[Ipunoxenne Ne3

K IOCTaHOBJICHUIO MECTHON aMUHUCTpaLluU

BHYTPHUTOPOJICKOT0 MyHULIMTIAILHOTO 00pa3oBanus Cankr-IleTepOypra
MYHHUIIMTIATBHOTO OKkpyra Manas OxTa

o1 19.06.2014 Ne 23

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM AJIMUHUACTPAIIUU BHYTPUT OPOJICKOIO MYHUIIUIIAJIBHOI' O
OBPA3OBAHUSA CAHKT-IIETEPBYPI'A MYHUIIUITIAJIBHOI'O OKPYT A
MAJIASI OXTA
MO MPEJOCTABJEHUIO MYHUIIUIIAJIBHOM YCJYTH IO BBIJTAUE
APXHBHBIX CIIPABOK, BBIIINCOK, KOITNI1 APXAUBHBIX TOKYMEHTOB
OPI'AHOB MECTHOI'O CAMOYIIPABJIEHUA BHYTPUT'OPOACKOT'O
MYHHUIUITIAJIBHOI'O OBPA3OBAHUA CAHKT-IIETEPBYPT'A
MYHUILIUITAJIBHOI'O OKPYI'A MAJIAA OXTA

I. O0uIne moJ10KeHUS

1.1. I[IpeameTom peryiaupoBaHUsl HACTOSAIIEr0O AJAMUHUCTPATUBHOIO PETJIaMEHTa SIBJISIOTCS
OTHOLUEHHWS, BO3HUKAIOLIME  MEXIYy  3asBUTEIsIMU M MeECTHOM  aAMHHUCTpauuen
BHYTPUTOPOACKOT0 MyHHLIMTIAIBHOTO 00pazoBanus CaHkT-IlerepOypra MyHUIIMITATEHOTO OKPYTa
Manas Oxrta (mamee —MecTHas agMUHUCTpalus) B cdepe MpeaoCTaBICHUS MYHHUIMMAIbHON
YCIYTM 1O BBbIJAY€ apXUBHBIX CIPABOK, BBINHACOK, KOMHI apXWBHBIX JOKYMEHTOB OPIaHOB
MECTHOIO CAaMOYIPABJIEHHUS BHYTPUTOPOJCKOIO MYHHMLIMHOAIBbHOrO oOpa3zoBaHuss CaHKT-
[lerepOypra myHunmnaiasHoro okpyra Manas Oxra (fajiee — MyHULIMIIAJbHAS yCIIyTa).

biiok-cxemMa TmpenoCTaBieHUS MYHMIMIIAJIBHON YCIYTH IIPUBEIECHA B MPUIOKECHHUU
Ne 1k HacrosimieMy AIMUHUCTPATUBHOMY PEIJIAMEHTY.

1.2. 3assBUTENSIMU ABIISIOTCS:

busznueckue WIM IOPUIAWYECKHE JUIA, JUO0 HX YHOJHOMOYEHHBbIE MPEICTaBUTEINH,
oOparuBiMecss B  MecTHYIO  aJAMHHHCTPALMIO WIM  MHOTO(DYHKIMOHAJIBHBIM  LEHTP
MIPENOCTABICHHSI TOCYIAPCTBEHHBIX U MYHULMINAIbHBIX YCIYr € 3alpOCOM O IPEAOCTaBICHUU
MYHHIUIIAIBHOW YCITYTH.

OT UMeHH 3asBUTEJIEH BIIPAaBE BBICTYNATh UX MPEICTABUTENIN IIPU MPEAbIBICHUN NacCopTa
rpaxxaannHa Poccuiickoit denepauuy WM APYruX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIUYHOCTH
Ha tepputopun Pocculickonn @enepannu B COOTBETCTBUH C JIEMCTBYIOLIUMM 3aKOHOIATEIILCTBOM,
¥ IOKyMEHTA, OATBEPI/IAIOMIEr0 TTOTHOMOYHS MPEICTABHTEIS 3asSBUTEIS .

1.3. TpeboBanus Kk NOPSAIKY HHPOPMUPOBAHHS O MPEAOCTABICHUN MYHUIIUTIATBHOU YCIYTH

1.3.1. B npenocTaBieHMU MYHULUMIIAIbHONW YCIYT'H Y4acTBYIOT:

1.3.1.1. MecTHas alMUHUCTPALIHS:

Mecro Haxoxaenus: 195112, Cankr-IletepOypr, HoBouepkacckuii mip., 1.25 kopi.2,
JTUT.A

I'paduk paboThI:
Jluu Hepeaun Bpewms paboThl Bpewms o0eieHHOro nepepniBa
MOHENEIILHUK - ¢ 9yac. 00muH. 1o 18yac. 00muH. | ¢ 13yac. 00muH. 1o 13yac.

1 TakuMH TOKYMEHTaMH SIBIISTFOTCSL:

JIOKYMEHTBI, TOATBEPKAAIONINE MOJTHOMOYNS 3aKOHHOTO INPEICTABUTEINS (CBUACTENBECTBO O POXICHHH, NOCTAHOBICHHE 00 OmNeKe
U 7p.);

JIOBEPEHHOCTH B IIPOCTON MUCHbMEHHOH (opMe, MoATBEPKAAIONIas TOJTHOMOYHMS PEICTABUTEIIS 3aBUTEIIS;

JIOBEPEHHOCTb, 3aBEPEHHASI HOTAPHAIIBHO, B CITy4ae eciu:

(enepanbHbIM 3aKOHOM IPELYCMOTPEHO HOTApHAIBHOE YIOCTOBEPEHUE JIOBEPEHHOCTH IIPEACTABUTENS 3asBUTEINS KaK YCIOBHE
OCYIIECTBJIEHHS TOCYAAPCTBEHHON (MYHHIUITAILHOM) (QyHKIMH, IPEIOCTABICHNS TOCYAAPCTBEHHON (MYHHIMIIAIBHON) YCITyTH;

OCYIIECTBJIEHHE TOCYJapCTBEHHOI (MYHMIMIIANBHON) (PYHKIMH, IPEIOCTaBICHHE TOCYAAPCTBEHHOW (MyHHUIHUIANBHON) yCIyrH
3aKIII0YAeTCs B COBEPIICHHUHN JICHCTBHS, TPEOYIOIIEro HOTApHAILHOU (POPMEL.



YETBEPT 48MUH.

OATHULA ¢ 9gac. 00muH. 1o 174ac. 00muH. | ¢ 13yac. 00muH. 10 134ac.
48MuH.

cy000Ta, BOCKPECEHBbE | BHIXOJHBIC THU BBIXOJHBIE JTHU

CnpaBounsbiit Tenedon: 528-4663

Anpec caifta MectHol aaMuHuUCTpanuu: ctpaHuna «MectHas agMunHuctpauus MO» Ha
oumanbHOM caifiTe BHYTPUTOPOACKOTO MYHHIHMIAIBHOTO oOpazoBanus Cankt-IletepOypra
MYHHIMIAIBHOTO OKpyra Manast OxTa 1o aapecy: www.manasoxta.pd.

1.3.1.2. Canxkr-IlerepOyprckoe roCyIapCTBEHHOE Ka3eHHOE
yupexxaeHne« MHOrOQYHKIIMOHAIBHBIN ~ LEHTP  NPEAOCTABIECHUS  TOCYJAapCTBEHHBIX |
MYHULMIAIBHBIX yeayr» (nanee — MOLY).

Anpec: 191124, Cankr-IlerepOypr, yi. Kpacnoro Tekctunpimuka, a. 10-12, nutepa O.

I'padux pabotei: monenensHuK — detBepr ¢ 9.00 mo 18.00, matamma ¢ 9.00 go 17.00;
nepepsiB ¢ 13.00 no 13.48, Berxoanble THU — Cy000Ta, BOCKPECEHBE.

I'paduk paboTel cTpyKTYpHBIX ToapasaeaeHnitM®L] exeanesno ¢ 9.00 mo 21.00.

Mecta HaxoxneHusi, rpaduk paboTel U crpaBouHble TenedoHsl MOL] mnpencraBieHb!
B npriiokeHnH Ne 2 K HacToseMy AJIMUHUCTPATHBHOMY PETIIAMEHTY.

Lentp Tenedonnoro obcmyxuBanuss ML 573-90-00.

AJpec caiiTa U JICKTPOHHOM MOYTHI: WwWw.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. [lepen mpenocTtaBieHHEM MYHUIMIAIBHOW YCIYIH 3asBUTENIM HE Tpelyercs
JOTOTHUTENBHBIX 00paIleHnd B MHBIE OPTaHbIM OPTaHU3AIINN.

1.3.3. Uadopmaruto o6 opraHax (opraHm3anusx), ykazaHHbIX B MyHKTe 1.3 HacTosIiero
AJIMUHUCTPATUBHOIO PETJIaMEHTa, 3asBUTEIN MOTYT MOJIYYUTh CIEAYIOIKUMHU CIIOCOOaMU:

HaIlpaBJICHUE 3allpOCOB B IIMCBMEHHOM BHJE€ IO ajJpecaM OpraHoB (OpraHusanuil),
YKa3aHHbIX B MyHKTe 1.3 Hacrosmero AJMUHUCTPATUBHOIO PErJIAMEHTA, B AJIEKTPOHHOM BHJIE
M0 YKa3aHHBIM aJipecam 3JeKTPOHHOM MOYThl OPraHOB (OpraHu3allyii);

0 CHOpaBOYHBIM TeiepoHaM pPaOOTHUKOB OpPraHOB (OpraHM3alMii), yKa3aHHBIX
B IIyHKTE 1.3 HacTosAmero AAMUHUCTPATUBHOTO PETJIAMEHTA;

Ha [loprane «locymapctBennbie ycnyru B Cankrt-IlerepOypre» (www.gu.spb.ru)
B HUH(OpPMAIMOHHO-TEIEKOMMYHUKalIMOHHON cetu  «WuTepHer» (mamee — Iloptan),
Ha O(HIMAaNIBHBIX CaiiTaXx OpraHoB (OpraHU3alii), yKa3aHHBIX B MyHKTe 1.3 HacrosImero
AJIMUHUCTPATHBHOTO PETJIAMEHTA;

Opyu JUYHOM OOpalleHMd Ha TMpueM K pabOTHUKaM OpraHoB (OpraHu3aliuii)
B COOTBETCTBMHM C TpagukoM paboThl, yKa3aHHBIM B TyHKTe 1.3  Hacrosmero
AJIMUHUCTPATHBHOTO PETJIAMEHTA;

B Llentpe tenedonnoro oocmyxkupanus M®PI (573-90-00);

npu oOpamieHud kK uHPomatam (MHPOKHMOCKaM, WHGOMYHKTaM), pa3MEIICHHBIM
B nomenieHussIx M®L], ykazaHHbIX B npuiiokeHHMH Ne 2 K HacTosieMy AJMUHUCTPATUBHOMY
pernamenty; Ha ynunax Cankt-IlerepOypra u B BectuOromsax crannuii Cankr-IlerepOyprckoro
rOCYyIapCTBEHHOTO  yHHTapHoro mnpennpustus «CaHkT-IleTepOyprckuid  MeTpOIOIUTEH)
1o ajipecam, yka3aHHbIM Ha [Toprasne.

Ha crenpmax, pasmemeHHeix B mnomemeHusx MectHo aaMuHuctpaunu u  MOIL,
pasMeniaeTcs clieayrolas HHpopMaus:

HAaMMEHOBaHUE MYHUILIMIIAILHOMN YCIYyTH;

IIEpeYeHb OpPraHoOB (OpraHu3alMii), y4acTBYIOUIMX B IPEJOCTABIECHUM MYHULUIAIbHOU
YCIIYTH,

rpaduk (pexxum) paboTel, TeaehoHBI, aApeca AMEKTPOHHOM MOYTHl OPTaHOB (OpraHu3aIui),
OCYLIECTBJIAIOIIMX NPUEM U KOHCYJIbTALMM 3asBUTENEN 10 BONpPOCAM IPEIOCTABICHMUS
MYHHIIUITAIEHON YCIyTH;



ajpeca OpraHoB (OpraHu3aiuii), y4acTBYIOIIUX B MPEJOCTaBICHUHM MYHULIUNAIbHOU
yCIIyTH;

KOHTAaKTHass MHQopManms o0 opraHax (OpraHH3aIMsX), yJ4aCTBYIOUIMX B MPEIOCTABICHHH
MYHHIIUITAIEHON YCIyTH;

MOPSIOK TIPEIOCTABICHNSI MYHUIIUTIAILHOW YCITYTH;

MOCTIEIOBATENILHOCTh TTOCCUICHHS 3asBUTENIEM OPTraHOB (OpraHHW3alIfii), y4acTBYIOUIUX
B IIPEIOCTABJICHUN MYHUIIUTIATBHOHN YCIIYTH;

MepPeUeHb KaTeropuil TpaXKaaH, UMEIOIINX MPaBO HA TOJyYSHUE MYHUITUTIAIBHON YCITyTH;

MEepeYeHb JOKYMEHTOB, HEOOXOMUMBIX Ui TIOJYYCHHS MYHUIMTAIBHOW yCIyTH,
B TOM YHCJIC MOJIy9aeMbIX MeCTHOM aJMUHHUCTpanuel 0e3 y4acTus 3assBUTEIS;

oOpa3ell 3aIoJTHEHHOTO 3asiBIICHHUS.

I1. Cranaapt npeaocTaBjieHus MyHHIHMIAJIBHOMH YCJIYTH

2.1. HaumeHoBaHNe MYHULIMITAJbHOW YCIYT'H: Bbl1aya apXUBHBIX CIIPABOK, BBIIMCOK, KOIHMA
apXMBHBIX  JIOKyMEHTOB  OpPraHOB  MECTHOIO  CaMOYIIPAaBJIEHUS  BHYTPUIOPOACKOIO
MyHHIUIaIbHOTO 00pa3zoBanus CaHkT-IleTepOypra myHnununaisHoro okpyra Mamnas Oxra.

Kparkoe HanmeHOBaHNE MYHUIIUTIAIBHON YCITyTH: BbI1aua apXUBHBIX CIIPABOK.

2.2. MyHununanbsHas yciyra npeiocTasisieTcs MecTHON aiMUHHUCTpaLue.

[IpenocraBineHre MyHUUMNAIBHOW YCIYTH OCYIIECTBIsAETCA MECTHOM aIMHUHUCTpAUUEH
BO B3auMoaerncteuu ¢ MOII.

JIOMKHOCTHRIM JHiaM MeCTHOW aJMUHUCTPAIUU 3allpelieHo TpeOoBaTh OT 3asBUTEIS
OCYIIECTBJICHUS JEHUCTBUH, B TOM YHUCJIE COIJIACOBAaHUM, HEOOXOAMMBIX JJIs MOJY4YECHHUS
MYHHUIMTAIILHONYCIYTH W CBSI3aHHBIX C OOpallleHueM B TOCYJapCTBEHHBbIE OpraHbl, OpPraHbl
MECTHOTO CaMOYIIPaBJIEHUS, OpPraHU3alliy, 3a HCKIIOYEHHEM IOJYYEHHUs YCIYyT, BKIOYEHHBIX
B TIEPEUCHb YCIIYT, KOTOPHIE SBISIFOTCS HEOOXOIUMBIMH U 00SI3aTEIIHHBIMU JJISI TIPETOCTABICHUS
MYHULUNAIBHBIX YCIIYT.

2.3. Pe3ynbTaToM NpeaoCcTaBiICHUsI MYHULIMIAIbHOW YCIYTH SABJISETCS:

Bbla4a 3asABUTEII0 APXUMBHOM CIPaBKW, AapPXMBHOW BBINMCKHM, APXUBHOW KOIIMHU
Ha OyMa)XHOM HOCHUTEIIE;

OTKa3 B MIPEAOCTABICHUHI MYHULUNTAJIBHON yCIIYyT'1 B BUJIE nMchbma
0 HEBO3MOXXHOCTH HCIIOJIHEHMS 3a1IpOCa C YKa3aHUEM IIPUYUH.

Pesynprar npenocTaBieHUs MYHHULMIAIBHOW YCIYI'M BBIIACTCSA 3asABUTEN0 MeCTHOU
agmuuuctpanueid, MOLI, HanpaBnseTcs yepe3 otaeneHus GpeaepanibHON TOYTOBOM CBSI3H.

2.4. Cpoku npenoCTaBICHUS] MYHULIMTIAIBHON YCIYTH

Cpok mpenocTaBieHHsT MYHULMIIAJIBHON YCIyrd HE JOJDKEH NpeBbIIAaTh23 pabodyux IHS
C MOMEHTA PETUCTPALIUH 3a5IBJICHHUS.

2.5. IlepeyeHbp HOPMATUBHBIX IPABOBBIX aKTOB, PETYJIUPYIOIINX OTHOLICHHMS], BOZHUKAIOIIINE
B CBSI3U C NIPEJOCTABIEHUEM MYHULIMIIAIIBHON YCIyTU:

Konctutyuus Poccuiickoii @eaepanuu npuHATa BCEHAPOAHBIM roiocoBanueM 12.12.1993;

®enepanbupiii 3ak0H 0T 06.10.2003 No 131-03 «O06 00mMX NpUHIUIIAX OPTaHU3AIUH
MECTHOT0 camoyrpasieHnus B Poccurickon ®enepanum;

@enepanbublii 3ak0H 0T 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu NpeaoCTaBICHUS
rOCYJAapCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT»;

®enepanbhpiii 3akoH 0T 02.05.2006 Ne 59-03 «O mopsake pacCMOTPEHHS OOpaIleHHMA
rpaxxaan Poccuiickoit @enepanuny;

®enepanbubiiizakod oT 27.07.2006 Ne 152-03 «O nepcoHaNbHbIX TaHHBIXY;

®denepanbhbiii 3aK0H 0T 06.04.2011 Ne 63-D3 «O06 371eKTPOHHON MOATUCHY;

®enepanbupiiizakod oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoii
denepaunny;
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3akon Cankt-Ilerepbypra ot 23.09.2009 N 420-79 «OO6 opraHuzanmuu MECTHOTO
camoynpasienus B Cankt-IletepOyprey;

3akon  Cankt-Iletepbypra ot  28.01.2009 Ne23-16 «OO6  apxuBHOM  Jeie
B Cankt-IletepOypre;

puka3 MUHUCTEPCTBA KYJIBTYPhl U MaCCOBBIX KOMMYHUKanui Poccuiickon denepanun ot
18.01.2007 Ne 19 «O6 ytBepxkaenun IIpaBun opraHuzaniuyi XpaHeHHUs, KOMIUICKTOBaHMS, ydeTa
Y MCTIONB30BaHUs IOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit @enepanuu U Apyrux apXuBHBIX
JOKYMEHTOB B roCy/1apCTBEHHBIX u MYHUIUTTATIBHBIX apxuBax, My3esiX
u 6ubnmoTrekax, opranu3anusax Poccuiickoil akaieMun HayK»;

noctaHoBieHue  I[IpaButensctBa  Cankt-IletepOypra ot  30.12.2009  Ne 1593
«O HEKOTOpBIX Mepax IO MOBBIIMIEHUIO KauyecTBa IPEJOCTABIECHUS TOCYJIAPCTBEHHBIX YCIYT
Ha 0Oaze MHOropYHKIMOHATBHOTO WEHTPAa TNPEIOCTABICHUS TOCYJApCTBEHHBIX  YCIYT
B CankT-IletepOypre»;

noctanoBienue  [IpaButensctBa  Cankt-Iletepbypra ot 07.06.2010  Ne 736
«O co3maHMM  MEXBEJOMCTBEHHOM aBTOMATHU3UPOBAHHON HH(OPMAIIMOHHONM  CHCTEMBI
npenoctaBienuss B Cankr-IletepOypre rocyaapCTBEHHBIX M MYHHUIMIAIBHBIX  YCIYT
B 2JIEKTPOHHOM BUJEY;

nocraHoBieHue IlpaButensctBa Cankr-IletepOypra ot 23.12.2011 Ne 1753 «O Ilopsake
MEXBEJOMCTBEHHOI'O UHPOPMAITMOHHOTO B3aMMOJIEHCTBUS npu IpeI0CTaBICHUU
FOCYJApCTBEHHBIX M MYHHULUIAJIBHBIX YCIYT HCIOJIHUTEIbHBIMU OpPraHaMH TOCYIapCTBEHHOM
Brnactu Cankr-IletepOypra u opranamm MectHoro camoymnpaienus B Caunkrt-IlerepOypre,
a TaKKe yCIIyT FOCYAAPCTBEHHBIX YUPEXKICHHUM, N10JIBEIOMCTBEHHBIX UCIIOJHUTEIBHBIM OpraHam
rocyaapctBeHHo# Biactu Cankrt-IlerepOypra, u Ipyrux opraHuzanuii, B KOTOPBIX pa3MeniaeTcs
roCy/apCTBEHHOE 33/1aHKe (3aKa3)y;

YctaB  BHYTPUTOPOJCKOIO  MyHULHMIAIbHOro  obpaszoBanus  Caskt-IlerepOypra
MYyHHULIMIAIBHOTO OKpyra Manas Oxra;

noctaHoBieHue MectHoit aamuHucTparuu oT 03.05.2011 Nel7 «OO6 yTBepkIeHHUH
MOPAZIKOB pa3pabOoTKU, YTBEPKIACHUS U MPOBEACHUS SKCIEPTU3bl PETIAMEHTOB MPEI0CTaBICHUS
MYHULMIAIBHBIX yclIyr MecTHOH aJAMHMHHCTpanuell BHYTPUTOPOJACKOIO MYHHIIMIIAIBHOTO
oOpa3zoBanusi Cankt-IlerepOypra myHuiunaibHoro okpyra Mainast Oxra.

2.6. UcuepnpiBatoninii  mepevyeHb  JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBHUHU
C HOPMATHBHBIMU IPABOBBIMU aKTaMU JUISl MPEJOCTABIECHUS MYHULIMIIAJIBHON YCIYTH U YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMU M 00S3aTEIbHBIMM ISl NIPEJOCTABICHUS MYHMIMIIAIBHON
YCIIYTH, HOJIEKAIINX MPEICTABICHUIO 3asIBUTEIIEM:

nUcbMEHHOe 3asgBiieHHe (1mo ¢Qopme cornacHo mnpuioxkeHuto Ne 3k HacToslEeMy
AJIMUHUCTPATUBHOMY PEIJIAMEHTY);

JIOKYMEHT, YIOCTOBEPSIOLIHIT THIHOCTD

pu OOpaIllEeHUH 3asIBUTENS — FOPUINYECKOTO JIUIA — TOKYMEHTBI, MOATBEPKIAIOIINE TIPABO
J€MCTBOBATh OT UMEHH FOPUINYECKOTO JIMILA 0€3 TOBEPEHHOCTH;

? B xauccTBe JIOKYMEHTa, YAOCTOBEPSIONIET0 IMIHOCTD, IPEAbSIBIISIIOTCS:
nacnopt rpaxkaanuHa Poccuiickoi @enepaunu;
BpPEMEHHOE YAOCTOBEpEHHE JIMYHOCTU TIpaknaanuHa Poccuiickoii demepaumy, BblmaBaeMoe Ha mepuo] OGOPMICHUS MACIopTa,
MPeyCMOTPEHHOE ITyHKTOM76 AJIMHHHUCTpaTUBHOrO periamenta @exepanbHOM MHUTPalMOHHOM CIyKOBI IO  INIPEIOCTaBICHHUIO
TOCYIapCTBEHHOH YCIIYTH IO BBIJa4e U 3aMeHe Iacropra rpaxaanuHa Poccuiickoit @enepayy, yIoCTOBEPSIONMIET0 JINIHOCT TPaXKIaHHHA
Poccuiickoil ®enepanuu Ha Teppuropuu Poccuiickoil @enepanuu, yreepsxxaeHsoro npukazom ®MC Poccun ot 30.11.2012 Ne 391;
JIOKYMEHTHI, yJOCTOBEPSIOIIHE JINYHOCTh I'PaskAaHNHA, IIPEXyCMOTPECHHEIE:
OenepanbHbiM  3ak0HOM  OT 25.07.2002 Ne 115-®@3 «O mpaBoBOM NOJ0XKEHHMM HMHOCTpaHHBIX rpaxnaH B Poccuiickoit denepauumny,
OQenepanbHbIM - 3ak0HOM  oT  19.02.1993  Ne4528-1 «O  Oexenuax», ykazamu IIpesunenta Poccuiickoit  Denepaunu
oT 21.12.1996 Ne 1752 «O0 OCHOBHBIX IOKYMEHTaX, yIOCTOBEPSIOIIMX JMYHOCTh IpakaaHuHa Poccuiickoil Penepanuu 3a mpeaenamu
Poccuiickoit ®enepammu», ot 14.11.2002 Ne 1325 «O6 yrtBepxkaeHuu llomoskeHus O MOpPSOKE PacCMOTPEHHS BOIPOCOB T'PAXKIAHCTBA
Poccuiickoit  ®enepamum», ot 13.04.2011 Ne 444  «O nomoNHUTENBHBEIX Mepax IO O0OECHEeYeHWIO IIpaB U 3alUTHl HHTEPECOB
HECOBEPIICHHONIETHUX IpaxkgaH Poccuiickoit denepanun»;
HHBIE OKyMEHTHI, yIOCTOBEPSIOIINE JINYHOCTh B COOTBETCTBUH C ACHCTBYIONINM 3aKOHOAaTEIILCTBOM.



mpu 3arpoce MHPOPMAIUU, COACPKAIICH NEePCOHATBHBIC JAHHBIC TPETHUX JIUI] —COTJIACHE
Ha 00pabOTKy MEePCOHANBHBIX TaHHBIX TPETHUX JIMII.

[Ipu oOpaiieHnn npeACcTaBUTEN JIMIA, UMEIOIIEro MpaBo Ha MOJyYeHHE MYHUIUIAIBHOU
YCIYTH, AONOJHUTEIBHO MPEICTABIISIIOTCS:

nacrnopr JuOO HWHOM JOKYMEHT, YAOCTOBEPSIOUIUMN JUYHOCTh NPEACTABUTENS JIHIIA,
HMMEIOIIETO MTPaBO Ha MOJIYYEHUE MYHULUIIAIBHOW YCIIYTH;

JNOKYMEHTBI, IOATBEPKAAIOIINE IOJTHOMOYHUS MPEICTaBUTENS.

2.7. VcdepnbiBatomuii  MMEpevYeHb  JOKYMEHTOB, HEOOXOJMMBIX B  COOTBETCTBUU
C HOPMAaTHMBHBIMM IPABOBBIMHM aKTaMU JJI MPEJOCTABICHUS MYHULUIAIBHON YCIYTH U YCIYT,
KOTOpBIE SIBJISIOTCA HEOOXOAMMBIMU M O0S3aTEIbHBIMH JJIsl MPEAOCTAaBICHUS MYHHUIMIAIbHON
YCIIYTH, KOTOPbIE HaXOJATCA B PacHoOpsuKeHUH (eliepaibHbIX OPraHOB UCIIOJIHUTEIBHOM BIACTH
U OpPraHOB TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OPraHOB WCIHOJHUTEIBHOW BIACTH
cyonekToB Poccuiickoii denepanyivi 1 OpraHoB MECTHOTO CAMOYIPABIICHHUS, OJIBEJOMCTBEHHBIX
MM OpraHu3aldiéi M HWHBIX OpraHu3aluii, M KOTOpbIE€ 3asABUTEIb BIIPAaBE IPEICTABUTH,
NENUCTBYIOIINM 3aKOHOJIATEILCTBOM HE MPEYCMOTPEH.

2.8. Jlo)okHOCTHBIM ~ JiMiiaM ~ MecTHOW — aAMHHHMCTpalMu  3ampemieHo  TpeboBaTh
OT 3asIBUTEJISL:

MPEICTaBICHUS JOKYMEHTOB W  WH(OpMAlMM WIM  OCYIISCTBJICHUS  JICHCTBHIA,
MPEACTaBICHUE WA OCYIECTBICHHUE KOTOPBHIX HE MPETyCMOTPEHO HOPMATHBHBIMHU MPABOBBIMU
aKkTaMH, pEryJHpYIOIIMMH OTHOILICHMS, BO3HHMKAIOIMIME B CBA3M C IPEIOCTaBICHUEM
MYHULUIAJIIBHON YCIYTH;

MpEeACTaBICHUsI JOKYMEHTOB M UH(OpMalUMU, KOTOpPbIE HAXOJATCSA B PACHOPSHKEHUU
OpraHoB, MPEIOCTaBIAIONIMX  MYHULUMIAIBHYK)  YCIYTy, HMHBIX OpPraHOB  MECTHOIO
CaMOYTIPABJICHUS], TOCYIapCTBEHHBIX OPIaHOB U OpraHU3aluii B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoir ®denepanny, HOPMATUBHBIMU ITPABOBBIMH aKTaMU CyOBEKTOB
Poccuiickoit @enepann W MyHUUHMNAJIbHBIMM IPABOBBIMU  aKTaMH, 34 HCKIHOYEHUEM
JOKYMEHTOB, BKJIIOUYEHHBIX B OMNpeAeNIeHHBbIN cTatbheil/ denepanbHoro 3akoHa ot 27.07.2010
No 210-®3 «O06 opraHm3anuu MPEJAOCTaBICHHs] TOCYAApPCTBEHHBIX W MYHUIMMAIBHBIX YCIYI»
nepevyeHb JOKYMEHTOB.

2.9. UcuepnpiBarollluii MEpeYEHb OCHOBAaHWM 11 OTKasa B IpHUEME JOKYMEHTOB,
HEOOXOIUMBIX ISl MPEIOCTABICHUS MYHUIIMTIAIBHON yCIyTH

OcHoBaHMIl Ui OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIsi TMPEAOCTABICHUS
MYHULHUINAIBHON YCIYTH, AEHUCTBYIOIIMM 3aKOHOAATEIHLCTBOM HE MPEAYCMOTPEHO.

2.10. UcuepnbiBatonuii NEpeYeHb OCHOBAaHWW JUIsl MPUOCTAHOBJIEHUS WM OTKa3a
B [IPEJJOCTABJICHUU MYHULIUNIAJIbHON YCIIYTH

2.10.1. OcHoBaHMii [ NPUOCTAHOBJIEHHS NPEIOCTABICHHUS MYHHULMIIAIBHON yCIyru
JNEHCTBYIOIINM 3aKOHOJIATEILCTBOM HE MPEYCMOTPEHO.

2.10.2. OTka3 B MOpeAOCTaBICHUM MYHHUIUIIAIBHOM YCIYTH BO3MOXEH IO CJICAYIOIUM
OCHOBaHUSIM:

HEeMpeacTaBIeHne B MECTHYIO aJIMHHHUCTPAIMI0 BCEX HEOOXOIUMBIX JOKYMEHTOB
B COOTBETCTBHHM C IIYHKTOM 2.6 HACTOSIIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA;

OTCYTCTBHE B 3aIllpoce He0OX0AUMON NH(POPMALIMH JIJIsl €70 UCTIOTHEHUS;

OTCYTCTBHE CBEJICHHW B paCHOpsOKEHUHM MeCTHOW aJAMUHHCTpAIMU, HEOOXOIUMBIX
JUTs1 UICTIOJIHEHUS 3a1pOCa;

€CJIM 3alpoc HE MOKET ObITh HMCHOJHEH Oe3 pasriiallieHusi CBEJCHUH, COCTABIISIFOIINX
TOCY/IapCTBEHHYIO WM HHYIO OXpaHseMyto (eepalbHbIM 3aKOHOM TaiHY.

2.11. Ycayru, KOTOphIE SIBISIFOTCS. HEOOXOAMMBIMU U 0053aTEIBHBIMA JJISI TIPEIOCTABICHUS
MYHULUNAIBHON YCIYTH, AEHUCTBYIOIUM 3aKOHOAATENBCTBOM HE IIPEAYCMOTPEHBI.

2.12. llommHa WM WHAs I[JlaTa  3a [PEJOCTaBICHWE MYHUUUIAIBHOM  YCIyTH
HE B3UMAETCH.



2.13. MakcumanbHBIi  CPOK  OXHUJAHUS B  OuyepeAu IMpU  Mojaye  3asiBJICHUS
O MPEIOCTAaBICHUH MYHMIMNAIBHON YCIYIM W IpPU INOJYYEHUU pe3yjbTaTa MpefoCTaBICHUS
MYHULUNAJIBHON YCIYTH:

a) CPOK OXXMJAHUS B O4Yepeau IpH M0Jaye 3asBICHHUS U HEOOXOAUMBIX JOKYMEHTOB
B MecTHOM aIMUHHUCTPAIMKU HE JOKEH MPEBBIIATh MSATHAIIATH MUHYT;

0) CPOK OXHUJAHHUS B OYEPEIU NPHU TMOTYYECHUH JOKYMEHTOB B MeCTHOW aJMUHHCTpALUU
HE JJOJDKEH MPEBBIIATh NATHAALATA MUHYT;

B) CPOK OXHUJAHUS B OUepeAM IpH Mojaye 3asiBlICHUs] U NOKyMeHTOB B M®I| He noimkeH
MIPEBBIIATh NATHAAUATA MUHYT;

') CPOK OKMJAHUS B OUYEPEU NP MOJyYeHUH T0KyMeHTOB B M®DL] He oyKeH MpeBbIaTh
MATHAALATH MUHYT.

2.14.Cpox ¥ TMOPSOOK PEruCTpallMM  3ampoca 3asBUTENsE O  IPEAOCTaBICHUU
MYHULUNAJIBHON YCIYTH

2.14.1. Tlpu nuuHOM oOpallleHUH 3asiBUTENST B MECTHYIO aJMUHUCTPALUIO pPErucTpanus
3armpoca O MPEJOCTAaBICHUH MYHUIMIAIBLHOW YCIYTH OCYIIECTBIISIETCS paOOTHHUKOM MeCTHOM
aJMUHUCTpPALlMd B MPUCYTCTBUU 3aABUTENS, KOTOPOMY BBIJIAETCS PACIUCKa C IMPHUCBOCHHBIM
pPEruCTpallMOHHBIM HOMepoM. CpoK perucTpauuy 3ampoca 3asBUTENsS] O IPEAOCTABICHUU
MYHHUIMIAIBHON YCIyTrU COCTaBIIsAET HE O0see TPUALATUMHUHYT.

Perucrpanus 3asBieHus1, MOJAHHOTO 3asBUTENEM B (JOpME DIEKTPOHHOTO TOKYMEHTA WIIH
JOKyMeHTa Ha OyMakHOM Hocutene uepe3 MPILI, ocymecTBisieTcss MecTHON aiMUHUCTpAIuei B
TeYeHHe OAHOro pabodero JHS ¢ MOMEHTa MoJiyueHus MecTHOM aJMUHUCTpALMe JTOKYMEHTOB,
YKa3aHHBIX B IYHKTE 2.6 HAacTOAIIEro AJAMUHUCTPATUBHOIO PErjaMeHTa, B (hOpMe IIEKTPOHHOTO
JOKYMEHTa WM IOKyMEHTa Ha OyMa>KHOM HOCHTEJIE.

2.14.2. 1lpu nuuyHoM oOpamenun 3asBuTenss B MO®DI[ 3ampoc o0 mnpemocTaBIeHUH
MYHULUOAIBHON yCIyrd peructpupyercss pabotHukom MOILl B mpuCYTCTBUHM 3asBHUTEINS,
KOTOPOMY  BBIJAETCsl  pacnucKa C  PErMCTPALMOHHBIM ~ HOMEPOM,  IPHUCBOCHHBIM
MEXBEJJOMCTBEHHONW = aBTOMAaTU3UPOBAHHOW MH(POPMALIMOHHOM CHCTEMOW IpeaO0CTaBICHUS
B CankT-IletepOypre rocyjapcTBEHHbIX U MYHUIIUTIATBHBIX YCIYT B QJIEKTPOHHOM BH/IE.

Cpok peructpauuu 3ampoca 3asiBUTENS O NPEJOCTABICHUHM MYHULMIAIBHOW yCIyru
B M®I] cocraBisieT He Oojiee MATHAIIATA MUHYT.

2.15. TpeboBaHuss K TOMELIEHUSIM, B KOTOPBIX MPEAOCTaBISIOTCS MYHUIUNIAIbHBIC
YCIIyTH, K MECTy OXHJIAHUS U MpHEeMa 3asBUTENCH, pa3MeIIeHHI0O 1 0(POPMIICHHIO BU3YaIbHOM,
TEKCTOBOM M MYJIBTUMEAUHHON HH(OpPMAIKMK O TMOPSAAKE NPEAOCTABICHUS MYHUIIUIAIBHON
yCIIyT1

MyHununanpHas yciayra HpefoCTaBIseTCs B IOMELIEHUIX MeCTHOM aJMUHHCTpPALUH
n M®II. [Tomemenus, B KOTOPBIX NPEIOCTABIIAIOTCS MYHULUIIAIBHBIE YCIIYTH, MECTO OKHUJaHHUS,
JOJIKHBI UMETh IJI0ILAIH, MIPEAYCMOTPEHHBIE CaHUTapHBIMU HOpMamu
u TpeboBaHUSIMU K pabounMm (OQHUCHBIM) MOMEIICHUSIM, TJe OOOpyAOBaHBI paboune MecTa
C HCIIOJIB30BAHMEM IEPCOHAIBHBIX KOMIIBIOTEPOB M KOINHWPOBAJIBbHOM TEXHUKH, M MeECTa
IUI TIpUeMa TOCETUTENeH, a TakKe JOJDKHBI OBITh 000PYAOBaHBI CTYJIBSIMH M CTOJAMH, UMETb
nucYhe TNPUHAJIEKHOCTH (KapaHAalld, aBTOPYYKW, Oymary) i 3arojIHEHUs 3ampocoB
O TPENOCTAaBICHUM MYHULHUNAIBHOW YCIYTM W IPOU3BOJCTBY BCIIOMOTAaTENIbHBIX 3aIucen
(maMsTOK, MOSACHEHMM), CTEHAAMM, HAa KOTOpBIX JOJDKHA OBbITH pa3MelleHa uHpopmarus,
yKa3aHHas B MyHKTe 1.3 HacTosmero AJIMUHUCTPATUBHOIO PErJIAMEHTA.

[Momemenus M®L] nomxHBI OTBEYaTh OCHOBHBIM IMOJIOKEHHSIM CTaHIapTa KOM(POPTHOCTH.

2.16. [loka3zaTenu AOCTYIMHOCTH U Ka4y€CTBA MyHULIMIIAJILHON yCIyru

2.16.1. KonuuectBo B3auMopeiicTBuil 3asiButelis ¢ MectHol agmuHuctpauuei 1uo6o MOI]
— He OoJiee IBYyX.

2.16.2. [IpoaomKUTENBHOCT B3aUMOJEHCTBUM JOJKHOCTHBIX JIML HPU MPEIOCTaBICHUH
MYHULUANIAJIILHON yCIIYTM yKa3aHsl B paszaeine [ HacTosmeroA tMUHUCTPaTUBHOTO PETIIAMEHTA.



2.16.3. CriocoOpl peaocTaBIeHUs] MyHUIMIIAIIBHON YCIyTH 3asiBUTEIIO:

HEIMOCPEACTBEHHO TP MOCEIIEHNN MeCTHON aAMUHUCTpalUu;

nocpeactsom MOII.

2.16.4. CnocoOpl  MHGOPMHUpPOBAHUS  3aABUTENS O  pe3yibTaTax IPEJOCTaBIICHUS
MYHULUINATBHON YCIYTH: M0 3JIEKTPOHHOU MOYTE, B TUCbMEHHOM BUJIE.

Cnoco0 uH(pOpMUpOBaHMS 3asgBUTEN O PE3yNbTAaTax IMPEJAOCTaBICHUS MYHHUIIMHAIbHON
YCIIYT'H YKa3bIBA€TCS B 3asIBJICHUU.

2.16.5. KonuuecTBO JIOKYMEHTOB, HEOOXOJUMBIX JUIsl TPEAOCTABJICHUS 3asBUTEIIEM

B LIEJISIX NOJIYYEHUSI MYHULIMIIAIIBHOW YCIIyTH — JIBa.

2.16.6. OcymectBienne MecTHOM afMUHUCTpALIME MEKBEIOMCTBEHHOTO B3aUMO/ICHCTBUS
MIPU IPEAOCTABICHUN MYHUIIUIIATBLHON YCIIYTH HE IPETYCMOTPEHO.

2.16.7. Cpok mpenocTaBi€HHs] MYHHULMNAIbHONW YCIYrM HE JIOJDKEH IpPEBBIIIATH
23 paGounx AHS C MOMEHTA PETUCTPALIMU 3asIBJICHUSI.

2.16.8. Tlpm oOHapyXeHHH OIEYATOK M OIIMOOK B JIOKYMEHTaX, BBIIAHHBIX TIPH
MPEJAOCTABICHUN MYHUIUIAIBHON YCIYTH, CPOK UX HMCHPABJICHUS COCTABIAET ISAThH PabOUYux
JHEll ¢ MOMEHTa PEerucTpalliy KanoObl Ha HAIMYUE ONEeYaTOK U OIIMOOK.

2.17. OcobeHHOCTH MPeIOCTaBIECHUS MYHUIIMTATBHOU ycayru B M®I]

[IpueM TOKYMEHTOB U BblJjauya pe3yJibTaTa Ipea0CTaBICHUs] MyHUIIUIIAIBHON YCIYyTH MOTYT
OBITH OCYIIECTBIICHBI TOocpeacTBOMM DI,

Mecta HaxoxaeHus u Tpaduku  pabotei MODIL[ mnpuBeaeHbl B NPUIOKECHUH
Ne 2 x HacTosimieMy AIMUHHCTPATUBHOMY PETJIAaMEHTY, a Takke pa3menieHsl Ha [loprae.

Lentp Tenedonnoro obcmyxuBanuss ML 573-90-00.

AJpec caiiTa U 3JIEKTPOHHOM MOYTHI: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocTaBieHUH MYHULIMITIAIBHOU yCuyryu noapasaeneaus MOL ocyuecTBistor:

B3aMMOJICMCTBUE C MeCTHOM aJIMHHUCTpAllMEd B pPaMKax 3aKIIOYCHHBIX COIVIAIIECHUN
0 B3aUMMO/ICHCTBUU;

MH(GOpPMHUpOBAHME TpaXJAaH U  OpraHU3alMii [0  BOMpOcCaM  MPEJOCTABIICHUS
MYHULUIAIBHBIX YCIIYT;

MIPUEM U BBIIaUy JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHHUSI MYHUIIUIIAIBHBIX YCIIYT
WJIU SIBJIFOIINXCS PE3YJIbTATOM MPEJOCTaBICHUS MYHULIMIIAIBHBIX YCIIYT;

00paboOTKy MEpPCOHANbHBIX MJAHHBIX, CBA3AHHBIX C MPEJOCTABICHUEM MYHUIIUIMAIBHBIX
YCIIYT.

B cinydae nogaun 1okymMeHTOB B MecTHYI0 aaMUHHCTpanuio nocpeacrsoM M®IL] paboTHuk
MO®ILI, ocymecTBIAONMIA NOpUEeM  JOKYMEHTOB, INPEACTABICHHBIX Uil  IOJIYYEHHUS
MYHULUINAJIBHON YCIYTH, BBIIOJIHSET CIEIYIOLINE JEHCTBHUS:

OIpezieIAeT IPeAMET 0OpaleHUS;

YCTaHABJIMBAET JIMYHOCTh TPAKJAHWHA U €r0 MOJHOMOYMS;

MPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEeOOBAaHUSM, YKa3aHHbIM B IIyYHKTE
2.6 HacrosIEero AIMUHUCTPATUBHOIO PErJIAMEHTA;

KOHCYJIBTUPYET TpaxKJaHWHA O TMOpsAAKe OQOpMIICHUS 3asBICHUS U  IPOBEPSET
npaBWIbHOCTE ero odopmieHus. [lo mpocrbe rpaxkaaHuHa, HE CIOCOOHOTO IO COCTOSIHHIO
3I0pPOBbS TUOO B CUITY UHBIX MPUYUH COOCTBEHHOPYYHO O(POPMUTH 3asIBICHHUE, 3asIBJICHHE MOXKET
ObITh  opopmieHo  pabotHukoM ~— MOILI,  OCyIIeCTBISIONIMM  MPHEM  JOKYMEHTOB,
0 Y€M Ha 3asBJICHUHU JIEJIA€TCsl COOTBETCTBYIOIIAS 3aIUCh;

ornpezenser cnocod NHGOPMUPOBAHUS 3agBUTEIN O MPUHATOM MecTHON aJMUHHCTpaluen
PEIICHUH TI0 MPEJOCTABICHUI0O MYHUIIUTIAIBHOU yCIyTH (B YCTHOW JIMOO MHUCBMEHHOW (opme,
B TOM uucie uepes3 M®DILl, B cinyuae KeilaHus 3asBUTENS MOIYYUTh OTBeT depe3 MODLI),
0 YeM Ha 3asBJICHUHU JIEJIA€TCsl COOTBETCTBYIOIIAS 3aIUCh;

OCYIIECTBJIIET CKaHUPOBAHWE IMPEJCTABICHHBIX JTOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
JIeJI0, BCE JIOKYMEHTHI KOTOPOTO CBSI3BIBAIOTCS E€AWHBIM YHUKAIBHBIM HJIEHTU(UKAIIMOHHBIM



KOJIOM, IO3BOJISIIOIIMM YCTaHOBUTH IPUHAJUIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEIIIO
Y BUy 0OpalieHus 3a MyHUIMITAIbHOM YCIyTroii;

3aBepseT IEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHOM MOANKCHIO;

HaIlpaBJII€T 3asBJICHUE, KONUU JOKYMEHTOB M peecTp JIOKYMEHTOB B MecTHYyIO
aIMUHUCTPALUIO:

B 3JIEKTPOHHOM BHUJE (B COCTaBe MAKETOB JIEKTPOHHBIX JIeJ) B TEUEHHE OJHOr0 pabouero
THS cO JTHs oOpareHus 3asBureins B MO

Ha OyMaXHBIX HOCHUTENSX (B cllydae HEOOXOJMMOCTH O0S3aTEIbHOTO MPEeIOCTaBICHUS
OpUTHHAJIOB JOKYMEHTOB) — B TEUYEHHE Tpex pabouux JgHEH co AHA oOpalleHus 3asBUTENS
B M®II.

B cnywae mpenocTtaBieHMs KOMILUIEKTAa JOKYMEHTOB, HE COOTBETCTBYIOLIETO IMYHKTY 2.6
HACTOSIIEro AJIMUHUCTPAaTUBHOrO periameHTa, padotHuk MOPII, ocymecTBiastomuil npuem
NOKYMEHTOB, J€JIaeT Ha 3asBIe€HMU 3anuch «O MNpeloCTaBICHUH HEMOJHOTO KOMILUIEKTa
JOKYMEHTOB MpouH(popMHUpoBaH». PakT 03HAKOMIJIEHHS IPAKJAaHUHA C 3alHChIO 3aBEPSETCS €ro
NOANUCHI0. Eciiu 1pyu 3TOM rpaklaHuH OTKa3ajcs OT M0Aayuu 3asBJIEHUS U OTpeOoBal BO3BpaTa
MIPEOCTABICHHBIX TOKYMEHTOB, JI€JIaeT Ha 3asBJIeHUH 3anuch «Hacrosiee 3asBieHne 0TO3BaHO,
JOKYMEHTBI BO3BPAILEHbI 3asIBUTEII0» U BO3BPAILAET NIPEJOCTABICHHBIE JOKYMEHTHI.

[lo oxoHuyaHuM mnpueMa AOKYMEHTOB paOOTHUK MODI] BblgaeT 3asBUTENIO0 PACHHUCKY
0 IIpUEME TOKYMEHTOB C YKa3aHHEM UX IIEpEUYHs U aThI.

PaGotHux MecTHON agMUHUCTpALMK, OTBETCTBEHHBIM 32 MOJATOTOBKY MPOEKTa PEIICHHUS,
HaIlpaBJIIeT pe3yJbTaT MPEJOCTABICHUS MyHULIIMNIAIBHONU ycayru B MOL] i ero nocnenyrouei
nepeaady 3asBUTEIIIO:

B DJIGKTPOHHOM BHJI€ B TE€UEHHE OJIHOTO pabouero AHS co AHA mnoanucanus [naBoi
MecTHOW aJAMMHHUCTpAlMU JOKYMEHTOB O TPEJOCTaBlIeHUH (OTKa3e B MPEJOCTaBIICHUN)
3asBUTEI0 MYHULUIIAIIBHON YCIIYTH;

Ha OyMa)XKHOM HOCHUTEJIE — B CPOK He OoJiee Tpex paboumnx IHEH co JTHS moAnucanus [ maBoi
MecTHOW aJAMHMHHUCTpAlMU JOKYMEHTOB O TIPEJOCTaBIIeHUH (OTKa3e B MPEJOCTABICHUN)
3asBUTEJII0 MYHHUIIUTIATBHOMN YCIIyTH.

PabGotank M®L], oTBeTCTBEHHBIN 3a BBIJAYY [IOKYMEHTOB, IOJIYYEHHBIX OT MeCTHOM
aMUHHUCTpAllMU, HE TIO3/7HEEe JBYX pabouux J[AHEW co JAHS MX ModydeHuss oT MecTHoil
aJIMUHHUCTPAIIMU COOOIAET 3asiBUTENIO O MPHUHATOM PEIICHUH MO TeleoHy (C 3ammuchio AaThl
¥ BpeMeHH Telie(hOHHOTO 3BOHKA), a TAK)KE O BO3MOKHOCTH MOTy4YeHHUs JOKYMEeHTOB B M DI,

II1. CocTaB, mocjie10BaTeJIbHOCTH M CPOKHU BHINOJIHEHHUSI A/IMUHUCTPATUBHBIX MPOLEAYP
(neiicTBHil), Tpe0OBaHMS K MOPSAKY UX BBINOJHEHHUS], B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOI (popme

3a OpenoCTaBICHMEM  MYHUIMNAJIBHOM  yCIyrM  3asBUTEJIM  MOIYT  oOpamarbes
C 3as1BJIeHUEM Ha OyMa)KHOM HocuTelie B MecTHy0 aaiMuHuCTpanuio a1ubo B MOILI.

Onucanue mNOCIENOBATENIbHOCTH aJAMUHHMCTPATUBHBIX MPOLEAYpP IpH MPEIOCTaBIECHUU
MYHHULMIAIBHON YCIIYTH:

IIPUEM U PETUCTpaLUs 3asBJICHUS U JOKYMEHTOB B MeCTHOM aIMUHUCTPALINH;

INPUHATHE PELIEHUs O MPEJOCTABIEHUU MYHULUNAIBHONW YCIyru Jubo 00 oTKaze
B IPEJOCTaBICHUN MYHUIUNAIBHOW YyCIyrd, HH(OPMUPOBAHUE 3asBUTENI O peE3yJbTare
IIPENOCTABICHNS] MYHULIUIIAJIbHOW YCIIYTH.

3.1. ITpuem u peructpanus 3asBJICHUS U JOKYMEHTOB B MeCTHON aIMUHUCTpALIUU

3.1.1. CobpiTust  (ropummueckue (HakThl), SBISIFONIMECS] OCHOBAaHWUEM Ui Hadvasa
aJIMMHHUCTPATUBHOM NPOLIEAYPBI:

NOCTyIUIEHHE  (TIOCPEJCTBOM JIMYHOTO oOpaleHust 3asBUTENsl JHUOO TMOCPEICTBOM
opraHu3auuil noyToBoi cBs3u, oT M®ILI) 3asBieHMs] O Bblaye apXUBHOM CIPABKH, BBIIIHUCKH,
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Konuu B MECTHYI0 aJMUHUCTPALMIO U IMPUIAraeMbIX JOKYMEHTOB, YKa3aHHbIX B IYHKTe 2.6
HAaCTOSLIEro AJJMUHUCTPATUBHOIO perjlaMeHTa (fajee — KOMIIEKT TOKYMEHTOB).

3.1.2. Coneprxkanue aIMUHUCTPATUBHOM MPOLETYPHI

PaGotHnk MecTHOW aIMHUHUCTpAIMK, OTBETCTBEHHBIN 3a MPHEM KOMIUIEKTA JOKYMEHTOB,
IIpU 00palleHNH Tpaxk1aH B MeCTHYI0 aIMUHHUCTPALIUIO:

oIpenessieT mpeaMeT 0OpalleHus;

YCTAaHABJIMBAET JUYHOCTh TPAXkKIAHUHA U €TI0 IIOJIHOMOYUS;

KOHCYJIBTUPYET TpaXKJaHUHA O TMOpsAKe OQOpMIIEHMSI 3asBJIEHUS U  IPOBEPSIET
IpaBUIBHOCTh ero ogopmieHusd. [lo mpocbbe rpaxiaHuHa, HE CHOCOOHOTO IO COCTOSIHUIO
3I0pOBbsl MO0 B CHIJIy HHBIX INPUYUH COOCTBEHHOPYYHO O(QOPMHTH 3asBICHHE, 3asBICHUE
oopmisieTcst paboTHUKOM MecTHOM aJIMUHUCTPAIIH, OTBETCTBEHHBIM 3a MPHEM JIOKyMEHTOB, O
YeM Ha 3asiBJICHUH JIEJAETCSI COOTBETCTBYIOIIAS 3AIIUCh;

orpeneisier cnocod NHGOPMUPOBAHUS 3asBUTENS O MPUHATOM MeCcTHON agMUHMCTpanuen
pELIEeHNH 0 MPEJOCTABIECHUI0 MYHUIMIAIBHOW yciayrd (B ycTHOM 1100 mucbMeHHOH (opMme,
B TOM uucie uepes3 MODILl, B cinyuyae KeilaHus 3asBUTENS MOIYYUTh OTBeT depe3 MDLI),
0 YEM Ha 3asBJICHUU JIEJIAETCS COOTBETCTBYIOIAs 3aIINCh;

IIPOBEPSET HAJIMYUE JOKYMEHTOB M JAa€T UX OLICHKY Ha IPEIMET COOTBETCTBUS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HACTOALIEr0 AJMUHUCTPATUBHOIO PETJIAMEHTA;

KCEPOKOMHUPYET TOKYMEHTHI (B CIy4ae HEOOXOIUMOCTH) sl (JOPMHUPOBAHHS JTUIHOTO JIeTIa,
3aBepsAeT KONMM JOKYMEHTOB. Komuu 3aBepsroTCs MOANMCHI JIMIA, OTBETCTBEHHOTO
3a IpUEM JOKYMEHTOB, C YKa3aHUEM €ro JOJLKHOCTH, (JaMWIMK M WHHULMAJIOB, a TAKXKE JaThl
3aBEPEHHUs KOIIUU;

¢ukcupyer ¢akT npueMa JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HAcTOSILEro
AJMUHUCTPAaTUBHOIO PETIIAMEHTA, B )KypHAJIE PETUCTPALUN;

BBIJAET 3aSBUTEIIO0 PACIUCKY O NpPUEME JIOKYMEHTOB C YKa3aHHMEM HX IEpPEeYHs U JaThl
npuema (pacnucka HEe BBIIAETCA B cllydyae IOCTYIUIEHMS JAOKYMEHTOB IO II0YTE, a TaKkKe
110 MH(GOPMAIIMOHHBIM CUCTEMAM OOIIETO MOJIb30BAHNUA);

B Clly4ae IpEeJOCTaBJICHUS KOMIUIEKTA JOKYMEHTOB, HE COOTBETCTBYIOILIEIO IYHKTY 2.6
HACTOSIIEro  AJMMHHCTPAaTUBHOTO  perjamMeHTa,  JeJaeT  Ha  3adBJIIEHUUM  3alHUCh
«O  nOpenoCTaBICHUM HEMOJHOIO KOMIUIEKTa JOKYMEHTOB MpouH(popMmupoBan». Dakr
O3HAaKOMJICHMsI TPaXKJaHWHA C 3aIMCBI0 3aBEPSIETCS €r0 MOMNUCHI0. Eciu mpyu 3TOM rpaxJaHuH
OTKa3aJcs OT M0/Iauu 3asiBJIECHMs U TOTpeOOBall BO3BpaTa NPEIOCTABIEHHBIX TOKYMEHTOB, J1€JIAET
Ha 3asiBIeHUH 3anuch «Hacrosee 3asBiieHHE O0TO3BAaHO, IOKYMEHTBI BO3BPAILEHbI 3asBUTEIIO»
Y BO3BpALIAET IPEAOCTABICHHBIE JOKYMEHTHI;

nepeJaeT 3asBICHHE W KOMIUIEKT JIOKYMEHTOB MJIsi IPHUHATUS pelIeHus paOOTHUKY
MecTHOW aIMUHUCTPALIMH, OTBETCTBEHHOMY 3a [TOATOTOBKY ITPOEKTA PELICHHUS.

PaGoTHuK MecTHON aIMUHUCTpAIK, OTBETCTBEHHBIN 3a MPHEM KOMIUIEKTa JOKYMEHTOB,
pu oOpaleHuu 3asButeneit mocpeacteom MOII;

IIOJIy4aeT KOIMU JTOKYMEHTOB M peecTp AOKyMeHTOB u3 MODI[ B 35eKTpOHHOM BuAE
(B cocraBe MAaKeTOB  JJIGKTPOHHBIX  JI€]  HoJiydyareledl  MyHUIMNAJIbHOM  YCIYIH)
1 (unu) Ha OyMaKHBIX HOCHUTENSIX (B Cillydyae HEOOXOJMMOCTH O0O0s3aTeIhbHOTO MPEeCTaBICHHS
OPUTMHAJIOB 1OKYMEHTOB);

IIPOBOJUT CBEPKY PEECTPa JOKYMEHTOB C IPE/ICTABIEHHBIMU JOKYMEHTAMM;

IIPOBEPSIECT HAJIMYUE JOKYMEHTOB M JAa€T UX OLICHKY Ha IPEIMET COOTBETCTBUS MEPEUYHIO
JIOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6 HACTOAIEr0 AJMUHUCTPATUBHOIO PETIIAMEHTA;

¢ukcupyer ¢akT npHeMa JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HACTOSIIEro
AJIMUHUCTPATUBHOTO PErJIAMEHTA, B )KypHAJIE PETUCTPALIMH;

nepesaeT 3asBICHUE W KOMIUIEKT JIOKYMEHTOB MJIsi IPHUHATUS pelIeHus paOOTHUKY
MecTHOM aIMUHUCTPALMH, OTBETCTBEHHOMY 3a ITOATOTOBKY ITPOEKTa PELICHMUS.
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3.1.3. [IpogomKUTEIbHOCTh AAMUHUCTPATUBHON MPOLEAYpbl HE JOKHA IPEBBIIATH
OJIHOTO pabouero [JHSAC JaThl TMOCTYIUIEHHWS KOMIUIEKTa JOKYMEHTOB B  MecTHYIO
aMUHUCTPALUIO.

3.1.4. OTBeTCTBEHHbIE 32 BBINOJIHEHUE AJMHHUCTPATUBHON MPOUEAYPHl AOTKHOCTHBIE
JMna:

paboTHHK  MecCTHOW  aaMUHUCTpAllUM, KOTOpbIH  pemieHueM [ naBel  MecTHOM
aJMUHUCTpALMU JICJIETUPOBAH HAa UCIIOJIHEHUE TMpPOLEAYp IO MPEAOCTABICHUIO JIaHHOU
MYHHIUIIAIBHOW YCITYTH.

3.1.5. Kputepuu npuHATUS pELICHUS B paMKaX aJIMUHUCTPATUBHON IPOLIETYPBI:

COOTBETCTBUE KOMIUIEKTa JOKYMEHTOB TPEOOBAHUSAM, YKA3aHHBIM B MTyHKTE 2.6 HACTOAIIETO
AJIMHUHUCTPATUBHOTO pEriiaMeHTa.

3.1.6. Pe3ynbTar aAMUHUCTPATUBHON IPOLIEYPHI:

BblJjaya 3asBUTENII0 PACHUCKH O IMPUEME JOKYMEHTOB C YKa3aHMEM HX IEepeyHs U JaThl
pueMa;

nepegaya paOOTHUKOM MeCTHON aAMUHUCTpAllMK, OTBETCTBEHHBIM 3a MPHUEM KOMILIEKTa
JOKYMEHTOB, 3asBJICHUS M KOMIUIEKTa JOKYMEHTOB paOOTHMKY MeCTHOW aJMHHUCTpAIUH,
OTBETCTBEHHOMY 3a IMOJAFOTOBKY IPOEKTA PELICHHUS.

3.1.7. Cnoco0 ¢ukcanuu pe3ynbTaTa BHITOJIHEHHUS aIMUHUCTPATUBHON MPOLIEYPHI:

perucTpanms 3asBJICHUS U TOKYMEHTOB B )KypHAJIe PETUCTPALUH.

3.2. llpunsitue pemeHuss O MPEeNOCTaBICHUM MYHHUIMMAIbHOM YCIyru Jnbo 00 oTKaze
B IMPEJOCTaBICHUM MYHULMUIAIBLHOW YCIYrd, HH()OPMUPOBAHME 3asBUTENSI O pe3yJibTaTe
MPEIOCTABICHUS MYHULIUNIAIBHON YCIYTH

3.2.1. CobbiTust  (ropuauueckue (axTbl), SBISIONIMECS OCHOBAaHUEM JJisi  Haydala
aIMUHUCTPATUBHOM MPOLEAYPHI:

noyiydeHue pabOTHUKOM MeCTHOM aJMUHHCTpPAllMM, OTBETCTBEHHBIM 3a TOJTOTOBKY
MPOEKTa pelIeHus, 3asBIICHUS W KOMIUIEKTa JOKYMEHTOB OT paboTHuka MecTHOM
aIMUHUCTpALMU, OTBETCTBEHHOT'O 3a IPUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. ConeprkaHue aIMMHUCTPATUBHOM MPOLETYPHI

PaGotHuk MecTHOM aAMUHUCTPAIIMU, OTBETCTBEHHBIN 3a MOJATOTOBKY MTPOEKTA PEIICHMUS:

MIPOBEPSIET JAHHBIE 3aBUTEIISI U MPE/ICTABIICHHBIE UM CBEJCHUS;

aHAJIM3UPYET JaHHbIC, MPEACTABICHHBIC 3asBUTENIEM, C LEIbI0 NPHUHATUS PELICHUS
0 BO3MO>XHOCTH MCIIOJIHEHMS 3aI1poca:

B CJIy4ae MPUHATHUS PELICHUS O MPEIOCTABICHUNA MYHHUIIMIIAIIBHON YCIIYTM TOTOBUT MPOEKT
COOTBETCTBYIOUIEH apXuWBHOM crpaBku (mo ¢opme cormacHo mnpuwiokeHuro Ne 4
K HAacTosIeMy AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY), apXUBHYIO BBIIMUCKY, aPXUBHYIO KOIIHIO;

B Ciy4ae TMPUHSATHS peIIeHHus 00 OTKa3e B MPEAOCTABICHUH MYHUIIUTATBHOW YCIYTH
TOTOBUT MPOEKT MUChbMa O HEBO3MOKHOCTH HCIIOJHEHHUS 3aIlpoca C YKa3aHHEM IPUYMH B aJpec
3asBuTens (1mo Gopme cornacHo mnpwiokeHuto Ne 5 k HacrosimieMy AJIMUHUCTPATUBHOMY
pErJIaMEeHTY);

MepelacT NOArOTOBICHHBIE JOKYMEHTHI [ 1aBe MeCTHON aIMUHUCTPALUY.

['maBa MecTHOM aAMUHUCTPALUHA:

M3y4aeT MpeACTaBICHHbBIE JOKYMEHTHI U MMOANNCHIBAET UX;

B CJy4ae HECOrJacHs H3JaracT 3aMe4yaHus W BO3BpAlla€T YKa3aHHbIE JOKYMEHTBI
Ha T0paboTKY.

[Tocne nmoanucanus I'maBoit MecTHON agMUHUCTpALUK YKa3aHHBIX JOKYMEHTOB PabOOTHUK
MecTHOM aAMUHUCTPALIUH, OTBETCTBEHHBIN 3a MTOATOTOBKY MPOEKTA PELIECHUSA

PETUCTPUPYET UX B )KYPHAJIE PETUCTPALINY;

HaIpaBJIsIeT apXUBHYIO CIPAaBKY, apPXUBHYIO BBIMTUCKY, apXMBHYIO KOIHIO JUOO MHCHMO O
HEBO3MOKHOCTHU VCIIOJTHEHUS 3amnpoca c yKa3aHueM NPUYUH 3asBUTEIIIO.
B cnydae BoJIeM3bSIBICHHS 3aABUTENSA MOJYYUTHh PE3YJbTAT MPEIOCTABICHUS MYHULIMIAIBHOU
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yciayru B MOIL[ HanpasisieT yka3anHble NOKyMeHThl B M®IL[ mina mocnenyromein nepenadu
3asIBUTEIIO.

3.2.3. IIpoaOIKUTENBHOCTS  AJIMMHACTPATUBHOM IPOLIENAYpbl HE JOJDKHA IIPEBBIIIATH
IIECTHAIIIATH paOOYnX JTHEH.

3.2.4. OTBETCTBEHHBIMHU 32 BBINOJIHEHUE aIMUHUCTPATUBHON MTPOLIETYPHI SIBISIOTCS:

pabOTHUK MecTHON aJIMUHUCTPALIMHI, OTBETCTBEHHBIH 3a MOATOTOBKY IIPOEKTA PELIEHMUS;

I'maBa MecTHOM agMHUHUCTPALIAH.

3.2.5. Kputepuu npuHATHS PEILIEHUS B PAMKaX aIMUHUCTPATUBHON MPOLIEYPbI:

HaJIM4Me OCHOBAaHUM IS OTKa3a B IPEJOCTABICHUH MYHMIMIIAIIBHON YCIIYI'HM, yKa3aHHBIX
B nyHkTe 2.10.2 HacTosiero AAMUHUCTPATUBHOTO perjlaMeHTa.

3.2.6. Pe3ynbTar aAMUHUCTPATUBHON MTPOLIEAYPHI U NMOPSAOK [IEpEAAUN Pe3yJIbTaTa:

HampaByienue 3asButento (6o B MO®II) pemenus MecTHOW agMUHUCTpAIMA O BBIAAadYe
apXUBHOM CIPaBKH, BBINMCKH, KONMH C MPUIOKEHUEM COOTBETCTBYIOIIECH ApPXMBHOW CIIPABKH,
BBIMMCKH, KOIIMM JTMOO MHChMa O HEBO3MOKHOCTHU MCIIOIIHEHUS 3aIlpoca C yKa3aHUEM IPUYHH.

3.2.7. Cnoco0 ¢ukcanuu pe3ynbTaTa BHIITOJIHEHHS aIMUHUCTPATUBHON MTPOLIETYPHI:

perucTpanuss B JKypHaJEe PETUCTPALMM pEIleHHs MeCTHOM aJIMHUHHCTpalMM O BblIaye
apXMBHOM CIPaBKH, BBINUCKU, KOIUHU JUOO MHMCbMa O HEBO3MOXHOCTH HCIIOJHEHHs 3arpoca
C YKa3aHUEM IPUYUH.

IV. (I)OpMLI KOHTPOJH 3a HCHHOJTHCHHEM A/IMHUHUCTPATHBHOIO pEerijiaMcHTa

4.1. Texymuii KOHTPOJIb 32 COOJIFOJICHUEM TOCJICIOBATEIIBHOCTH JIEHCTBHIA, ONPEICIICHHBIX
aIMUHUCTPATUBHBIMU  MpOLEAYpaMH IO  MPEJOCTABICHUIO  MYHULUNAIBHOW  YCIYTH,
ocyuiectBigeTcs [ 1aBoi MecTHOM aIMUHHUCTPALIUU.

4.2. I'nmaBa (3amecTuTeINb TJ1aBbI) MecTtHO aIMHUHUCTPALIUHA OCYILIECTBIISET
KOHTPOJIb 34!

HaJJISKAIIUM HCIIOJTHEHUEM HACTOSIIEro AJIMUHUCTPATHBHOTO perjiaMeHTa paOOTHUKAMHM
MecTHOM agMUHUCTPALINAH;

o0ecreYeHrneM COXPAaHHOCTH TMPHUHATBIX OT 3asgBUTENSI JTOKYMEHTOB U COOJIOJIEHUEM
paboTHHKaMu MeCTHON aJMHUHHUCTpPAIIMH OCOOCHHOCTEH 1Mo cOopy M 00pabOTKe MEPCOHAIBHBIX
JIAHHBIX 3asBUTEIIS.

4.3.I'maBa (3amecTuTenb TNaBbl) MeECTHON aAMUHUCTpAIMU, a TaKXXe MYHHIIUNAIbHBIC
CIy)KalllMe,  HEMOCPEACTBEHHO  NPEAOCTABISIOIINE  MYHUUHUIIAIBHYIO  YCIYTY,  HECYT
MePCOHANPHYI0 OTBETCTBEHHOCTHh 3a COOJIFOJICHUE CPOKOB W TOPSAKa IMpHUEMa JTOKYMEHTOB,
COOTBETCTBHE pE3yJIbTATOB PACCMOTPEHHS JOKYMEHTOB TpeOOBaHUSIM 3aKOHOJATEIbCTBA,
MPUHITHIO MEp IO MPOBEPKE MPEJCTABICHHBIX JOKYMEHTOB, COOJIIOJICHUE CPOKOB W IOPSIIKA
MPEOCTABICHUS  MYHUIMNAIBHOM  yCJIYrd, TOATOTOBKM  OTKa3aB  MPEIOCTABJICHUU
MYHUIIMNIAIBHOW ~ yCIIYyTH, 3a COOJIIOZICHWE CpPOKOB W TOpsAJKA BbIJAaYd JIOKYMEHTOB.
[lepconanbHasi OTBETCTBEHHOCTh [J1aBbl (3aMecTuteliss IaBbl) MeCTHOM aJIMUHUCTPALINH,
a TaKKe CHyXalluX, HENOCPEACTBEHHO NPEAOCTABIIIOIIMX MYHULIHUNAIBHYIO  YCIYTY,
3aKperuieHaB JODKHOCTHBIX MHCTPYKIIUSX B COOTBETCTBUHU C TPEOOBAaHUSMH 3aKOHOAATEIHCTBA.

B yacTHOCTH, MyHUITUTTAJIBHBIE CITY’KAIIME HECYT OTBETCTBEHHOCTb 34!

TpeOoBaHUE y 3asiBUTENEH JOKYMEHTOB WJIM IUIAThI, HE MPEAYCMOTPEHHBIX HACTOSIIIUM
AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

OTKa3 B IIpUEME JOKYMEHTOB I10 OCHOBAHUSIM, HE NPEAYCMOTPEHHBIM HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;

HAapyLIEHHE CPOKOB PETUCTPALIMH 3AMPOCOB 3aSBUTENS O NPEAOCTABICHUN MYHULUNIAIBHON
YCIYTH;

HapylI€HUE CPOKa MPEOCTABICHUS MyHUIIUIIATBHON YCIYTH.

4.4. PyxoBogutens M®I] ocyiiecTBiasieT KOHTPOIIb 3a:
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HaJUIeKAIMM HCIIOJIHEHUEM HACTOSLIEr0 AJIMUHUCTPATUBHOIO perjaMeHTa pabOTHUKaMU
M®IL;

MOJTHOTOW  NMpPUHHUMAaeMbIX  paboTHukamMu  MO®DIL[ or  3asgBuUTENs  JTOKYMEHTOB
Y KOMIUIEKTHOCTH JTOKYMEHTOB JUIA IIepeayu uX B MeCcTHyr0 aIMUHHUCTPALIHIO;

CBOEBPEMEHHOCTBI0 M IIOJIHOTOM Iepenaud B MeCTHyI0 aIMUHUCTPALUI0 IPUHATHIX
OT 3asIBUTEII JOKYMEHTOB;

CBOCBPEMEHHOCTBIO u IOJIHOTOM JOBENICHUS 10 3asIBUTEIIS IIPUHATHIX
oT MecTHOH aJIMUHUCTpALMK MH()OPMALIMH U TOKYMEHTOB, SIBJSIOLIUXCS PE3YJIBTATOM PEIICHMUS
0 MIPEAOCTaBICHUN MYHULIUIIAJILHON YCIIYTH, IPUHATOr0 MECTHON aAMUHHUCTpALUEN;

o0ecrieueHUeM COXPAHHOCTU INPUHATBIX OT 3asBUTENS JOKYMEHTOB U COOIIOACHHUEM
COTPYAHHKAMH TOJpa3AeseHusi ocoO0eHHOCTeH Mo cOopy u 00pabOTKe MepCOHANBHBIX AAHHBIX
3asBUTEJIS.

[lepconanpHasi OTBETCTBEHHOCTh pykoBoautenss MO®I[ u pabotHukor M®I] 3akperiena
B JIOJDKHOCTHBIX MHCTPYKIMSX B COOTBETCTBUU C TPEOOBAaHUSIMH 3aKOHO/IATEIbCTBA.

Paborankun M®L] HeCcyT OTBETCTBEHHOCTH 3a:

IIOJIHOTY TpHUEMa KOMIUIEKTa JOKYMEHTOB Yy 3asBHTENA, B CIy4ac €CIM HECOOTBETCTBHE
IIPEICTABICHHBIX JTOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM AJIMUHUCTPAaTUBHOM pErJIAMEHTE,
SIBUJIOCh OCHOBAHMEM IS OTKA3a 3asBUTEIIIOB IIPEAOCTABICHUN MYHULUIIAJIBHON yCIIYTH;

CBOEBPEMEHHOCTh ~ MH(MOPMHUPOBAHUS  3asBUTENS O  pe3yidbTaTe NPeOCTaBICHHUS
MYHHULMIIAIIBHON YCIIyTH;

TpeOoBaHME JUIsl TPEAOCTaBICHUS MYHHMIMIIAIbHOM YCIyTrd JOKYMEHTOB M (WJIM) IJIaThl,
HE TMpPEAYyCMOTPEHHbIX HOPMAaTUBHBIMU IPAaBOBBIMH aKTAMM, PETYJIUPYIOIIUMHU HOPSAI0K
IIPENOCTABICHNS] MYHULIUIIAJIbHOU YCIIYTH.

4.5. B paMKax npeIOoCTaBICHHMs MYHULUNAIBHOW YCIYyTH OCYILECTBIIIIOTCS IIJIAHOBBIE
Y BHEIUIAHOBBIE ITPOBEPKHU MTOJHOTHI U KA4€CTBA IPEAOCTABICHHUS] MyHUIIMIIAJIbHON YCIIYTH.

I'maBa (3amecTuTenb TJIABbl O NPUHAMIEKHOCTH BoIpoca) MecTHOW aaIMUHUCTPALUU
©KEKBApTAJIbHO OCYLIECTBISICT BBIOOPOUHBIE MPOBEPKU [N 3asBUTENEH Ha MpeaMeT
IIPaBWIBHOCTU NPHUHATHS MYHULMIAIBHBIMM CIYXKalIUMH PEUICHUH, a TakKe BHEIUIAHOBBIE
NPOBEPKH B Cllydae MOCTYIUICHHUS >Kajio0 (TMpeTeH3wid) TpakJaH B paMKax JoCyneOHOro
00aJloBaHusI.

PykoBoaurens M®IL] ocyliecTBiI€T IUIAHOBBIE UM BHEIUIAHOBBIE IIPOBEPKH JEATEIBHOCTU
pabotarkoB M®I] B COOTBETCTBHH C TIOJOKEHUEM O MPOBEIEHUH ITPOBEPOK.

V. NocyneOHblii (BHeCyaeOHBbIH) NOPSAA0K 00:KaJI0BAHUSA PelIeHU
u AelicTBuii (0e3neiicTBusA) MecTHOM aAMUHUCTPALIUM, A TAKKe JOJTKHOCTHBIX JIUII,
MYHUIUNAJIBHBIX CJIyKAIUX MeCcTHOI aIMUHUCTPALMHA

5.1. 3asgBuTenM HMMEIOT MpaBO Ha JocyacOHoe (BHecyneOHOe) oO0XkaloBaHUE peIIeHUN
u JedctBuil  (Oe3neicTBUsA), HPUHATHIX (OCYLIECTBISIEMbIX) MeCTHOM ajAMHHHMCTpalueH,
JOJDKHOCTHBIMM JIMIIAMHM, MYHULUIAJIBHBIMHM CIIy)KallUMU MECTHOM aJMUHHUCTpAalUUd B XOJ€
IPEIOCTaBICHNU MyHULMNAIBHON ycimyru. JlocyneOHblil (BHECY1eOHbII) NOPsSA0K 00KaJ0oBaHUs
HE HCKIIOYaeT BO3MOXKHOCTb OOXaJlOBaHMs pEIleHUH M aedcTBuil (Oe3neicTBUs), MPUHSTHIX
(oCymIecTBIsIEMBIX) B XOZE MPEIOCTABICHHS MYHUIIUNAIBHON YCIyTH, B CyAeOHOM TOPSJIKE.
JlocyneOHbli (BHeCY1eOHbIN) MOPSAI0K 00KaI0BaHUS HE SIBJIIETCS IS 3asBUTEIIS 0053aTEIbHBIM.

5.2. 3asgBUTENb MOXKET OOPATUTHCS C KAJIOOOH B TOM UHUCIIE B CIEAYIOIUX CAydasX:

HapylIeHUE CPOKa PEerucTpalyy 3arnpoca 3asBUTENS O MPEJOCTABICHUHM MYHULMNAIbHOU
YCIIYTH;

HapylleHUe CpoKa MPEeAOCTABICHUS] MYHUIIUIIAIILHON yCIIyTH;

TpeOOBaHME y 3asIBUTEJI JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMAaTUBHBIMU IIPABOBBIMU
akramMu Poccuiickoilt ®@enepanuy, HOpMaTUBHBIMM IIPaBOBBIMM aKTaMH CyOBEKTOB Poccuiickoii
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denepanyy, MYHULUANAIBHBIMA IIPAaBOBBIMH AKTAMHU JUIS NPEJOCTABICHUS MYHULUIIAIBHON
yCIIYTH;

OTKa3 B IIPUEME JIOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX IMPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoir ®denepanny, HOPMATUBHBIMU ITPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickoit ®Pepepanyy, MYHHIMIAIBHBIMU IIPABOBBIMM aKTaMU I NPEIOCTaBIICHHUS
MYHULUINAJIBHON YCIIYTH, Y 3asBUTEIIS;

OTKa3 B MPEJOCTAaBICHHMM MYHMIMNAIbHOM  YCIyTH, €CIM OCHOBaHHA OTKas3a
HE NPelyCcMOTpEHb! (heepaIbHBIMU 3aKOHAMU U NPUHATHIMU B COOTBETCTBUU C HUMHM HHBIMU
HOPMAaTUBHBIMU NpaBOBbIMU akTamu Poccuiickoil ®enepanuu, HOPMAaTHBHBIMHU IPABOBBIMU
aktaMu cyObekToB Poccuiickoit denepanyy, MyHUIIUNIATbHBIMUA TPABOBBIMU AKTAMH;

3aTpe0OBaHME C 3asABUTENs IPU MPEJAOCTABICHUM MYHULUNAIBHOW YCIYyTH IUIATHI,
HE INPELYCMOTPEHHOM HOPMAaTUBHBIMM IIpaBOBBIMH akramu Poccuiickon @enepanuu,
HOPMAaTUBHBIMU TPABOBBIMU aKkTaMH cyObekToB Poccuiickoit ®enepanuu, MyHULIHMNATbHBIMU
IIPaBOBBIMHU aKTaMU;

OTKa3 MeCTHOM AaJIMUHHCTPALMHU, [ODKHOCTHOrO JUUAa MECTHOW aJMUHHCTpalUd
B HCIIPaBJICHUM JOMYIIEHHBIX ONEYaTOK U OMMOOK B BBIJAHHBIX B PE3yJIbTATE MPEAOCTABICHUS
MYHHUIMIAIBHON YCIYTU JIOKyMEHTaxX JMOO HapylleHWe YCTAaHOBJIEHHOTO CpOKa TaKuX
VICIIPABIICHUM.

5.3. [Ipuem xano0® B MHChbMEHHOW (opMe OCymecTBIseTcss MeCTHON aaMUHHCTpaIruen
Mo aJipecy U B COOTBETCTBUU C rpaukoM paloThl, ykazaHHbIM B myHKTe 1.3.1.1 Hacrosimiero
AJIMUHHUCTPAaTUBHOTO PETJIAMEHTA.

’Kanoba B mucrMeHHOH (popMe MOXKET OBITH HANpaBJIeHA IO TOYTE.

B caywyae momaum kaynoObl MpU JIMYHOM IpUEME 3asBUTENb MPEJCTABISIET JOKYMEHT,
YIOCTOBEPSAIOIIMI €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

54.B crnydae ecnum Kkanmoba ToOaeTcs dYepe3 NPEACTaBHTENS 3asBUTENS, TaKKe
MIPEACTABISAETCA JIOKYMEHT, MOATBEPKIAIOIINM IOJHOMOYMS Ha OCYIIECTBICHUE JCHCTBUIA
OT HWMEHM 3asBUTENs. B  KkauecTBe JOKyYMEHTa, NOATBEPXKAAIOUIETO  IMOJHOMOYUS
Ha OCYIIECTBJICHUE JEHCTBUI OT UMEHU 3asBUTEIIS, MOKET OBITh IIPEACTABIICHA!

opopmiieHHass B COOTBETCTBUM C 3aKoHojaTenbcTBOM Poccuiickoir  ®enepauuu
JTOBEPEHHOCTH (711 (PU3UUECKHUX JIUIT);

opopmiieHHasT B COOTBETCTBHHM C 3aKOHOJATeNbcTBOM Poccuiickoir  Denepanuu
JNOBEPEHHOCTh, 3aBEPECHHAs II€YaThIO 3asABUTENSI M INOANHACAHHAS DPYKOBOAMTENIEM 3asBUTEIS
WM YIOJHOMOYEHHBIM 3TUM PYKOBOJUTENEM JTUIIOM (IJ1s FOPUIUUYECKUX JIHIT);

KOMUSl pEHIeHHs O Ha3HAYeHUH WM 00 wu30paHuu 7nuOO TMpUKa3a O Ha3HAYCHUU
¢u3nYecKoro nMIa Ha JOJDKHOCTb, B COOTBETCTBHHM C KOTOPBIM TaKoe (HHU3UYECKOE JUIO
o0Jasaer mpaBoM JIEHCTBOBATh OT UMEHHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.

5.5. B anexkTponHoii ¢opme B MecCTHYHO aJMUHUCTpAIMIO Kajoba MOXKET ObITh IMOJaHa
3asBUTEJIEM ITOCPEACTBOM:

o(unmanpHOTO cainra MectHou aIMUHUCTpaLUU B nH(POPMAIOHHO-
TEJIEKOMMYHHUKALMOHHOM ceTu «HTepHEeT;

dbenepanbHOM  TOCyIapCTBEHHOM  HMH(POPMAIIMOHHOW  cucTeMbl «EAuHBIA  mopTan
rOCyJapCTBEHHBIX M MYHHUIMIIATBHBIX YCIyT (pyHkuuid)y» wmm [loprana.

[Tpu nogaue xanod B 3IEKTPOHHOM BHJI€ JOKYMEHTHI, YKa3aHHbIE B IIYHKTE 5.4 HACTOSIIETO
AJIMUHUCTPATUBHOTO perjlaMeHTa, MOTYT ObITh MpEACTaBIE€Hbl B (OpMe BIEKTPOHHBIX
NOKYMEHTOB, IIOANMCAHHBIX JJICKTPOHHOW  IOJIUCBIO, BHUJ  KOTOPOH IPELYyCMOTPEH
3aKoHOmarenbCcTBOM Poccniickont denepanuu, Npu 3TOM JOKYMEHT, YAOCTOBEPSIOIINMI JIUNIHOCTD
3asiBUTEIIS HE TpeOyeTcsl.

5.6. XKamnoba paccmaTpuBaetcst MecTHOUM aAMUHUCTpAIUEH.
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Kanoba moxer OBITh TOJAaHA 3asgBHTEIEM 4Yepe3 CTPYKTypHbIe mojpasnenenus MOLI.
[Ipu moctymnenuu xano0br M®IL] obecrneunBaeT ee mepenayy B MeECTHYHO aJMUHHUCTPAIUIO
B IOPSJIKE U CPOKU, KOTOpPBIE YCTAHOBJICEHBI COIJIAIIEHUEM O B3auMopeicTBuu Mexay MOI]
u MecTHOM agMUHUCTpALME, HO HE MO3/JHEE CIEeAYIONIEero pabodyero JHsl CO AHS MOCTYIUICHUS
AKaJ00BbI.

XKanoba Ha HapylieHHe TMOpsSAKa MPeAOCTaBIeHUs MYyHUUUMNaIbHOU ycnyru MOI]
paccMmarpuBaercsi MeECTHOM aJIMUHUCTPALMENM B COOTBETCTBMM C 3aKiItOueHHbIM ¢ MOI]
coryiameHueM o B3auMozeicTBuu. [Ipu 3TOM CPOK pacCMOTPEHHUS KaJTOObl HCUUCISIETCS] CO JTHS
peructpaiuu xano0bl B MecTHON aAMUHUCTPALIUH.

5.7. KanoGa gomKHa COAepKaTh:

HanMEHOBaHWE MeCTHOM aAMUHHUCTPALMHU, JOJKHOCTHOTO JMa MeCTHOM aAMUHHUCTPALUA
au00 MYHUIMOAIBHOTO CiyXkaiero MecTHOW aaMUHUCTpAllUM, pEUIeHUuss W JeHCTBUS
(6e3aeiicTBHE) KOTOPBIX 00KATYIOTCS,

dbamMunnio, UM, OTYECTBO (MOCJEAHEe - NMPHU HAJIMYUHU), CBEJACHHUS O MECTE >KUTEIhCTBA
3asiBUTEINS - (PU3MUECKOTO JINIA JIN00 HAUMEHOBAHHE, CBEJICHUS O MECTE HAXOXK/CHUS 3asBUTEIIS
—IOpUJIMYECKOTO JIMIla, a Takke Homep (Homepa) KOHTakTHOro TenedoHa, aapec (ampeca)
AJNIEKTPOHHOM MOYTHI (MPU HAJIUYUU) U MOYTOBBIN aJipec, MO KOTOPBIM JOJIKEH ObITh HaNpaBlieH
OTBET 3asBUTEIIIO;

cBelleHUsT 00 oOXkalyeMmblx pelieHusix U JedctBusx (Oe3geiictBun) MecTHOM
aJIMUHHUCTPAUH, JIOJDKHOCTHOrO JHuIla MeCTHOM aJAMHHHMCTpAaluuu JHOO0 MYHUIMIAIBLHOTO
CITY>KallEero;

NOBOAbI, HAa OCHOBAHMM  KOTOPBIX  3asBUTEJb HE CONNIACEH C  PELICHUEM
u paeiictBueMm (Oe3nerictBueM) MeCTHOM aJIMUHHCTpPALMK, JOJDKHOCTHOTO JHIla MeCTHOM
aJIMUHHUCTpAIUHU, JTUOO MYHULMIIAJIBLHOTO CIyKamero MecTHOM aJiMHUHUCTpaluu. 3asBUTEIEM
MOTYT OBITh MPEJCTaBIEHbI JOKYMEHTHI (MPU HAIMYUU), MOATBEPKAAIOLINE TOBOABI 3asBUTEIS,
00 X KOIHH.

5.8. B cinywyae ycraHOBIEHMS B XOJA€ WM IO pe3ylbTaTaM pPacCMOTPEHUS KalOObI
MIPU3HAKOB COCTaBa aJIMHUHHUCTPATUBHOIO IPABOHAPYIIEHUS WJIM NPECTYIUIEHUS, AOJKHOCTHOE
JUI0, HAJEJIEHHOE IMOJIHOMOUYUSMH IO PACCMOTPEHUIO K00, HE3aMEITUTEIIbHO HAMpaBIIsSET
HMMEIOIINECS] MaTepUaibl B OpraHbl IPOKYypaTyphbl.

5.9. KanoGa, mnoctynuBmas B MeCTHYIO aJIMUHUCTPALMIO, MOMJIECKUT PErHCTPALUU
HE TIO3/IHEE Ccleayromero pabodero mHA €O JaHA ee mnocryruieHus. JKamoba MomIeKuT
PacCMOTPEHUIO JOJKHOCTHBIM JIMIOM MECTHOM agMHUHUCTPALUWH, HAJAEIECHHBIM MOJHOMOYUSMH
M0 PACCMOTPEHHUIO Kalo0, B TeUEHUE MATHAALATH paboYnX JHEH CO AHS €e perucTpaiuu.

B cnydae oGxanoBaHust oTkaza MecTHOM aJIMUHHUCTPAILMH, TOHKHOCTHOTO JIMIIa MecTHOM
aQJIMAHHCTPAIUU B TpHEME JOKYMEHTOB Yy 3asBHUTENs JMOO B HCIPABICHUM JOMYIICHHBIX
OMEeYaTOK M OWIMOOK WM B cCiydyae 00KajJoBaHHsS HapyILIEHUS YCTAaHOBJIEHHOTO CpPOKa TaKUX
UCIIPaBJICHUH kKanoba paccMaTpUBaETCs B TEUCHUE MATH pabouuX JHEH CO IHS €€ perucTpalu.

5.10. ITo pe3ynbpratam paccCMOTpeHUs KaoObl MecTHas aMUHUCTPAIUS TPUHUMAET OJTHO
U3 CIEIYIOIIUX PEIICHNM:

00 yJOBIETBOPEHUU 3KajloObl, B TOM uHcle B (GopMe OTMEHbI MPUHATOTO PEIICHHUS,
UCIIPABJICHUS JOMYIIEHHBIX MeCTHON aJIMUHHUCTpAllMM ONEYaTOK W OIIMOOK B BBIJAHHBIX
B PE3YJbTATE MPEIOCTABICHUS MYHULMNAJIBHOW YCIYyrd JOKYMEHTaX, BO3BpaTa 3asBUTENIO
NEHEXKHBIX CPEJICTB, B3UMAaHUE KOTOPBIX HE PELYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaMH
Poccuiickoit ®eaeparuu, HOPMATHBHBIMH TPAaBOBBIMH aKTaMH CyOBekToB Poccuiickoit
denepanuy, MyHUITUIIATFHBIME TPABOBBIMH aKTaMH, a TAK)KE B UHBIX (hopMax;

00 O0TKa3e B yIOBIETBOPECHUH KAIOODI.

B cnywae ypoBneTBopeHus xanoObl MecTHass agMUHUCTpalus TPUHUMAET MeEpbl IO
YCTPAHEHUIO BBISIBJICHHBIX HApYLIEHUWH, B TOM YHUCJIE IO BBIJAY€ 3asBUTENIO pPeE3yJbTaTa
MYHULMIAIBHON yCIyTH, HE Mo3A4Hee S5 pabouyux [HEH €O JHS NPUHATHA pelieHus o0
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YAOBJIIETBOPEHUH JKAJIOOBI, €CIM HHOE HE YCTAaHOBJIEHO 3aKOHOJATeIbCTBOM Poccuiickoit
®denepanuu.

5.11. OTBeT Mo pe3yabTaTaM PaCCMOTPEHUS KaT00bl HAMPABIISACTCS 3asBUTEIIO HE MO3THEE
THS, CIISYIOIIETO 32 JIHeM MIPUHSATHS PelIeHus, B TUChbMEHHOU (Gopme.

B otBete no pesynpTaTaM xkaao0bl yKa3bIBaIOTCS:

HauMeHOBaHUE MeCTHON aMUHHUCTPAIINH, PACCMOTPEBIICH Kai00y, TOJDKHOCTh, (hamMuus,
HMMsI, OTYECTBO (IIPU HAJWYUHU) YIOJHOMOYECHHOTO JuIla MeCTHONW aJMHUHHUCTpPAIH, TTPHUSBILIETO
peleHue 1o xanooe;

HOMEp, JaTa, MECTO IMPHUHATHS PEIICHMs, BKJIKOYas CBEJICHHUS O JIOJHDKHOCTHOM JIUIIE
MecTHOM afMUHUCTPALIUH, PEIICHUE W JAecTBUE (0e31elCTBIE) KOTOPOTO 00KaIyeTCs;

dbamunusi, UMsi, 0TYECTBO (TIPU HAJTMYNN) WA HANMEHOBAHUE 3asiBUTEIIS,

OCHOBaHUS JUIsl IPUHSITHUS PELICHUS T10 Kallo0e;

B cjydae, €CiM >kajoba mpu3HaHa OOOCHOBAHHOM, — CPOKM YCTPAHEHHUS BBISBICHHBIX
HapyUIEHUM, B TOM YUCJIE CPOK MPEAOCTABICHUS PE3YIbTaTa MYHULIMTIAJILHON YCIYTH;

CBEJICHUS O MOPSIAKE 00KaIOBaHUSI IPUHSITOTO IO JKaJI00e pelleHuUs.

OTBeTr MO pe3yibTaTaM PACCMOTPEHHS KaloObl TOJIMUCHIBACTCS YIOJTHOMOYECHHBIM
Ha PaCCMOTPEHHE JKAJIO0BI TOJDKHOCTHBIM JTUIIOM MECTHOM aAMUHUCTPAIIUH.

[lo >xenaHuio 3asiBUTENSE OTBET MO peE3yJbTaTaM PACCMOTPEHHS KaloObl MOXET OBITh
MIpEeACTaBJIEH HE MO3/{HEE JTHS, CIACAYIOIIETO 3a IHEM MPUHATHS PelieHus], B (GOpMe JIEKTPOHHOTO
JOKYMEHTA, TOAMUCAHHOTO JJICKTPOHHOW MOJMKUCHI0 YIOJIHOMOYEHHOTO JIMIA, BUJ KOTOPOM
YCTAHOBJIEH 3aKOHOAATENbCTBOM Poccuiickoit deneparuu.

5.12. MectHast agMUHHCTpALMsl OTKA3bIBAET B YJIOBJIETBOPEHUHU >KAJOOBI B CIEAYIOIINX
cydasix:

HaJW4ue BCTYIMBIIETO B 3aKOHHYIO CHJIy PEIICHUS Cyla, apOUTPa)kKHOTO Cyjaa MO Kalooe
O TOM K€ IPEAMETE U MO TEM KE OCHOBAHUSIM;

nmojava KajaoObl JIMIIOM, TIOJIHOMOYHMSI KOTOPOrO HE€ TOATBEPXKIECHBI B TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAAaTeNbCTBOM Poccuiickon @enepanuu;

HaJu4ue pelieHUs Mo JKaloOe, MPHUHSATOTO paHee B OTHOIICHHH TOTO K€ 3asBUTENS
U IO TOMY K€ IIPEJAMETY KaloObl;

yKa3aHHBIE B )Ka00e JOBOJBI HE HAIIUTH CBOETO MOATBEPKICHHUS;

*aso0a rmojaHa ¢ HapyIIeHUEeM YCTaHOBJIEHHOTO CPOKa.

5.13. MecTHasi agMUHUCTpANMsl BIPAaBE OCTABUTHh Kajno0y Oe3 oTBeTa B CIEAYIOIINX
Cy4asx:

HaJu4yue B JKaloO0€ HEIEH3YPHBIX JHOO OCKOPOWTENTBHBIX BBIPAKECHHH, yrpo3 KWU3HH,
3I0pPOBbIO U UMYIIIECTBY JOJXKHOCTHOTO JIUIIA, @ TAK)KE YWICHOB €r0 CEMbHU;

TEKCT >KaJIOOBI HE MOJAETCS IPOUTECHHUIO;

HE yKa3aHbl ()aMUJIUS UK TIOYTOBBIN aJpec, 0 KOTOPOMY JIOJDKEH ObITh HAIllpaBJieH OTBET.



16

ITpunoxxenne Ne 1

K  AJIMUHUCTPaTUBHOMY  pPErJaMEHTy
MectHOU aIMUHUCTpAILUN
BHYTPUTOPOJICKOTO MYHHULIMIIAJILHOTO
oOpazoBaHHs Cankr-Ilerepbypra
MYHUIUIIATBHOTO Okpyra Manast OxTa mno
IIPEIOCTABIICHUIO MYHULUIAJIBHON
YCIYTH  BbIJaYe€  apXUBHBIX  CIIPABOK,
BBIITICOK, KOMHWH apXWMBHBIX JIOKYMEHTOB
OpraHoB MECTHOTO CaMOYTIPaBJICHUS
BHYTPHT'OPOJICKOTO MYHHIUITATEHOTO
o0pa3zoBaHUs Cankr-IlerepOypra
MYHHLUNAIEHOTO OKpyra Mamas  Oxra

BJIOK-CXEMA

IpCaoCTaBJICHUA MYHHHI/IHGJIBHOﬁ YCJIYI'H 11O BbIJIAYC apXUBHBIX CIIPABOK, BBIIINCOK, KOIUU
AOKYMCHTOB OpPraHOB MCCTHOT'O CaMOYIIPaBJICHHUA MYHHUIIUITIAJIbBHOT O O6p&30BaHI/I$I

Y

> 3ansutenb

HanpasneHue 3aaBaeHnA|M KOMNAEKTa JOKYMEHTOB

v

,/ MectHaa

NpeAoCTaBNAEHUN MYHWULUNANbHOM
YCAYTY MO BblAAYe apXMBHbIX
CMPaBOK, BbIMUCOK, KOMWUIA apXUBHbIX

'—  [OKYMEeHTOB; uHpOopMUpOBaHUe
3aABUTENA O pesynbTaTe
NpeAoCTaBAeHUA MyHULMNANbHON
ycAyrvi; nepegada pesysbrara B
ML (B TeueHue 16 pabounx gHei)

w w ML,
\a@mcrpauwﬂ
v
1. Mpviem 1 perucTpaLyma 3aaBneHunii dopmuposaHue u Mpuem AoKyMeHTOB MHdopmmposaHve
1 JOKYMEHTOB rpaxAaH (B TeyeHne nepegava [ " —— 3aABUTENA O
1 paﬁoqgro AHA) KomnaekTa perucTpaLus pesynbTaTax
[LOKYMEHTOB npefocTasieHns
3asBUTENA B MYHULMNANbHOM
MecTHyto ycnyru (B TedeHue 2
agmMuHucTpaumio (B paboumnx gHei)
2. MpUHATME pelueHns o S CHIPORMOMIENAS A

— 1 pabouwii aeHb,
Ha ByMaKHbIX
Hocutenax — 3
pabounx aHs)

Mepefaya AOKYMEHTOB
0 NPefoCTaBAEHUN MYHULMNANbHOM
ycnyr An6o oTkas B NpesoCTaBAeHnn

- MyHULMNanbHOM yeayrm 8 MOL, ana nx
nocnegytolleit nepesayn asasuTento
(B 971€KTPOHHOM BUAe — B TeyeHue 1
paboyero AHA, Ha ByMaKHbIX HOCUTENAX
— B TeyeHue 3 pabounx aHew)




ITpunoxxenne Ne 2

K  AJIMUHUCTPaTUBHOMY  pPErJaMEHTy
MecTtHOU aIMUHUCTpALUN
BHYTPHUT OPOJICKOTO MYHULUIIAIEHOTO
oOpazoBaHHs Cankr-Ilerepbypra
MYHUIUIIABHOTO Ookpyra Manast OxTa mno
MPEA0CTABICHUIO MYHUITATIATIEHON
yC.HyrI/I BbIJAa4cC APXUBHBIX CIIpaBOK,
BBIINHUCOK, KOIUHA APXUBHBIX JOKYMCHTOB
OpraHoB MECTHOI'O CaMOYyIIpaBJICHUA
BHYTPUTOPOJICKOTO MYHUIATIATEHOTO
obpazoBaHus Cankr-IlerepOypra
MyHHLUMNAIBHOTO oOKpyra Mamasgs OxTta

Agapeca cTtpykTypHbIX noapasaenennii Cankr-IlerepOoyprckoro rocy1apcTBeHHOT0
Ka3eHHOro yupexaeHus:s < MHOro(pyHKIIMOHAJIbHBIN HEHTP NMPeI0CTABJICHUS
roCyJapCTBEHHbIX  MYHHMUIHMNAJIbHBIX YCIYI»

No HanmenoBanue [TouToBBIN agpec CnpaBoYHbBII Anpec I'padux
CTPYKTYpPHOTO TenedoH AJIEKTPOHHOWUTIOUTHI |  pabOThI
MTOAPA3ACIICHUS
1 | Muaorodyakuuonansubiii | Cankt-IlerepOypr, 573-90-00
ueHTp Anmupanteiickoro | Canosas yi., W
paiioHa n. 55-57, nutep A 573-99-80
2 | Muoro¢yakuuonansubiii | Cankt-IlerepOypr, 15-1 | 573-90-00
LEHTP mmanst B.O., 1. 32 WA
Bacuneoctposckoro 573-94-85
paiioHa
3 | Cexrop Ne 1 Cankr-IlerepOypr, yi. 573-90-00
Muorodyuknuonansaoro | Haxumosna 1. 3, kopr. 2, | win
LEHTpa autep A 576-20-86
BacuneocTtpoBckoro
parioHa
4 | MHOTO(MYHKIIMOHATILHBIH CaHKT-HeTeVp6ypr, 573-90-00 EKeTHEBHO
neHTp Briboprekoro Hosopoccuiickasyir., U
. ¢ 09.00
paiioHa o 18 573-99-85
5 | Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00 Ao 21.00
Muorodyuknuonansraoro | [Ipumopoxuas amres, W knz@mfcspb.ru oes
nepepsiBa
neHTpa Beiboprekoro n. 17, nurep A 573-94-80
. Ha 00ex
paiioHa
6 | Muoropynkunonanbubiii | Cankr-IlerepOypr, 573-90-00
nentp KanunuHackoro I'paxxmanckuii op., W
paiioHa a. 104,xopm. 1, nurep A | 576-08-01
7 | Cextop Ne 1 Canxr-IlerepOypr, 573-90-00
Muoro¢dysaknuonansHoro | KonaparbeBckuii np., U
nentpa KanuHuHCckoro I. 22, nutep A 573-96-95
parioHa
8 | Muorodyukumnonanpubeiii | Cankt-IlerepOypr, mp. 573-90-00
uentp Kuposckoro Crauek, 1. 18 WA
paiioHa 573-94-95
9 | Cextop Ne 1 Cankr-IlerepOypr, mip. 573-90-00
MuorodynknuonansHoro | Hapomunoro Omondenus, | umm
nenrpa Kuposckoro . 101, nutep A, 573-90-28




paiioHa

noMmemnienue SH

10 | Muorodyukiuonanbubiii | Cankt-IlerepOypr, 573-90-00
uentp Konmunckoro r. Konmmno, WA
paiioHa np. JlenuHa, a. 22 573-96-65

11 | Cextop Ne 1 noc. MeraniaocTpoi, 573-90-
MuorodyuknuonansHoro | Cagosas yi., 1. 21, 00unu
uenrpa KonnuHckoro KOpII. 3 573-90-07
paiioHa

12 | Muorodyukimonanpabiii | Cankt-IleTepOypr, 573-90-00
LIEHTD Hosouepkacckuii mp., U
KpacnorBapaeiickoro a. 60, mutep A 573-90-30
paiioHa

13 | MuorodyukimonansHbii | Cankt-IlerepOypr, yi. 573-90-00
neHTp Kpacnocensckoro | [orpanmunuka 17003
paiiona I"apbkasoro, 1. 36, 573-99-90

KopI. 6

14 | Cextop Ne 1 r. Kpacnoe Cemno, 573-90-
MHuorodyHKIHOHATBHOTO | yiI. OCBOOOXKICHUS, 00unu
LEHTpa .31, kopn. 1,qutep A | 417-25-65
KpacHocenbckoropaiiona

15 | Muorodyukimonanpabiid | Cankt-IleTepOypr, 573-90-00
uentp Kponmrranrckoro | r. Kponmranar, 1581071
paiiona nip. Jlenuna 1. 39a, 610-18-56

autep A

16 | Muorodyukimonanpabiii | Cankt-IleTepOypr, 573-90-00
HEeHTp MOCKOBCKOTO bnaronarnasyn., 1. 41, WUIIN
paiioHa JuTep A 573-99-30

17 | Cextop Ne 1 Canxr-IlerepOypr, 573-90-
MuorodyHkironansHoro | HoBonzmaiinoBckuit 00unu
1eHTpa MoCKOBCKOTO np., a. 34, xop. 2 573-90-09
paiioHa

18 | Muorodyukimonanpabiii | Cankt-IleTepOypr, 573-90-00
nentp Kypoptroro r. CecTpoperix, WIH
paiiona yn. Tokapesa, 1. 7, 573-96-70

autep A

19 | Muorodyukimonanpabiii | Cankt-IleTepOypr, mp. 573-90-00

ueHtp Hesckoro paiiona | bonblieBukos, 1. 8, 150305
Kopi. 1, nutep A 573-96-75

20 | Cextop Ne 1 Cankr-IlerepOypr, yi. 573-90-00
Muorodynknuonansaoro | Cemona, 1. 69, kopm. 1, WA
neHTpa Hesckoro paiiona | aurep A 573-96-80

21 | MuorodyuaknuonansHbiii | Cankt-IlerepOypr, 573-90-00
uenrp Ilerporpaackoro KamennooctpoBckuit 1581071
paiioHa np., a. 55, nmurep I’ 573-96-90

22 | Cextop Ne 1 Cankr-IlerepOypr, yi. 573-90-00
Muorodynknuonansaoro | Kpacunoro Kypcanra, W
uentpa Ilerporpanckoro | m. 28 573-90-21
paiioHa

23 | MHoroyHKIIMOHATIBbHBIN | CaHKT- 573-90-00
nentp Ilerpoasopmosoro | [lerepOypr,r. [lereprod, | wim
paiiona yi1. bpatbeB 573-99-41

I'opkymienko, 1. 6,




autep A

24 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodyHnkuosanbHoro | T. JIoMOHOCOB, W
[IEHTpa yi. [Tobenst, 1. 6, 573-97-86
ITerpoaBopiioBoro autep A
paiioHa

25 | MuorodyuaknnonansHbiii | Cankt-IlerepOypr, 573-90-00
nentp I[Ipumopckoro amest KotensHUKOBA, 17003
paiioHa 1. 2, Kopm. 2, mutep A 573-90-60

26 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
Muorodyuknuonanbaoro | HOBOKOIOMSDKCKHIMTI., | WK
uentpa [Ipumopckoro n. 16/8, mutep A 573-96-60
paiioHa

27 | CekTop Ne 2 Cankr-IlerepOypr, 573-90-00
MuorodyuknuonansHoro | borateipckuit W
uenTpa IIpumopckoro op.,a. 52/1, nmutep A 573-94-90
paiioHa

28 | CexTop Ne3 Cankr-IlerepOypr, 573-90-00
Muorodyuknuonansroro | [llyBanoBckuii mp., W
uenTpa IIpumopckoro n. 41, kopn. 1, murep A | 573-91-04
paiioHa

29 | Muorodyukuuonanbubiil | Cankr-IlerepOypr, 573-90-00
ueHtp IlymkuHckoro r. [lymkun, Manas yn., | win
paiiona n. 17/13, nutep A 573-99-46

30 | Cexrop Ne 1 Cankr-IlerepOypr, moc. | 573-90-
Muoro¢dysakiuonansHoro | Lymapsr, 00nnu
uenrpa [lymkuHckoro [TymkuHckasyn.,a. 38, 573-91-09
parioHa autep A

31 | Cektop Ne 2 Cankr-IlerepOypr, 573-90-00
Muorodynknuonansroro | r. [1aBnoBck, [lecuansrit | wim
neHTpa [lymkuackoro nep., 1. 11/16 573-90-04
paiioHa

32 | Muorodynkiuonansuslii | Cankr-IlerepOypr, 573-90-00,
ueHtp OpyH3eHCKOro Hynalickuii mip., 573-96-85,
paiiona 1. 49/126, nutep A 573-96-89

33 | Cexrop Ne 1 Canxr-IlerepOypr, 573-90-00
MuorodyskiuonansHoro | np. Cnassl, 1. 2, 1581071
neHtpa OpyH3eHCKOro Kopri. 1, nutep A 576-07-95
paiioHa

34 | MuorodyukimonanpHblid | CankT-IleTepOypr, 573-90-00
ueHrtp LlenTpansHOTO Hesckuii nip., 1. 174, WUIIN
paiioHa JuTep A 573-90-57
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ITpunoxxenne Ne 3

K  AJIMUHUCTPAaTUBHOMY  pPETJIaMEHTY

MecTtHOU aIMUHUCTpALUN
BHYTPUTOPOACKOTO MYHHULIHIIAIEHOTO
oOpazoBaHHs Cankr-Ilerepbypra
MYHHULIMIAIBHOTO okpyra Mamnas Oxrta 1o
MPEIOCTABIICHUIO MYHHUILIUITATBHOM

YCIIYTM  BBIJa4€  apXWBHBIX  CIIPABOK,
BBIMCOK, KOMHUH AapXWBHBIX JOKYMEHTOB

OpraHoB MECTHOTO caMOyTpaBIeHHS
BHYTPHTOPOICKOTO MYHHITUITATBHOTO
o0Opa3oBaHHs Cankrt-IlerepOypra

MyHUIMIIANBHOTO  OKpyra Mamas Oxrta

I'maBe MecTHOM aIMUHUCTPALIMA BHYTPUTOPOJCKOTO MYHUIIUIIAILHOTO 00pa30BaHUs
Cankr-IlerepOypra mynununanbHoro okpyra Manas Oxta

oT
MIPOKUBAIOILIETO(Ei1)
TenedoH
JTOMAITHUHA
pabouuit
3asBiaeHUE

[Ipomy BbIIATE

KonmuecTBo 3Kk3eMIuIsipoB

Komnus HeoOxoquma st

Iloamuce

Jlara

yKaszame aopecama



ITpunoxxenne Ne 4
K  AJMHMHUCTPAaTUBHOMY  pEIJIAMEHTY

MectHoOH aIMUHUCTPALILU
BHYTPUT OPOJICKOTO MYHULUIAIEHOTO
o0pa3oBaHUs Cankr-IlerepOypra
MYHHUIIUTIATBHOTO OKpyra Manas OxTa no
IIPEIOCTABIICHUIO MYHUIUIATBEHON

yCiayru BbIJAa4YC APXUBHBIX CIIpaBOK,
BEBIITUCOK, KOTIUH APXUBHBIX JOKYMCHTOB

OpraHoB MECTHOTO CaMOYTIPaBJICHUS
BHYTPHUT'OPOACKOTO MYHUIIMIIATBHOTO
o0pa3zoBaHUs Cankr-IlerepOypra

MYHHIMTIANBHOTO  oKpyra Mamas OxTta

dopma apXUBHOU CIIPaBKHU

(Ha3BaHUE apXHBa)

(TTOYTOBBIN MHIIEKC, aJIpeEC, aapecar, TenedoH, (hakc)

APXVBHAS CITPABKA®
N
(marta)
Ha N oT
PykoBoguTenps opranuzauuu ITonmmce PacmmudpoBka noamnucu
OcHoBaHue:
Ucnomaurenns Iloamuce Pacmmdposka nmoamnucu
Ileyats

®opmar A4 (210 x 297 mm)

3 ApxuBHas CIpaBKa M apXHBHAs BBITUCKA COCTABJSIFOTCA C 0003HAYCHHEM Ha3BaHUS HMH(OOPMAIIMOHHOTO JOKYMCHTa
«ApxuBHas CIpaBKa», «ApXHBHasl BbIIHCKa». TE€KCT B apXUBHOM CrpaBKe AA€TCA B XPOHOJOTHYECKON MOCIEN0BATEIbHOCTU
cOOBITHII ¢ yKa3aHHEM BUJIOB apXUBHBIX JOKYMCHTOB M WX JaT. B apXWBHOI CIIpaBKe JOIMYCKAETCS MUTUPOBAHUEC apXHBHBIX
JIOKYMEHTOB.

HecoBmagenne OTAENBHBIX JAaHHBIX apXMBHBIX JOKYMEHTOB CO CBEICHHMSMH, M3JIOKEHHBIMH B 3ampoce, HE SBISCTCS
MPEMSATCTBHEM U BKIIOYCHHSI MX B ApXHMBHYIO CIPaBKYy INPH YCIOBHH, ©CIH COBIAJCHHE BCEX OCTAJBHBIX CBEICHUH
HE BBI3BIBACT COMHECHUH B TOKAECTBEHHOCTH JIMIIA WM (PaKTOB, O KOTOPBIX TOBOPHUTCS B apXHWBHBIX JOKyMEHTaX. B apXuBHOM
CIIpaBKE 3TH JaHHBIC BOCHPOM3BOIATCA TaK, KAaK OHHM HM3JIOKEHBI B apXHMBHBIX JOKYMEHTAX, a PACXOKICHHS, HECOBIAACHUS
1 HETOYHBIC Ha3BaHMA, OTCYTCTBHE WMEHH, OTYECTBA, WHUIMAJIOB WM HAJIMYHE OJHOTO M3 HHUX OTOBapHBAIOTCS B TEKCTE
crpaBku B ckoOkax («Tak B mokyMeHTe», «Tak B TEKCTE OPUTHHATIAY).

Ceenenust 0 pabore, yueOe B HECKOJIBKIX OPraHU3aIMIX, YICOHBIX 3aBSJICHUSX BKIIOYAIOTCS B OJIHY aPXUBHYIO CIIPaBKY.

B npumeuaHusx Mo TEKCTY apXWBHOW CIIPaBKH OTOBAapHBAIOTCS HEPa3OOPYMBO HANKCAHHEIC, HCIPABICHHBIC aBTOPOM,
HE MOJJAIOLIUECS MPOUYTEHHUIO BCIEACTBHE MOBPEXKIECHUSI TeKCTa opuruHaia mecta («Tak B TekcTe opuruHana», «B Tekcre
HEpa30opPUHBOY).

B Tekcre apXWBHOW CHpaBKH HE IONMYCKAIOTCS HW3MCHCHHUS, HCIPABICHHS, KOMMCHTApUHU, COOCTBCHHBIC BBIBOJIBI
HCTIONTHATEIIS TI0 COJCPKAHWI0 apXWBHBIX JOKYMEHTOB, Ha OCHOBAaHHH KOTOPBIX COCTaBJICHa apXuBHas cmpaBka.B koHie
ApXUBHOHM CHPABKU MPHUBOASTCS apXUBHBIC MM(PHI X HOMEpa JHCTOB CIUHUII XPAaHCHHUSI apXWBHBIX JOKYMEHTOB, MEYaTHBIE
W3JaHMSA, NCTI0JIh30BABIINECS [UIA COCTABICHUS apXUBHOM CIIPaBKH. B TEKCTe apXMBHOM CIIPaBKH JOMYCKAETCs MPOCTABICHUE
ApXUBHBIX MU(PPOB U HOMEPOB JINCTOB €AMHMI] XPAHCHUS apXUBHBIX TOKYMEHTOB Cpa3y IOCJE HM3JIOKEHHS KaXIoro akra
i coObITHA. B apxuBHOH cripaBke, 00beM KOTOPOW MPEBBIMIACT OIUH JIUCT, JINCTHI TOJDKHBI OBITH POIIUTEI, TPOHYMEPOBAHBI
U CKpETUICHBI NIe4aThio MeCTHON aMUHUCTpaIUEH.

ApxuBHasl CIIpaBKa, NMpeAHAa3HauUEHHAs JJIs MCIIOJIb30BaHMs Ha Tepputopun Poccuiickoit denepaunu, moAnUCHBAETCS
I'maBoit MecTHOI aIMUHUCTpALMU, U 3aBepsieTCs neyaTbio MecTHOM aAMUHHUCTpaliu. ApXUBHAs CIIpaBKa, MpeaHa3HaueHHAas
JUIsl HampaBiieHus 3a pyOex, moxnuceiBaercst [ naBoit MecTHOW aIMHHUCTpaLMK U 3aBepsieTcst repOoBoii neyarbio MecTHOM
aIMUHUCTPALIUH.

IIpn HeoOXOAMMOCTH K apXUBHOM CIpaBKE NPUIATAIOTCS KONHH APXUBHBIX JIOKYMCHTOB WJIM  BBIIHACKU
U3 HUX, IOATBEPKAAIOLINE CBEACHUS, U3JI0)KEHHBIE B ApXHUBHOH CIIpaBKe.
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IIpunoxxenue Ne 5

K  AJIMUHUCTPAaTUBHOMY  pPETJIaMEHTY

MecTtHOU aIMUHUCTpALUN
BHYTPUTOPOACKOTO MYHHULIHIIAIEHOTO
oOpazoBaHHs Cankr-Ilerepbypra
MYHHULIMIAIBHOTO okpyra Mamnas Oxrta 1o
MPEIOCTABIICHUIO MYHHUILIUITATBHOM

YCIIYTM  BBIJa4€  apXWBHBIX  CIIPABOK,
BBIMCOK, KOMHUH AapXWBHBIX JOKYMEHTOB

OpPraHoOB MECTHOTO CcaMOYTIpaBICHHUS
BHYTPHUTOPOACKOTO MYHUIMIIATEHOTO
obpazoBaHus Cankr-IlerepOypra

MYHHUIMIIATBHOTO OKpyra Mamas OxTa

(®.1.0. 3asBuTENS B AATEIHLHOM MAICKE)

(ampec 3asBUTES)

o=

MectHas AJIMUHHUCTpAlHA MYHUIIUIIAJIBHOTO O6p3,30BaHI/I$[ , pPaCCMOTPCB Bame

3asBiIeHUE (BX

. Ne oT

B MmpeaoCTaBICHUA

),

MYHHUIMIAIbHOU

HacTofAIMM cooOmaer BamoO orkase

YCIIYyTH 1o IIPUYNHE

I'maBa MecTHOM aIMUHHMCTPALUU

(moamucek)

WcnomauTens:
(©.1.0.)

(MpUYMHBI OTKa3a B MPEI0CTABICHUN MYHULIUIIAJIHOMN YCIYTH)

(1.0., bamumnus )

M.IL



