTBA

pa3peleHns Ha M3MCHEeHHe HMeHH U aMuiinn pedeHka

['maBe MecTHON afMUHUCTPAIIUA BHYTPUTOPOJCKOTO
MyHUIIHTATBHOTO 00pa3zoBanus Cankt-IleTepOypra
MYHULIMIIAIbHBIA OKPYT

3asBiIcHUE TIPUHATO:

(nara)
1 32pPETHCTPHPOBAHO

(®.1.0. rnaBsr)
ot Ne oT

Crnenpanucr: (®.1.0. HECOBEPIIEHHOIETHETO)

rojia poXIaeHUS,

MpoKUBaroIero(eit) mo ajapecy:

Tenedon:
Agnpec 31eKTPOHHOM MOYTHI

3asiBIeHUE
0 BBIJJaU€ pa3pelieHus Ha U3MEHEHNE UMeHU ((haMUITnN)
HECOBEPILIEHHOJIETHEMY

A HE BO3paxaro, 9TOOBI MOU (mos1) nana
(mama)

(®.1.0. poauteneit HECOBEPIICHHOJICTHETO JTUOO OJTHOTO POIUTEIIS HECOBEPIICHHOJICTHETO)
W3MEHUIIN MHE UM (bamumnuio), Ha M
(bamunio)

(yxa3zaTb HOBOE MMs ((amMuIHIO)

" " 20 I. ( )

MOoANMUCh HECOBCPUICHHOJICTHECTO pach/I(prBKa oAU CH
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IMPUJIOXKEHUE Ne 3

K AJMUHUCTPATHBHOMY PETJIAMEHTY IO MIPEIOCTaBICHHUIO

MecTHOi afiMUHUCTpaLMEll BHYTPUTOPOJCKOTO

MYHHULMIATEHOrO0 oOpasoBanus CaHkT-IlerepOypra MyHHIMIANBHBIN OKpyr Manas Oxra,
OCYIIECTBIIONICH OTACNIbHBIC TOCYAapCTBEHHbIE nonHoMounst Cankr-IletepOypra

10 OpTaHU3alluK U OCYILIECTBICHHIO JESTEILHOCTH 110 ONEKE U MONEUHUTEIbCTRY,

Ha3HAuCHHIO U BBIILIATE JCHEKHBIX CPECTB HA COZIEPIKAHHUE JIETEH,

HAXOJSIIUXCS O] OTIEKOH MM MONEYUTEIbCTBOM, U JEHEXKHBIX CPEJICTB Ha COAEpIKAHUE ACTEH,
Hepe/IaHHbIX Ha BOCITUTAaHKE B IpueMHble cembl, B Cankr-ITerepOypre,

TOCY/IapCTBEHHOM YCIIyr! 110 BBIIa4e OPraHOM ONEKH U MONCYNTEIbCTBA

pa3peleHns Ha M3MCHEeHHe HMeHH U GamMuinn pebeHka

3asiBIICHUE TIPUHSTO: ['maBe MecTHON aAMHHUCTPALIMA BHYTPUTOPOJICKOTO
MyHUIHTATBHOTO 00pa3zoBanus Cankt-IleTepOypra
(mara) MYHHUIUNIATIbHBIA OKPYT

Y 3apETUCTPUPOBAHO

o Ne
A (®.1.0. rnaBsr)

Crennanucr: oT

(®.1.0. 3asBuTes)

MpoKUBaroIero(eit) mno ajapecy:

JIoKyMEHT, y10CTOBEPSIOIIMI
JUYHOCTb:

Tenedon:

AJlpec 3JIEKTPOHHOI MOYTHI

3agBieHue
O BbIJa4uec paspemeHI/Iﬁ Ha UBMCHCHUC (I)aMI/IJII/II/I
HECOBEPIIICHHOJIETHEMY

[Ipomry pa3pelnTh W3MEHUTD hamunuio Moemy(ei)
HECOBEPIIICHHOJIETHEMY(EH) CBIHY (ZIOYepH)

s roja pOXJICHHS, Ha

(®.1.0. HECOBEPIICHHOIETHETO)
bamumio

(YkazaTbh HOBYIO (haMHITHIO)

Oren (MaTp)
HECOBEPIIICHHOJIETHETO

(®.1.0. ota (Marepu)
NPOKUBAET pa3enbHO (yKa3aTh OCHOBAHMS pPa3/ieibHOTrO MPOKUBAHMSA: PEUICHHE cyaa 00
OnpCACIICHNU MECTA XKUTCIbCTBA HCCOBCPIICHHOJIECTHETO, MUPOBOC COTTIAIICHUC U T,Z[)

B CJIyda€¢ HCBO3MOXHOCTU YCTAHOBJICHUA MCCTA HAXOXIACHUA PA3ACIIBbHO MPOKHUBAOIICTO
POOUTEIIA, JIUIICHUS €0 POAUTCIIBCKUX IIPaB, IPU3HAHUA He,ﬂeeCHOCO6HBIM, a TaKXKEC B ClIydasax
YKOJIHCHUSA POAUTCIIA 663 YBAXKUTCJIbHBIX MPUYUH OT BOCIIUTAHUSA U COACPIKAHUSA pe6eHKa, B
3asBJICHUH YKa3bIBAIOTCA JAHHBIC 00CTOATEILCTBA.

" " 20 T. ( )

OAIUCH 3aaBUTCIIA pach/I(prBKa oA CH
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IMMPHUJIOKEHUE Ne 4

K AJMUHUCTPaTHBHOMY PETJIAMEHTY IO IIPEIOCTaBICHHUIO

MecTHOi afiMUHUCTpALMEll BHYTPUTOPOJCKOTO

MYHHIAIATEHOTO oOpa3oBanus CaHkT-IlerepOypra MyHuIMIanbHEL Okpyr Manas Oxra,
OCYIIECTBIIONICH OTACNBHBIC TOCYAapCTBEHHbIE nonHoMouns Cankr-IletepOypra

10 OpTaHU3allUK U OCYILIECTBICHHIO JIESTEILHOCTH 110 ONEKE U MONEUHUTEIbCTRY,

Ha3HAYCHHIO U BHIILIATE ACHEKHBIX CPEACTB Ha COAEpIKaHUe JCTeH,

HaXOJSIIHUXCS O] OTIEKOH MM MONEYUTEIbCTBOM, U JEHEXKHBIX CPEJICTB Ha COAEpKAHNE ACTEH,
Hepe/IaHHbIX Ha BOCITUTAHKE B IpueMHble cembl, B Cankr-ITerepOypre,

TOCYJapCTBEHHOI YCIYTH IO BbIade OPraHOM OIEKH U IOIEYHTEeIbCTBA

pa3peleHns Ha M3MCHEeHHe HMeHH U aMuiinn pedeHka

3asBiIcHUE TIPUHATO:

(nara)
1 32pPETHCTPHPOBAHO

I'maBe MecTHON afMUHUCTPAIIUA BHYTPUTOPOJCKOTO
MyHUIHTATBHOTO 00pa3zoBanus Cankt-IleTepOypra
MYHULIMIIAIbHBIA OKPYT

mox Ne (®.11.0. rnasbr)
OT
Crenamcr: ,
(®.1.0. 3asaBuTens)
MpOoKUBaroUIero(eit) mno ajapecy:
JIoKyMEeHT, y10CTOBEPSIOIIMI
JUYHOCTb:
Tenedon:
Agnpec 31eKTPOHHOM MOYTHI
3asgBiIeHUE O BBIJAYE pa3pelieHUs Ha U3MEHEHUE
(dbaMIIM HECOBEPIIIEHHOJIETHEMY
Sl He Bo3paxar, 4YTOOBI TpaXJaHWH (TpakJaHKa)
n3MeHmsI(71a) bamuio MoeMy(eit) HECOBEPIIICHHOJIETHEMY(Eil) CBIHY
(nouepn) ,
(®.1.0.pebenka)
rojfa poxiaeHus, Ha (HaMHUIUIO
(ykasarhb HOBYIO hammmro
" " 20 . ( )

TIOJIITUCH 3asBUTEIIS pacmupoBKa MOAIHCH



3asBiIcHUE TIPUHATO:

(nara)
1 32pETHCTPHPOBAHO

mox Ne

Crennanucr:
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MMPHUJIOXKEHHUE Ne 5

K AJMUHUCTPaTHBHOMY PETJIAMEHTY IO IIPEIOCTaBICHHUIO

MecTHOi afiMUHUCTpALMEll BHYTPUTOPOJCKOTO

MYHHIAIATEHOTO oOpa3oBanus CaHkT-IlerepOypra MyHuIMIanbHEL Okpyr Manas Oxra,
OCYIIECTBIIONICH OTACNBHBIC TOCYAapCTBEHHbIE nonHoMouns Cankr-IletepOypra

10 OpTaHU3allUK U OCYILIECTBICHHIO JIESTEILHOCTH 110 ONEKE U MONEUHUTEIbCTRY,

Ha3HAYCHHIO U BHIILIATE ACHEKHBIX CPEACTB Ha COAEpIKaHUe JCTeH,

HaXOJSIIHUXCS O] OTIEKOH MM MONEYUTEIbCTBOM, U JEHEXKHBIX CPEJICTB Ha COAEpKAHNE ACTEH,
Hepe/IaHHbIX Ha BOCITUTAHKE B IpueMHble cembl, B Cankr-ITerepOypre,

TOCYJapCTBEHHOI YCIYTH IO BbIade OPraHOM OIEKH U IOIEYHTEeIbCTBA

pa3peleHns Ha M3MCHEeHHe HMeHH U aMuiinn pedeHka

['maBe MecTHON afMUHUCTPAIIUA BHYTPUTOPOJCKOTO
MyHULUIaIbHOTO 00pa3oBanus Cankt-IleTepOypra
MYHUIUTNIATIbHBIA OKPYT

(®.1.0. rnase)
oT

(®.1.0. 3asBuTes)
MPOXKUBAOIIETO(€i) 1Mo ajapecy:

JIOKyMEHT, y10CTOBEPSIOLIMI
JUYHOCTD:

Tenedon:

Anpec 31eKTPOHHOM MOYTHI

3agBieHue

O BbLJA4C pa3pClICHUA HAa U3SMCHCHUC q)aMI/IJII/II/I

HECOBEPILICHHOJIETHEMY

[Ipomry pa3pelunTh W3MEHUTH hamunuio Moemy(ei)
HECOBEPIIICHHOJIETHEMY(EH) CBIHY (ZIOYepH)
, roja poOXJIECHHS, Ha
(®.1.0. HECOBEPIICHHOIETHETO)
MOIO dbamunuio, KOTOPYIO b HOIILY B HacTosIIee BpeMs

(yka3ath HOBYIO (haMHUITHIO)

MTO/IITUCH 3aIBUTEISA pacmn(poBKa MOIIHCH
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MMPHUJIOKEHUE Ne 6

K AJMUHUCTPaTHBHOMY PETJIAMEHTY IO IIPEIOCTaBICHHUIO
MecTHOi afiMUHUCTpALMEll BHYTPUTOPOJCKOTO
MYHHIAIATEHOTO oOpa3oBanus CaHkT-IlerepOypra MyHuIMIanbHEL Okpyr Manas Oxra,
OCYIIECTBIIONICH OTACNBHBIC TOCYAapCTBEHHbIE nonHoMouns Cankr-IletepOypra
10 OpTaHU3allUK U OCYILIECTBICHHIO JIESTEILHOCTH 110 ONEKE U MONEUHUTEIbCTRY,
Ha3HAYCHHIO U BHIILIATE ACHEKHBIX CPEACTB Ha COAEpIKaHUe JCTeH,
HaXOJSIIHUXCS O] OTIEKOH MM MONEYUTEIbCTBOM, U JEHEXKHBIX CPEJICTB Ha COAEpKAHNE ACTEH,
Hepe/IaHHbIX Ha BOCITUTAHKE B IpueMHble cembl, B Cankr-ITerepOypre,
TOCYJapCTBEHHOI YCIYTH IO BbIade OPraHOM OIEKH U IOIEYHTEeIbCTBA
paspelleHs Ha U3MEHEHHE HMEHH U (paMIIIIK peOeHKa

BHYTPUT'OPOICKOE MYHUIMIIAJIEHOE OBPA3OBAHME CAHKT-
[IETEPBYPI'A MYHULIMIIAJBHENM OKPYT MAJIAS OXTA

MECTHASA AIMMHUCTPALIUAA

[IOCTAHOBIJIEHUE

e
r

06 mM3MEeHeHUM MMEeHU
(mMpucBOeHHOM OGaMmIMK) pPebeHKYy .

PaccmoTpeB 3asBneHMs 3aKOHHBIX IPEACTaBUTENCH (3aKOHHOTO MpPEACTAaBUTENS)
(bamummsi, WMs, OTYECTBO, JaTa POXKICHHUS), 3apETHCTPUPOBAHHBIX (-0ro, -Oi) MO ajpecy:
(MEeCTO perucTpalu, >KUTEeIhCTBA) peOcHKa (dhamMuims, WMs, OTYECTBO, JaTa POXKICHUS
HECOBEpIICHHOJETHET0 OO0  JOCTIKEHUS ~ MM BO3pacTa  YeThIpHAAIATH  JIET),
3aperucTpUpOBaHHOrO(0M) MO ajgpecy: (MECTO PEruCTpalliy, KUTEIbCTBA), MPOKUBAIOIIETO IO
azpecy: (MecTo MpoKMBaHUS), ¢ TPOChOOH 00 M3MEHEHHH MMEHH (IIPUCBOCHHOUN (aMUINH) C
Y4ETOM MHEHHs JPYroro poauTens (B €cad POAUTENH MPOKUBAIOT Pa3/EibHO) HIU C Y4ETOM
HEBO3MOKHOCTH YCTAHOBJICHHSI MeCTa HaXOXACHUS IPYroro pomauTesns (B T. Y. JHUILIEHUU €ro
POOUTENBCKUX NPaB, MPU3HAHUN HENIEECTIOCOOHBIM, a TAKXKE B CIy4asx YKIOHEHHS POIUTEINS
0e3 YBaXUTENbHbIX NPUYUH OT BOCIUTAHUS U COJAEp)KaHUS peOeHKa), pyKOBOACTBYACH CT. 59
Cewmelinoro konekca Poccuiickoit denepannn,

IITOCTAHOBIJAIO:

1. Pazpemnth 3aKOHHBIM IPECTABUTEISIM (3aKOHHOMY TpeAcTaBuTeNo) (pamMunus, ums,
OTYECTBO) U3MEHUTH UMs (MMPUCBOCHHYIO (aMuinio) pedeHka (dhaMuius, uMs, OTYECTBO, J1aTa
POXIEHUS, MECTO >KMTEIhCTBA) HA HOBOe UMs ((pamminio) (ykazaTb HOBOE HMsl, (hDaMUIIHIO)
WCXOJIS U3 MHTEPECOB peOCHKA.

2. KoHTpomnb 32 BBIMOTHEHHEM IMOCTAHOBJICHHS BO3JIOKHTHh Ha (JIOJKHOCTH, (hammumus,
WHUIIAAIIBI).

I'maBa MecTHOM aAMUHUCTpALIT
MYHHULIMNIAJIBHBIA OKpYr Manas Oxra

(bamumust, UM, OTYECTBO)
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MMPHUJIOKEHUE Ne 7

K AJMUHUCTPaTHBHOMY PETJIAMEHTY IO IIPEIOCTaBICHHUIO

MecTHOi afiMUHUCTpALMEll BHYTPUTOPOJCKOTO

MYHHIAIATEHOTO oOpa3oBanus CaHkT-IlerepOypra MyHuIMIanbHEL Okpyr Manas Oxra,
OCYIIECTBIIONICH OTACNBHBIC TOCYAapCTBEHHbIE nonHoMouns Cankr-IletepOypra

10 OpTaHU3allUK U OCYILIECTBICHHIO JIESTEILHOCTH 110 ONEKE U MONEUHUTEIbCTRY,

Ha3HAYCHHIO U BHIILIATE ACHEKHBIX CPEACTB Ha COAEpIKaHUe JCTeH,

HaXOJSIIHUXCS O] OTIEKOH MM MONEYUTEIbCTBOM, U JEHEXKHBIX CPEJICTB Ha COAEpKAHNE ACTEH,
Hepe/IaHHbIX Ha BOCITUTAHKE B IpueMHble cembl, B Cankr-ITerepOypre,

TOCYJapCTBEHHOI YCIYTH IO BbIade OPraHOM OIEKH U IOIEYHTEeIbCTBA

pa3peleHns Ha M3MCHEeHHe HMeHH U aMuiinn pedeHka

IHouToBbIE agpeca, cipaBoYHbIE TeJle(OHBI M aJpeca 3J1eKTPOHHOH M0YThI CTPYKTYPHBIX NOAPAa3/Ae/IeHHIl
CII6 T'KY «MHOrogpyHKIHOHAJIbHBIH HEHTP NPeI0CTaBIeHHS FOCYIAPCTBEHHBIX YCJIyD»

Haumenosanue Aopec
No . Cnpasounui .
CIMPYKMYPHO20 Iloumoewtit aopec - TI'pagpuk pabomout | InekmpouHou
n/n i1 meneghon
noopazoenenus noumul
N Canxkrt-IlerepOypr, ExenneBHO
1 | MOU Anvmpanteiicoro Cazosas yn., 1. 55/57, 7.573-99-80 | ¢ 9.00 10 21.00
paiiona
muTepa A 0e3 mepepbiBa
M®OI] BacuieocTpoBCKOTO Cankr-ITerepOypr, Ha obe.
2 . T. 576-20-86
pariona yn. Haxumosa, 1. 3, k. 2 [Ipuem u BbIaua
3 Cextop Nel ML Cankr-IlerepOypr, . 573-90-00 JIOKYMEHTOB
BacuneoctpoBckoro paiiona 15-1 muuus B.O., a. 32 ) OCYILIECTBIISIETCS
- ¢ 9.30 1o 21.00
4 M®II Briboprckoro paiiona Canxr HGTQPGYPF’ T. 573-99-85 A
Hosopoccwuiickas yi., a. 18
Cexrop Nel ML Caiir-Tlerepypr, 7. 573-90-00
5 . [punopoxuas auies,
Briboprckoro paiiona 1. 573-94-80
1. 17, nmutepa A
Cankr-IlerepOypr,
6 M®II KanunuHckoro paitona | I'paskpanckuii mp., 1. 576-08-01
1. 104, nurepa A
. Cankr-ITerepOypr,
7 Cexrop Nel M(DHU KonapaTtseBckwii mp., T. 573-96-95
Kanuaunckoro paiiona
.22, matepa A
N Canxkrt-IlerepOypr,
8 M®I] Kuposckoro paiiona np. Cravex, 1. 18 T. 573-94-95
Cankr-ITerepOypr,
9 Caegggra) Nel MO®I] Kuposckoro npl.olilaﬁgluTHirongﬂgmzeH};iﬂ, . 573-90-28
p ?H P B knz@mfcspb.r
Cankr-IlerepOypr, u
10 | M®II Konnunckoro paiioHa r. Konmnuso, T. 573-96-65
mp. Jlenuna, 1.22
o Cankr-IlerepOypr,
j1 | Gexrop el M@ 1. MeTamnocTpoi, 1. 573-90-07
Konmuuckoro paiiona
yn. CapoBas, .21, xopm. 3
12 MCUDL[ Kpacnorsapaeiickoro CaHKT-HeTep6y}3F, . 573-90-30
pariona Hosouepkacckuii nip., 1.60
Cankr-ITerepOypr,
13 M(?H Kpacrocesckoro yi. IlorpannuHuka T. 573-99-90
paiiona
I"appkaBoro, 1.36, kopn.6
Cankr-ITerepOypr,
14 M(?H Kporurrazrekoro r. Kponmraar, np. Jleanna, | 1. 610-18-56
paiiona
1. 39, mutepa A
Cankr-ITerepOypr,
15 | M®II KypopTHOTrOo paiioHa r. CecTpoperk, T. 573-96-70
yi. Tokapesa, 1. 7
Cankr-IlerepOypr,
16 | M®Il MockoBckoro paiioHa bnaronarnas yiu., 1. 573-99-30
1. 41, mutepa A
o Cankr-IlerepOypr,
17 | Cexrop Nel M@ Hosousmaiinosekuit p.34, | 1. 573-90-10
MockoBckoro paiona KopiL.2
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Cankr-IlerepOypr,

18 | M®II HeBckoro paitona p. bosbIieBuKoB, . 573-96-75
1.8, kopm. 1
19 CGE(TOp Nel M®I] Hesckoro Cankr-ITerepOypr, 573.96-80
pariona yn. Cenona, 11.69, xoprr. 1
Cankr-ITerepOypr,
10 | M®IT [Terporpanckoro paiiona | KaMeHHOOCTPOBCKHIA TIp., . 573-96-90
.55
. Cankr-ITerepOypr,
21 Cexrop Nel MOII N yi. Kpacuoro Kypcanra, . 573-90-22
ITerporpanckoro paiioHa 128
Cankr-IlerepOypr,
22 MC“DH Herponsopuosoro r.IlerponBopen, yi. bparbe | T. 573-99-41
paiiona
I'opkymienko, 1. 6, nutepa A
. Cankr-IlerepOypr,
23 Cexrop Nel MOII . r. JJomoHocoB, yi1. IToGexbr . 573-97-86
ITerponBoprioBoro paiiona LOA
Cankr-IlerepOypr, amies
24 | MO®I] IIpumopckoro paitoHa KotenpHuxosa, 1. 2, k. 2, . 573-90-60
muTepa A
. Cankr-ITerepOypr,
25 Cexrop Ne 1 M(DI:[ HoBoxonomspkekuii mp., . 573-96-60
ITIpumopckoro paiioHa
n.16/8
. Cankr-ITerepOypr,
26 | Cexrop Ne 2 MO Borateipexii mp., 1. 52/1, | T. 573-94-90
ITIpumopckoro paiioHa
muTepa A
. Cankr-ITerepOypr,
27 Cexrop No 3 M(DI:[ [lyBanoBckwuii mp., 1.41, .573-91-04
ITpumopckoro paiiona
kopr.l, mutep A
. Cankr-IlerepOypr, T.
28 | MOI] [TyumrkuHCckoro paiona Ty, Masas yi., 1.17/13 | ™ 573-99-46
. Cankr-IlerepOypr,
29 | Cexrop Nel MOLU noc. Llymapsi, .573-91-03
[TymxkuHCKOTO paiiona
yi. [lymkuHckas, 1.38
. Cankr-IlerepOypr,
30 Cexrop Ne2 MCDHV r. I1aBnoBck, [lecuansiit . 573-90-04
IlymkuHckoro palona
nepeyiok, 1.11/16
Cankr-ITerepOypr,
31 M®II ®pynsenckoro paiiona | Aynaiickuii np., 1.49/126, . 573-96-85
muTepa A
32 | M®I] LlenTpansHOTO paiioHa Cankr-lerepbypr, Heckui | 593 g0 g
mp., n.174
N . Cankrt-IletepOypr, yi.
33 MexpaiionHIii Kpacnoro Tekctunpmuka, 1. | T. 579-90-00

MHOTO(YHKITMOHABHBIH IEHTP

10-12, nutep O
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MMPHUJIOXKEHUE Ne 8

K AJMUHUCTPaTHBHOMY PETJIAMEHTY IO IIPEIOCTaBICHHUIO

MecTHOi afiMUHUCTpALMEll BHYTPUTOPOJCKOTO

MYHHIAIATEHOTO oOpa3oBanus CaHkT-IlerepOypra MyHuIMIanbHEL Okpyr Manas Oxra,
OCYIIECTBIIONICH OTACNBHBIC TOCYAapCTBEHHbIE nonHoMouns Cankr-IletepOypra

TI0 OpraHu3alyi U OCYIIECTBJICHUIO ACATEIbHOCTH IO ONIEKE U MOIICYUTEILCTBY,
Ha3HAYCHUIO U BBIIUIATE NJCHCKHBIX CPEACTB HA COACPKAHUAC z[eTeﬁ,

HaXOJISAIUXCS MO OTICKOW UITH TIOTICYUTEIIBCTBOM, U JCHEIKHBIX CPEACTB HAa COACPIKAHUEC Z[eTCﬁ,
TNIEpEAaHHBIX Ha BOCIIUTAHUE B IIPUEMHBIC CEMbH, B CaHKT—HeTep6ypre,

FOCyZ[apCTBCHHOfI YCJIyru mo BbLAa4€ OpPraHOM OIICKH U MONECUUTEILCTBA
pa3peuicHnus Ha U3MEHCHUE UMEHU U (IJB.MI/I.TII/II/I pe6eHKa

BJIOK-CXEMA

OGparieHne 3asBUTEIA 3a IPEIOCTABICHHEM TOCYIaPCTBCHHON YCIyri

v

Ipuem 3asBiaeHus U nakera J0KkyMmeHToB B MDI]
(20 muH.)

OdopmiieHre 3a1poca yepes MopTa rocy1apCTBEHHBIX yCIyT
Wwww.gu.spb.ru

v

Tlepenaua nokymenroB 8 OMC (B »11. popme — 1 neHb,
B OyMa)XHBIX HOCHTEJISAX — 3 JIHS)

Tlepenaua nokymenros nocpeacrsom MAVC MOI]
(makeTHas BRITPY3Ka 1 pa3 B CYTKH)

MUHUCTpaTHBHAs mpoteaypa Ne 1
IIpuem 3asBICHUS U KOMIUICKTa JOKYMEHTOB B OpraHe MECTHOTO CaMOYIIPaBJICHHS

(20 muH.)
A 4
ornpezenser
HpeaMeT yeraHapimsact KOHCYJIbTUPYET NIPOBEPSET HAIMYHE o DOrOTPY!
oOpanienus JIMAHOCTD Sa;BHTCIIA 3asIBUTEJIS O JIOKyMEHTOB U JTa€T UX FOKYMEHTEL (B C1Yiae
M €T0 NOJIHOMOYMS,; Y HeoOX0MMOCTH),
- TOpsIIKe N OLICHKY Ha MpeaMeT 3aBepACT KOMHH
oopmiteHus COOTBETCTBHS NEPEUHIO JIOKYMEHTOB
3asBJICHUS U JIOKYMEHTOB, YKa3aHHBIX
TpoBepsieT B MYHKTE 2.6. HACTOSIIUX
MPaBUIIHOCTh €TI0 METOAMYECKHX
odopmiteHUS peKoMeHauui
TepeiaeT KOMIUICKT JTIOKYMEHTOB 3asBUTEIIS
YIS TIPUHATHUS PELIEHUs CIIELUAlIUCTy OpraHa
MECTHOT'O CaMOYIIPaBJIEHUs BBI/IACT 3asIBUTEITIO
Cankr-IlerepOypra, OTBETCTBEHHOMY 3a PAcIUCKy O MpUEMC A 4
4_
HOArOTOBKY MOCTAHOBIICHHA FIOKYMEHTOB ¢ ¢uxcupyet (hakT mpueMa JOKyMEHTOB, yKa3aHHbBIX
yKa3aHUEM UX NEepedHs
e —— B IyHKTE 2.6. HaCTOAIMX MCTO/IMMECKHX
PEKOMEH/IAIMH, B )KypHAJIE PETHCTPALUK
4_
MUHUCTpaTHBHAs mpoteaypa Ne 2
M3JJaHUE IOCTAHOBIICHUS
oprana MecTHoro camoymnpasineHus Cankr-IlerepOypra
(15 nHeit ¢ MOMEHTa NPE/ICTABICHUS 3asIBUTEIIEM JJOKYMEHTOB, YKa3aHHbIX B I1. 2.6. HACTOSIIMX METOAMYECKUX PEKOMEHIalnil)

Her

Pemenune nonoxurenabHoe

Brigaga pesynsraTa
MPEeI0CTABIIEHHUS TOC. YCIYTH

HanpaBneHHe COOTBETCTBYIOLLCTO
Pa3bACHCHUA

Brigaua
pe3ynbrata B MOI]
(3 nmus)

Hanpasnenne pesymnsrata Bbigaua pesynbrata

Hanpasnenue
pe3ynbTara 1o no4re B 911 hopme B OMC
(1 nens) (1 menp) (1 neHs)
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[MPUIJIOKEHME Ne 9

K AJMUHUCTPaTHBHOMY PETJIAMEHTY IO IIPEIOCTaBICHHUIO

MecTHOi afiMUHUCTpALMEll BHYTPUTOPOJCKOTO

MYHHIAIATEHOTO oOpa3oBanus CaHkT-IlerepOypra MyHuIMIanbHEL Okpyr Manas Oxra,
OCYIIECTBIIONICH OTACNBHBIC TOCYAapCTBEHHbIE nonHoMouns Cankr-IletepOypra

10 OpTaHU3allUK U OCYILIECTBICHHIO JIESTEILHOCTH 110 ONEKE U MONEUHUTEIbCTRY,
Ha3HAYCHHIO U BHIILIATE ACHEKHBIX CPEACTB Ha COAEpIKaHUe JCTeH,

HaXOJSIIHUXCS O] OTIEKOH MM MONEYUTEIbCTBOM, U JEHEXKHBIX CPEJICTB Ha COAEpKAHNE ACTEH,
Hepe/IaHHbIX Ha BOCITUTAHKE B IpueMHble cembl, B Cankr-ITerepOypre,
TOCYJapCTBEHHOI YCIYTH IO BbIade OPraHOM OIEKH U IOIEYHTEeIbCTBA

pa3peleHns Ha M3MCHEeHHe HMeHH U aMuiinn pedeHka

CupasouHblie TeJie()OHBI M aJpeca 3JIeKTPOHHOI MoYThl MecTHOM
aAMUHUCTPALMU BHYTPUTOPOACKOI0 MYHHIMIIAJIBHOT0 00pa3oBanusi CaHKT-
IHeTepOypra mynnuunajbHbiii okpyr Majsas Oxra

MecTHbBIE AAMUHHCTPAIIIA

Ne MYHHIHMIAIbHBIX ®.1.0. ¥ 10JKHOCTH E-mail KonTakTHblii Teaedon
o0pa3oBaHuii OTBETCTBEHHOI'0 JIMIIA
Cankr-IlerepOypra
1 |MectHast agMUHUCTpALUS I'maBa MecTHOI1 mo.malayaoxta@mail.ru 528-46-63
BHYTPHUTOPOJICKOTO anMuHHACTpanuu MaiiopoBa
MYHHITUITAIEHOTO 00pa30BaHUS Omnpra FOpreBHa

Cankr-ITerepbypra
MYHHUIUIAIbHOTO OKpYTa
Mamnas OxTa
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MMPUJIOXKEHUE Ne 10

K METOJJMYECKHM PEKOMEH/AIMSM IO NPEJOCTABICHHUIO OPraHAMH MECTHOTO
CaMOyIpaBJIeHHs BHYTPUIOPOACKUX MYHHIMIIANbHBIX 0OpasoBanuii Cankr-IlerepOypra,
OCYLICCTBISIOIMMHE OTACIbHbIC TOCyAapcTBeHHbIe monHomouns Cankr-IlerepOypra

10 OpTaHU3alluK U OCYILIECTBIICHHIO JIESTEILHOCTH 110 ONEKE U MONEUUTEIbCTRY,
Ha3HAUCHHIO U BBIILIATE JCHEKHBIX CPECTB HA COZIEPIKAHNUE JIETEH,
HaXOMSIIMUXCS MO ONEKOH MJIN HONEYNUTEIECTBOM, U ICHE)KHBIX CPECTB Ha COACPIKAHNE ICTEH,
Hepe/IaHHBIX Ha BOCITHUTAaHKE B TIpueMHbIe cembl, B Cankr-ITerepOypre,

TOCY/IapCTBEHHOM YCIIyr! I10 BBIIAYe OPraHOM ONEKH U MONCYNTEIbCTBA

pa3pelIeHns HA U3MECHEHHE MMEHH U (paMiinn peOeHKa

IlouToBbIe anpeca, cnpaBoYHbIe Teae(OHBI H afpeca 3JIeKTPOHHOH MOYTHI
Cankr-IleTepOyprckux rocyiapcTBeHHbIX Ka3eHHBIX YUpe:KIeHUH —
PaiiOHHBIX KUJIHMIIHBIX aT€HTCTB

No Paiion . Cnpasounvie Aopec
Iloumoeutit adpec .

n/n | Canxm-Ilemepoypza meneghonvt I1eKMPOHHON NOYUMbL
1 | AnMupanTeickuii Ha0. KaHaja T. 315-12-83, guja@tuadm.gov.spb.ru
I'puboenosa, 1. 83, d. 312-12-26

Cankr-IlerepOypr,
190000

2 | BacuimeocTpoBCKwHiA 3-s muaus B.O., T. 323-68-49, orga@mail.ru
n. 10, murepa b, . 323-68-57
Cankr-IletepOypr,
199004

3 | Beiboprekwmii mp. [lapxomeHko, T. 550-27-31, feo@vybrga.spb.ru
1. 24/9, ¢b. 550-29-87
Cankr-IletepOypr,
199004

4 | KanuanuHCKUH yi. Komcomona, 1. 33, |T. 542-25-51, tukalin@gov.spb.ru
Cankrt-IletepOypr, . 542-16-37
195009

5 | KupoBckuit mp. Crauexk, 1. 18, T. 252-41-04, tukir@gov.spb.ru
Cankrt-TletepOypr, . 252-57-08
198095

6 | Kommuackuit r. Konmmmno, T. 461-56-60, guzakcenter@yandex.ru
np. Jlenuna, n. 70/18, | . 461-67-13
Cankr-IletepOypr,
196650

7 | KpacHorBapaetickuii Tapacoga yi., 1. 8/1, T. 227-46-66, inforja@tukrgv.gov.spb.ru
Canxkrt-IletepOypr, h. 227-35-24
195027

8 | KpacHocenbckmii mp. Berepanos, 1. 131, | 1. 736-68-14, guzhakra@yandex.ru
Cankrt-IletepOypr, . 736-68-44
198329

9 | Kponmrragrckuii r. Kponmraar, 1. 311-20-74, gucb_kron@mail.ru
mp. Jlenuna, 1. 40, ¢d. 311-35-52

Cankr-IlerepOypr,
197760
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10 | KypoptHsbrit r. CecTpopernk, T. 437-24-19, kurortnoerga@mail.ru
yi. Tokapesa, 1. 18, . 437-24-67
Cankr-IletepOypr,
197706

11 | MockoBckwHit MOCKOBCKHIA TIp., T. 388-25-54, tumos@gov.spb.ru
1. 146, ¢. 388-91-33
Cankr-IletepOypr,
196084

12 | HeBckwii mp. O0yX0OBCKOH T. 412-88-76, guja_nev@mail.ru
OO6opoH®L, 1. 54, . 412-88-65
Cankr-IletepOypr,
193029

13 | Iletporpanckuii b. Monetnas yi., n. 11, | 1. 233-67-93, tupetr@gov.spb.ru
Canxkrt-IletepOypr, . 233-67-93
197101

14 | [leTtpoaBOpIIOBEI [Mereprodcekas yir., T. 450-72-40, tuptrdv@gov.spb.ru
n. 11, ¢. 450-72-40
Cankr-IletepOypr,
198904

15 |IIpumopckuii mp. CuzoBa, 1. 30/1, T. 301-40-60, prim_guja@tuprim.gov.spb.
Canxkrt-IletepOypr, . 301-40-80 ru
197349

16 | IymkuHCKHN Cpennss yi., 1. 8, T. 470-02-74, tupush@gov.spb.ru
Cankrt-IletepOypr, . 470-02-73
196601

17 | ®pyH3eHCKUI TamboBckas yi., 1. 35, | 1. 766-05-95, guzafrun@spb.lanck.net
Cankr-IletepOypr, ¢. 766-34-44
192007

18 | LlenTpanbHbIi Hesckuii nip., 1. 176, T. 274-27-80, tucentr(@gov.spb.ru
Cankrt-IletepOypr, b. 274-64-73

193167




