ITpunoxenne Ne6

K MOCTaHOBJIEHUIO MECTHOM aIMUHUCTPALINHT

BHYTPUTOPOJCKOT0 MyHULIMTIAILHOTO 00pa3oBanus Cankt-IleTepOypra
MYHUILIMTIATBHOTO OKpyra Manas Oxrta

ot 19.06.2014 Ne 23

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM AIMUHUCTPAIIUU BHYTPUT'OPOJICKOI'O MYHUIIUITIAJIBHOTI'O
OBPA30OBAHUSA CAHKT-IIETEPBYPI'A MYHUIIUITIAJIBHOI'O OKPYT A
MAJIAA OXTA
MO MPEJOCTABJEHUIO MYHUIIMITIAJILHOM YCJAYTH
ITIO PETUCTPALIIMHN ®AKTA INIPEKPAIIEHUSA TPYJOBOI'O 1OI'OBOPA,
3AK/IIOYAEMOI'O PABOTHUKOM C PABOTOIAATEJIEM — ®U3NYECKUM
JIMIOM, HE ABJIAIOIINMCA UHANBUAY AJIBHBIM ITPEIITPUHUMATEJIEM

1. O0mue mo10KeHNS

1.1. IlpeameToM peryiaupoBaHusi HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErjaMeHTa SIBISIFOTCS
OTHOIIECHUS, BO3HUKAIOIIME  MEXAY  3asBUTEISIMA M MeECTHOM  aJMUHHUCTpAaLUEn
BHYTPUTOPOJACKOTO MYHUIIUIIATBHOTO 00pa3oBanus Cankt-IlerepOypra MyHUIIUNIAIBHOTO OKpYTa
Manas Oxrta (nanee — MecTHast agMUHHCTpauus) B cdepe NpeloCTaBICHHUsS MYHHUIMIIAIBHON
YCIIyTH 10 perucTpanuu (akra MpeKpamieHus TPYIOBOTO J0TOBOPa, 3aKIIF0YAEMOT0 paOOTHUKOM
c pabGortomatenem —  (U3MYECKUM  JIUIOM, HE  SBJSIOIUMCS  HWHIUBUYaJbHBIM
npearnpuHuMaTeseM (fajiee —MyHULUIIaIbHas yCIyra).

biok-cxema 1mpeaocTaBieHUs MYHMLMIIAJBHOM YCIYTM IIpUBEJECHA B IPUIIOKECHUHU
No 1k HacrosimieMy AIMUHUCTPATUBHOMY PEIJIAMEHTY.

1.2. 3agBurensiMu  ABISIIOTCS  oOpaTuBIIMecss B MeCTHYIO aJMUHUCTPALUIO WU
MHOTO()YHKIIMOHATBHBIA LEHTP MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHULUNAIBHBIX YCIIYT
C 3aIpOCOM O MPENOCTABICHUN MYHULIUITAIIBHON YCIIYTH:

paboronarenr  —  (u3MUeckoe  JUIO, HE  SBIAIOIIEECS — WHIUBUIYAJTbHBIM
MpeANpUHUMATENEM, 3aKI0YUBIIEE TPYIOBOM JOTOBOP, U €0 YIIOJIHOMOUYEHHBIE MTPECTABUTENN;

pabOTHHUK M €r0 YIMOJHOMOYEHHbBIE NPEJACTABUTEIN — B ClIydae CMEpTu paboTomaTens —
(¢u3nYecKoro JnIa, He SBJSIOMIETOCS WHIWBHIYaJbHBIM MpPEANPUHUMATEIEM, WIN OTCYTCTBUS
CBEJICHHI 0 MecTe ero npeObIBaHMs B TEUEHHUE ABYX MECSIIEB, MHBIX CIy4asX, HE MO3BOJISIOIINX
IPOAOIDKATh TPYAOBBIE OTHOIIEHUS M HCKIIOYAIONIMX BO3MOXKHOCTh pErucTpanmuu (akra
NpeKpalieHrs TPYAOBOTO JOrOBOpa IO 3ampocy paboromarenss — (U3MYECKOro JIMIA,
HE SIBJISIIOLIET0CS] MHANBUAYAIbHBIM MPEIIPUHUMATEIIEM.

OT uMeHH 3asBUTEIIEN BIIPAaBE BBICTYNATh UX MPEICTABUTENN IIPHU MPEABSABICHUN NACIopTa
rpaxxaannHa Poccniickon denepanyuy Wi APYrMX JOKYMEHTOB, yIOCTOBEPSIOIIMX JUYHOCTb
Ha tepputopun Pocculickont ®denepann B COOTBETCTBUH C JIEMCTBYIOIIMM 3aKOHOJATEIBCTBOM,
¥ IOKyMEHTA, OATBEPI/IAIOMIEro TTOTHOMOYHMS MPEICTABHTEIS 3asSBUTEIS .

'TaKkuMi JOKyMEHTAMH SBIISIOTCS:

JIOKYMEHTBI, MOJTBEPKIAIOIINE TOJHOMOYHUS 3aKOHHOTO NPEACTAaBUTENS (CBHIETENLCTBO O POXKACHUM, IOCTAHOBICHHE 00 OIeEKe
1 1p.);

JIOBEPEHHOCTH B IPOCTOH MUChMEHHOH (hopMe, MOATBEpKAAIONIast IIOJIHOMOYHS IPEICTaBUTENIS 3asIBUTEIIS;

JIOBEPEHHOCTH, 3aBEPEHHAs] HOTApHAIEHO, B CIIydae eCIIH:

(enepatbHBIM 3aKOHOM IPEIYyCMOTPEHO HOTapHalbHOE YHAOCTOBEPEHHE JOBEPEHHOCTH IPEACTABUTENS 3asBUTENS KaK YCIIOBHE
OCYILECTBJICHUS FOCYIapCTBEHHON (MyHULIMIIATBHOM) QYHKIMHU, IPEIOCTABICHUS IOCYIapCTBEHHON (MyHUIUIIABHON) yCIIyTH;

OCYILECTBICHHE TOCYAApCTBEHHOW (MYHHLMIAIbHOI) (PyHKUMH, MpEerOCTaBICHHE TOCYIAPCTBEHHOH (MYHHUIMNAIBHON) YCIyTH
3aKJIFOYAETCsI B COBEPLICHUH ICHCTBYSA, TPEOYIOILEro HoTapuaabHOH (GOpMBI.
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1.3. TpeGoBanust K mOpsiAKY HHGOPMUPOBAHUS O IPEIOCTABICHUH MYHUIIUTIATBHON yCIyTH
1.3.1. B mpeaocTaBiieHNU MyHUITUTIATLHON YCIYTH Y4aCTBYIOT:
1.3.1.1. MectHas agMUHUCTPALIUS:
Mecto Haxoxnaenus: 195112, Cankr-IlerepOypr, HoBouepkacckuii np., a1.25 kopn.2,
IuT.A

I'paduk paboThI:
JlHu Henenun Bpewms pabotsr Bpewms o0enenHoro nepepsiBa
MMOHEACTbHUK - ¢ 9uac. 00muH. 10 189ac. 00muH. | ¢ 13gac. 00muH. 70 134ac.
YETBEPT 48MuH.
IISITHAIA ¢ 9gac. 00muH. 10 179ac. 00muH. | ¢ 13gac. 00muH. 70 134ac.
48MUH.
cy0600Ta, BOCKpECEHbE | BBIXOJIHBIC JHU BBIXOJIHBIEC JHU

CrpaBounblii Tenedon: 528-4663
Anpec caiita MecTHOI aqMUHUCTpauuu: crpanuna «MectHas aaMuaucTpauus MO» Ha

ouIMAIIEHOM caiiTe BHYTPUTOPOJCKOT0 MyHHIMIAIbHOTO oOpa3oBanus Cankt-IlerepOypra
MYHHIMIAIBHOTO oKpyra Manast OxTa 1o aapecy: www.manasoxta.pg.

1.3.1.2. Cankr-IleTepOyprckoe roCcyJ1lapCTBEHHOE Ka3eHHOE yUpexKICHUE
«MHOro(yHKIIMOHATBHBIN LIEHTP MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUTAIBHBIX YCITYT»
(manee — MOLI).

Anpec: 191124, Cankr-IlerepOypr, ya. Kpacaoro Tekcrunpiuka, a. 10-12, iurepa O.

I'padux pabotei: monenensHuK — detBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 go 13.48, BeIxogHBIE THU — CyO00OTa, BOCKPECEHBE.

I'paduk paboTel cTpyKkTypHBIX Toapasaenennit M®I] exxennerno ¢ 9.00 mo 21.00.

Mecra naxoxaeHus, rpadpuk padorel u cmpaBounbie Tenedonst MOI[ mpencraBieHsr
B npuiiokeHuu Ne 2 Kk HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

Lentp TenedonHoro obcnyxuBanuss MOIL[- 573-90-00.

Aqpec caiita u 3JIEKTPOHHOU MOYThI: WwW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mnpenocTraBi€HUEM MYHULMIAIBHOM YCIyrd 3asBUTENSIM HE Tpedyercs
JIOTIOTHUTENLHBIX 00paIeH B UHbIE OPTaHbl U OPTaHU3AIIIH.

1.3.3. Uadopmaruio o6 opranax (opraHm3anusix), ykazaHHbIX B MyHKTe 1.3 HacTosmero
AJIMUHUCTPATUBHOT'O PETrJIAMEHTA, 3aBUTEIN MOTYT MOJIYYUTh CIEAYIOIIHUMHU CIIOCO0aMu:

HaIpaBJICHUE 3alpoCcOB B NHUCHBMEHHOM BHJIE€ IO ajJpecaM OpraHoB (OpraHuzaiuil),
yKa3aHHbIX B MyHKTe 1.3 Hacrosero AAMUHUCTPATUBHOIO PErJIAMEHTAa, B AJIEKTPOHHOM BH[IE
M0 YKa3aHHBIM aJIpecaM 3JEKTPOHHOM MOUYThI OpraHoB (OpraHu3aIuil);

0 CIPaBOYHBIM TeliehoHAM PaOOTHUKOB OPraHOB (OpraHMU3alii), yKa3aHHBIX B MyHKTE 1.3
HACTOSIIIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

Ha Iloprane «locynapctBennbie yciayru B Cankt-IlerepOypre»  (www.gu.spb.ru)
B HUH(OpPMAIMOHHO-TEIEKOMMYHUKalIMOHHON cetu  «WuTepuer» (manee —  Iloptan),
Ha O(UIMANTBHBIX calTaXx OpraHoB (OpraHM3alMii), yKa3aHHBIXB NyHKTe 1.3 HacTosmero
AJIMUHUCTPATUBHOTO PEIJIAMEHTA;

Opyu JUYHOM OOpalleHHd Ha TpueM K pabOTHUKaAM OpraHoB (OpraHu3aiiuii)
B COOTBETCTBUU ¢ TrpadukoM pabOThl, YyKa3zaHHBIM B MyHKTe 1.3  Hacrosuiero
AJIMUHUCTPATUBHOTO PEIJIaMEHTA;

B llentpe tenedonnoro oocmyxkupanus M®PI (573-90-00);

npu oOpamieHud kK wuHPomataM (MHGOKMOCKaM, HWHQGOMYHKTaM), pa3MelIeHHBIM
B noMeuieHussx M®LI, ykazaHHbIX B npwioxeHUd Ne 2 K HacTosueMy AJIMUHUCTPATUBHOMY
pernamenTty; Ha ynuuax Cankr-IletepOypra u B BectuOronsax cranuuii Cankr-IletepOyprckoro



rOCy/IapCTBEHHOTO  yHHTapHOrOo mnpennpustus «CaHkT-lIleTepOyprckuii  METPOIIOIHUTEH
1o ajipecam, yka3aHHbIM Ha [Toprase.

Ha crenmax, pasmemeHHbIXx B noMemieHusx MectHou agMuHuctpauuu u MOILI,
pa3MeniaeTcs Cleayroiasi HHpopMaIus:

HAaUMEHOBaHUE MYHULIUITAIIbHOW YCIYTH;

NepeueHb OpraHoB (OpraHu3alluii), YYacTBYIOIIMX B IMPEJAOCTaBICHUM MYHUIUIAIbHON
YCIIYTH;

rpaduk (pexxum) padoThl, TeneOHbI, apeca MMEKTPOHHON MOYTHl OPraHoOB (OpraHMU3aLNi),
OCYUIECTBIISIIOIIMX TPUEM M KOHCYJIbTAIMHM 3asBUTEJCH 1O BOMpOcaM MpeaoCTaBICHUS
MYHHIMIAIBHON YCIyTH;

azpeca OpraHoB (OpraHu3zaiuii), y4acCTBYIOIIUX B MPEJOCTaBICHUU MYHULIUMAIbHOU
YCIYTH;

KOHTaKTHas uHbOpMaIus 00 opraHax (opranuzanusx), YYaCTBYIOITUX
B [IPEIOCTaBICHUHN MYHUIIUIIAIBLHOU YCIIYTH;

MOPSIIOK MPEIOCTABICHHS] MyHUITUTIAIBLHON YCIIyTH;

MOCJIEIOBATENIbHOCTh TOCEIIEHUsI 3asBUTEJIEM OpraHoB (OpraHU3alMii), y4acTBYIOLIUX
B [IPEIO0CTaBICHUHN MYHUIIUIIAILHOM YCIYTH;

MepevYeHb KaTeropuil rpaxkjiaH, UMEIOIINUX MIPaBO HA MOJIYYEHUE MYHULIUNIAIBHON YCIIYTH;

MepeueHb JOKYMEHTOB, HEOOXOIUMBIX JUISl MOTYYEHUS MYHHIIMITAILHON YCIYTH, B TOM
quclie oJlydaeMblXx MecTHOM aaiMUHUCTpaleit 6e3 yJacTHsl 3asBUTEIIS;

oOpa3zell 3ar0JIHEHHOTO 3asIBICHHUS.

I1. CranaapTt npeaocTaBjieHus MyHHIMIAJIBHOMH YCJIYTH

2.1. HaumeHoBaHME€ MYHUUMIAIBHOW YCIYIM: peructpauus Qakra OpeKpalieHus
TPYAOBOTO JOTOBOpa, 3aKIOYaeMOro pabOTHHKOM ¢ paboTomareneM — (PU3MUECKUM JHIIOM,
HE SABJISIIOIIUMCS UHIUBUAYAJIbHBIM [IPEAIIPUHUMATEIIEM.

Kpatkoe HammeHOBaHME MYHUIMIAIBLHOM YCIyru: peructpanus ¢akra MpeKpalieHus
TPYZOBOIO I0rOBOpA.

2.2. MyHununanbHas yciyra npeaocTtaBisgeTcss MecTHON aJMUHUCTpaLIUEH.

[IpenocraBieHre MyHUMUMNAIBHOM YCIYTH OCYIIECTBIsAECTCS MECTHOM agMUHUCTpalUEH
BO B3auMojencTBuu ¢ MOII,.

JIOJDKHOCTHBIM JiullaM MeCTHOW aJMUHHUCTpPALUM 3alpelieHo TpeOoBaTh OT 3asBUTEINS
OCYIIECTBJICHUS JIUCTBUH, B TOM 4YHUCJIE COIJIACOBAaHUM, HEOOXOJUMBIX IS TOJIYYCHUS
MYHUIMIAIBHON YCIYTH W CBA3aHHBIX C OOpallleHHEeM B TOCYAAPCTBEHHBIE OPraHbl, OpPraHbI
MECTHOI'O CaMOYIPABJIEHUS, OPraHU3alMM, 3a HUCKIKOYEHUEM IIOJIyYEHUs YCIIYT, BKIKOYEHHBIX
B MIEpPEUEHb YCIYT, KOTOPBIE SIBISIIOTCS HEOOXOIUMBIMHU U 00S3aTENbHBIMU JIs MIPEIOCTABICHUS
MYHULUANAJIBHBIX YCIIYT.

2.3. Pe3ynbTaToM NpeaocTaBiIeHUsI MyHULIUITAIBHOW YCIYTH SABIISIETCS:

BbIIaya 3asBHUTENI0 KOIMU TPYJOBOTO JIOTOBOpAa C OTMETKOM O perucTpamuu (akra
MIPEKPALIEHUs JTaHHOT'O TPYIOBOIrO I0rOBOPA;

OTKa3 B IMPEJOCTABICHUM MYHUUMUIIAJBHON YCIYTHM B BHJAE MHUCbMA O HEBO3MOXKHOCTH
WCIIOJTHEHUS 3aIpOCca ¢ YKa3aHUEM IIPUYUH.

Pesynbrar mnpenocTaBieHUs MYHULIMIOAIBHOW YCIYI'M BBIOAETCA 3asBUTEN0 MecTHON
agmuuuctpanueid, MOLI, HanpaBnseTcs yepe3 otaeneHus GpeaepanibHON MOYTOBOM CBSI3H.

2.4. Cpoku npeocTaBiIeHUs: MyHULIMIAIBHON YCIyTH.

Cpox mpenocTaBlIeHHs] MYHULIMIAIbHOM YCIYTM HE JOJDKEH MPEBBIIAaTh JBAALIATH TPEX
pabounx JHEeil ¢ MOMEHTAa PETUCTPALIUU 3asIBICHHUS.
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2.5. [lepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOIINX OTHOIICHUS, BOSHUKAIOIINE
B CBSI3U C MPEIOCTABICHUEM MYHULIUTIAIBHON YCIYTH:

Koncturynus Poccuiickoit @eaepanuu npuHsiTa BCEHaApOAHBIM rojiocoBanuem 12.12.1993;

I'paxxnanckuit konexce Poccuiickon denepannu;

Tpynosoii kogekc Poccuniickoit @enepanuu;

®enepanbhpiii 3ak0H 0T 06.10.2003 Ne 131-®3 «O06 00muUX NPUHIMIIAX OPTraHU3AlUH
MECTHOT0 camoyrpasienus B Poccurickon denepanum»;

@enepanbublii 3ak0H 0T 02.05.2006 Ne 59-®03 «O mnopsiake paccMOTpeHHsl oOpalleHHun
rpaxaad Pocculickon ®@enepanuny;

®enepanbhblid 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHadbHbIX JaHHBIX»;

@enepanbublii 3akoH oT 27.07.2010 Ne 210-®3 «O0 opraHu3anuu MpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIATBHBIX YCIYT»;

3akon Cankt-IletepOypra ot 23.09.2009 Ne 420-79 «O06 opraHu3zaluua MECTHOTO
camoymnpasieHus B Cankt-IlerepOyprey;

nocranoBnenne  lIpaButensctBa  Cankr-IletepOypra ot 30.12.2009  Ne 1593
«O HEKOTOpBhIX Mepax IO MOBBIIICHUID KAa4eCTBA MPEIOCTABICHUSI TOCYAapCTBEHHBIX YCIYyT
Ha 0a3e MHOTOPYHKIIMOHAJIBHOTO IIEHTpA TPEIOCTABICHUS TOCYIApPCTBEHHBIX  yCIYT
B Cankt-IletepOypre;

YctaB  BHYTPUIOpPOJCKOIO  MyHULUMINAnbHOro  obpaszoBanus  Caskrt-llerepOypra
MYHHUIMTNIAILHOTO oKpyra Manas Oxra;

noctaHoBieHue MectHoit aamuHucTparuu oT 03.05.2011 Nel7 «OO6 yTBepKIeHHUH
MOPSZIKOB Pa3pabOTKU, YTBEPKACHHS W MPOBEACHUS SKCIIEPTU3BI PETIIAMEHTOB MPEIOCTABICHUS
MYHUIUNAIBHBIX yCIyr MeCTHOM aJIMHHUCTpAlMEdl BHYTPUTOPOJACKOTO MYHHUIIUIAIBLHOIO
obpazoBanus Cankr-IlerepOypra MmyHuIIMIIanbHOro okpyra Mamas Oxta

2.6. UcuepnbiBatonuii  MepevyeHb  JOKYMEHTOB, HEOOXOAWMBIX B  COOTBETCTBHH
C HOPMAaTHUBHBIMH MPABOBBIMHU aKTaMU JJIsI MPEJOCTABICHUS MYHUIUIIAIBHON YCIYTH U YCIYT,
KOTOpBIC SIBIISIIOTCS HEOOXOIUMBIMU M OOS3aTEIbHBIMHU JJIS MPEJOCTABICHUS MYHUIIMIATBHOM
YCIYTH, MOJIJICKAIIUX MPEICTABICHUIO 3asIBUTEIIEM:

nUchMeHHOe 3asBlieHue (mo ¢opme coriacHo mnpuiokeHuto Ne3 Kk Hacrosmemy
AJMUHHUCTPAaTUBHOMY PETJIAMEHTY);

JOKYMEHT, y10CTOBEPSIOIIUI JIMYIHOCTH .

[Ipu oOpaiienun npeacTaBUTENs JUIA, UMEIOUIEro MPaBo Ha MOJIYYEHHWE MYHHUIIMIATbHOMN
YCIIYTH, AOMOJHUTEIBHO MPEICTABISIIOTCS:

nacrnopT JuOO WHOW JOKYMEHT, YAOCTOBEPSIONIMI JMYHOCTh TPEACTaBUTENS JIMIIA,
HMMEIOILETO MPaBO HA MOJIYYEHHE MYHULIMTIATILHOU YCIYTH;

JIOKYMEHTBI, MOJITBEPKJAOIINE TOTHOMOYHUS MPEICTaBUTENS.

2.7. UcuepnpIBaromuii  MepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBHH
C HOPMATUBHBIMM MPABOBBIMU aKTaMU JJIsI TIPEIOCTABICHUS MYHHUIIMIIATIBHOW YCJIYTH, U YCIYT,

’B KauecTBe JOKYMEHTa, YIOCTOBEPAIOIIEr0 THUHOCTD, IPEIbABIIAIOTCA:

nacnopt rpaxjaanuHa Poccuiickoil @enepanuu;

BPEMEHHOE YIOCTOBEPEHHE JMYHOCTH TpaxkaaHuHa Poccuiickoit depepauunu, BblmaBaeMoe Ha mepuo] oQopMmieHHs MaclopTa,
MPEIYCMOTPEHHOE ITYHKTOM76 ~AIMHHUCTPAaTUBHOTO pernameHta @PenepasbHOM MUTPALMOHHONW CIYy)KOBI 1O  MPEIOCTABICHHIO
rocy1apCTBEHHOM YCJIyIM MO BblIAu€ M 3aMEHE MacnopTa rpaxnanuHa Poccuiickoit @enepanum, y10CTOBEPAIOLIETO JUUHOCTb IPAXKAaHUHA
Poccuiickoit @enepauu va Teppuropun Poccuiickoit @enepanuu, yreepsxxaensoro npukazoM @MC Poceun ot 30.11.2012 Ne 391;

JIOKYMEHTBI, yJOCTOBEpSIOIIME JIUYHOCTh IpakJaHWHA, HpegycMoTpeHHble denepanbHbiM 3akoHOM 0T 25.07.2002 Ne 115-®3
«O mpaBOBOM MOJIOKCHUU MHOCTpaHHBIX rpaxiaaH B Poccuiickoil ®enepanun», PenepanbHbiM 3akoHOM oT 19.02.1993 Ne 4528-1
«O 6exennax», ykazamu Ilpesnnenra Poccuiickoit @enepamum ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaxX, yIOCTOBEPSIOIINX
JUYHOCTh TpaxaaHuHa Poccuiickoit denepanuu 3a npenenamu Poccuiickoit denepammm», ot 14.11.2002 Ne 1325 «O6 yrtBepxkaeHHH
[TonoxeHust 0 MOpsAOKE PAacCMOTPEHUS BONPOCOB TpaxaaHcTBa Poccuiickoit denepauum», ot 13.04.2011 Ne 444 «O nonoNMHUTENBHBIX
Mepax Mo 00eCHeyeHHUIO TIPaB U 3aIUTHl HHTEPECOB HECOBEPIIEHHONETHUX Ipaxkaan Poccuiickoit denepanum»;

HHbIE IOKyMEHTBI, yIOCTOBEPSIOIINE INYHOCTh B COOTBETCTBUHM C ACHCTBYIONINM 3aKOHOIATEILCTBOM.



KOTOpbIE SIBISIIOTCSI HEOOXOIUMBIMU M OOS3aTEIbHBIMU JJIsl MPEJOCTaBICHUS MYHHUIIMIATbHOMN
yCIIYTH, KOTOPbIE HAXOAATCS B pacloOpsKEHUU (peliepaibHbIX OPTaHOB UCIIOJHUTEIBHON BIIACTH U
OpraHOB TOCYJIapPCTBEHHBIX BHEOIOKETHBIX (POHIOB, OPraHOB MCHOJIHUTEIHbHON BIACTH
cyowsekToB Poccuiickoit denepanv 1 OpraHoB MECTHOTO CaMOYITPaBIIE€HUs, TI0/IB€IOMCTBEHHbBIX
MM OpraHu3alMidé M HWHBIX OpraHu3aluii, ¥ KOTOpbIE 3asABUTEIb BIIPaBE IMPEJICTABUTD,
NENUCTBYIOIINM 3aKOHOIATEILCTBOM HE MPEYCMOTPEH.

2.8. JIoJ>KHOCTHBIM JIHIIaM MeCTHOM aIMUHHUCTPAIUH 3aIPeIleHo TpeOoBaTh OT 3assBUTEIIS:

MpEeACTaBICHUS JOKYMEHTOB M  HMH(MOpMAIMM WM  OCYLIECTBICHUSI  JEHUCTBUIA,
MIPEACTABJICHUE WIH OCYILIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMHU IPAaBOBBIMHU
aKTaMH, PpETryJIHpPYIOIIMMH OTHOIICHMS, BO3HHUKAIOIIME B CBA3M C IPEIOCTaBICHUEM
MYHULIUNAIBHON YCIYTH;

MpEeACTaBICHUsI JOKYMEHTOB M HWH(OpMalUMU, KOTOpPbIE HAXOJATCS B PACHOPSIKEHUU
OpraHOB, MPEJOCTaBIAIOIIMX  MYHULUNAIBHYK  YCIYTy, HMHBIX OpPraHOB  MECTHOI'O
CaMOYTIPABJICHUS], TOCYJaPCTBEHHBIX OPraHOB U OpraHU3allil, B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoii denepanuy, HOPMAaTUBHBIMUA MPABOBBIMH aKTaMU CyOBEKTOB
Poccuiickoit ®@epepanuu W MYHULUMNAIbHBIMM IIPABOBBIMM aKTaMH, 33 MCKIIOUYECHHEM
JOKYMEHTOB, BKJIIOUEHHBIX B OMNpEACNICHHBbIN cTartbeii/ dDenepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O06 opraHuzanuy NpPeIOCTABIECHUS T'OCYJApCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI»
nepevyeHb JOKYMEHTOB.

2.9. UcuepnpiBarollluii MEpeYEHb OCHOBAaHWM 11 OTKa3a B IpPUEME JOKYMEHTOB,
HEO0OXOIUMBIX IS PEIOCTABIICHUSI MYHUIIMTIAIBHON yCIyTH

OcHoBaHMil JUIsi OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHULUNAIBHON YCIYTH, AEMCTBYIOIINUM 3aKOHOAATEIBCTBOM HE MTPELYCMOTPEHO.

2.10. UcuepnbiBatonuii NEpeUYeHb OCHOBAaHWWA JUIsl MPUOCTAHOBJIEHUS WM OTKa3a
B [IPEJIOCTABJICHUU MYHULIUTIAJIbHOW YCITYTH:

2.10.1. OcHoBaHu#l JJsi TPUOCTAHOBIEHUS NPEAOCTABICHUS MYHULMIAIBHOM YCIYrd
JNEHCTBYIOIINM 3aKOHOJIaTEIbCTBOM HE MPEYCMOTPEHO.

2.10.2. OcHoBaHuEM 15l OTKa3a B MPEAOCTABICHUN MYHUILIMIIAIBHON YCIIYTH SIBJISIETCS:

HEeMpeJcTaBieHne B MeCTHYI0 aJIMUHUCTPAIMI0O BCEX HEOOXOIUMBIX JIOKYMEHTOB
B COOTBETCTBHHM C IIYHKTOM 2.6 HACTOSIIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA;

OTCYTCTBHE B MECTHON aJMUHUCTPALlMU CBEECHUI O PErUCTPALIMU TPYAOBOTO JOTOBOPA.

2.11. Ycayru, KOTOphIE SIBJISIFOTCSI HEOOXOAMMBIMUA U 00513aTEIBHBIMU JIS TIPEIOCTABICHUS
MYHULUINAIBHON YCIYTH, AEHUCTBYIOIIUM 3aKOHOAATEIHLCTBOM HE MPEAYCMOTPEHBI.

2.12. llommHa WM WHAs I[JlaTa 3a [PEJOCTaBICHWE MYHUUUIAIBHOM  YCIyTH
HE B3UMAaeTCH.

2.13. MakcumanibHBIii  CPOK  OXHUJAHUA B  Ouepeau IMpU TMojayve  3asBJICHUS
O TPENOCTaBIECHUH MYHMIMNAIBHON YCIYIM W IpPHU IOJYYEHUU pe3yjbTaTa IMpeJOCTaBICHUS
MYHULUNAJIBHON YCIYTH:

a) CPOK OXHJIAaHWS B O4Yepeau MpH IMoJadue 3asABICHUS W HEOOXOAMMBIX JOKYMEHTOB
B MecTHOM aIMUHHUCTPAIMHU HE JOKEH MPEBBIIATH MSATHAAIATH MUHYT;

0) CPOK OXKHMJAHHUS B OYEPEIU NPU TMOTYYECHUH JOKYMEHTOB B MeCTHOW aJMUHHCTpALUU
HE JIOJDKEH MPEBBIIATh MATHAALATA MUHYT;

B) CPOK OXHUJAHUS B OUepeAM IMpHU Mojaue 3asBieHUs U AokymMeHTOB B M®DII He nomkeH
MIPEBBIIATh NATHAAUATA MUHYT;

') CPOK OKUJAHUSI B OUEPENIU MPH MOIYy4eHUH JOKyMeHTOB B M®DL] He 10KeH npeBbIaTh
MATHALATH MUHYT.

2.14.Cpox ¥ TOPSOOK PErucTpallMi  3ampoca 3asBUTENsE O  IPEeAOCTaBICHUU
MYHULHUNAIBHON YCIYTH
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2.14.1. Ilpu nuuHOM oOOpameHuu 3asBUTENs B MECTHYIO aJIMUHHCTPAIMIO PErHCTpaIys
3ampoca O MPEIOCTaBICHUM MYHMIIMIAIBHON YCIYI'M OCYHIECTBIsIETCS paboTHUKOM MecTHOM
aMUHUCTpPAllMd B IPUCYTCTBUU 3aABUTENS, KOTOPOMY BBIJIAETCS PACIUCKa C IMPUCBOCHHBIM
perucTpalMoHHbIM HOMepoM. CpOK perucTpaluy 3ampoca 3asBUTENs. O MPEJOCTaBICHUU
MYHHULMIAIBHON YCIyTU COCTaBIIAET HE O0Jiee TPUALATH MUHYT.

Peructpanus 3asiBieHusi, MOJAHHOTO 3asBUTENIEM B (pOpMe 3JIEKTPOHHOTO JOKYMEHTa WIH
JTOKyMeHTa Ha OyMakHOM Hocutelne uepe3 M®LI, ocymecTBisieTcs MecTHOM aAMUHUCTpaIMeh B
TE€YEHHE OJHOro pabodvero IHsA ¢ MOMEHTAa NOJydeHUs MecTHOM aJMUHUCTpAaLUENd JOKYMEHTOB,
YKa3aHHBIX B yHKTE 2.6 HACTOSIIEro AJIMUHUCTPATUBHOTO perjiamMeHTa, B GopMe 3JIEKTPOHHOTO
JOKYMEHTa WM IOKyMEHTa Ha OyMa>kHOM HOCHTEJIE.

2.14.2. 1lpu nuuHoM oOpamenun 3agsurenss B MODI[ 3ampoc o0 npenocTaBiIeHUU
MYHALIUOAIBHON yCIyru peructpupyercss pabotHukom MOIL[ B NpUCYTCTBUU 3asBHUTEINS,
KOTOPOMY  BBIJIA€TCSl  pacnucka C  PEruCTPAllMOHHBIM ~ HOMEPOM,  NPHUCBOEHHBIM
MEXBEJJOMCTBEHHOH = aBTOMAaTU3MPOBAHHOW HWHGOPMALMOHHOM CHCTEMOW MpeAOCTaBICHUS
B Cankt-IleTepOypre rocyqapCcTBEHHBIX 1 MYHHIIUTIATBHBIX YCIYT B 3JIEKTPOHHOM BHUJIE.

Cpok perucTparuu 3amnpoca 3asiBUTENs 0 IPEeJ0CTaBICHUH MyHUIUIIAIbHON yciryrd B MOL]
COCTaBJIsIeT He OoJiee MATHAIATH MUHYT.

2.15. TpeOoBaHusl K IOMEIIEHUSM, B KOTOPBIX MPEAOCTABISAIOTCS MYHHUIUIAIBHbBIE YCIYTH,
K MECTy O>KHJaHHsI ¥ IPHEeMa 3asiBUTENEH, pa3MEeIIeHNI0 U O(OPMIICHUIO BU3YyalbHOMN, TEKCTOBOM
Y MYJbTUMEIUITHON HHPOPMAIIH O TOPSJIKE MPEAOCTABICHUS MYHUIIUIAIBHON YCIyTH.

MyHununanpHas yciayra HpefOCTaBIseTC B IOMELIEHUSIX MECTHOW aJIMHUHHMCTpPALNU
n M®II. [Tomemenus, B KOTOPBIX NPENLOCTABIISIIOTCS MyHUIMIIAIBHBIE YCIYTH, MECTO OKUIAHMUS,
JIOJKHBl  MMETh IUIOLIAM, MPEAyCMOTPEHHBbIE CAaHUTAPHBIMU HOpPMaMUU TpPeOOBAHUIMU
K pabounM (OpHUCHBIM) MOMEIICHUSM, TAe O0OpyIAOBaHBI pabouMe MecTac HCIOJIB30BAHHEM
NIEPCOHAIBHBIX KOMIIBIOTEPOB U KONUPOBAJIBLHON TEXHUKH, U MECTa il IpUeMa MOCETUTEIEH,
a TaKXXe JIOJKHBI ObITh OOOpPYIOBaHbI CTYNIbSIMU U CTOJaMH, UMETh MMHCUYUE NPUHAJIEKHOCTH
(xapaHanm, aBTOpy4YKH, Oymary) Jijisi 3al0JIHEHUS 3aIIPOCOBO MPEAOCTABICHUN MYHULIUTIAIbHOM
yCIYyTU W TPOU3BOJICTBY BCIOMOTAaTENIbHBIX 3amuceil (MaMsATOK, MOSICHEHWi), CTeHIaMH, Ha
KOTOpPBIX  JIOJKHA OBITH pa3mMelieHa uHpOopMaIs, YKa3aHHas B MTYHKTE
1.3 Hacrosimero A IMUHUCTPATUBHOTO PETJIAMEHTA.

[Momemenns M®L] nomxKHBI OTBEYaTh OCHOBHBIM IMOJIOKEHHSIM CTaHIapTa KOM(POPTHOCTH.

2.16. [loka3zaTenu 4OCTYIHOCTH M Ka4y€CTBA MyHULIMIIAJILHON yCIyru

2.16.1. KonuuecTtBOo B3auMOJEHCTBUM 3asBUTENsl ¢ MecTHON aaMuHUCTpanuen 1udo
M®O®I] — He 6omee ABYX.

2.16.2. [IpogomKUTENbHOCT B3aUMOJEHUCTBUN JOJDKHOCTHBIX JIMI[ IIPU MPENOCTABICHUU
MYHHUIMIAIBHOMN yCIyru yka3zassl B paszzaene Il HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.16.3. CniocoObI pe10CTaBICHUS] MyHUITUTIATLHON YCIIYTH 3asIBUTENIO;

HEIMOCPEACTBEHHO TP MOCEIIEHNN MEeCTHON aAMUHUCTpaLUu;

nocpenctsom ML,

2.16.4. CnocoOpl  MHGOPMHUpPOBAHUS  3aABUTENS O  pe3yibTaTax IPEJOCTaBIICHUS
MYHULUNAJIBHON YCIYTHU: 110 3JIEKTPOHHOW M10YTE, B TUCbMEHHOM BUJIE.

Cnoco0 uHOpMUpOBaHMS 3agABUTENS O pe3ylbTaTax MPEAOCTaBICHUS MYHHUIMIAIbHON
YCIIYTH YKa3bIBa€TCsl B 3asBJICHUU.

2.16.5. KonnuecTBO JAOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEJAOCTABICHUS 3asBUTEIEM
B LIEJISIX MOJIYYEHUSI MyHULIMTNIAIBHOM YCIyTH —Ba.

2.16.6. OcymiectBienne MecTHON afMUHUCTPALIMEN MEXKBEIOMCTBEHHOTO B3aUMOJIEHCTBUS
IIPU NPEJOCTABIEHUN MYHUIIMITAIBHON YCIyTry HE MPEyCMOTPEHO.



2.16.7. Cpok mnpenocTaBieHUus: MyHUIIMIIAIBHON YCIYTrd HE JOJDKEH MPEBBINIATh JIBA/ILATH
Tpex pabouux AHEH ¢ MOMEHTa PEruCTpalliy 3asIBICHHUS.

2.16.8. Tlpm oOHapyXeHHMH OIEYaTOK W OIMMOOK B JIOKYMEHTaX, BBIAAHHBIX TIPH
MPEIOCTABICHAN MYHUIIUIIAIBLHOW YCIIYTH, CPOK WX HCIPABJICHHS COCTaBIISIET TATh pabodmx
JTHEN ¢ MOMEHTa PErHCTPALMH KaJI00bl Ha HAJIMYUE ONIEYaTOK U OLIHUOOK.

2.17. OcobeHHOCTH MPEeIOCTaBAECHUS MYHULIMTATBHOU yciayru B M®I]

2.17.1. [lpuem JOKYMEHTOB M BblAaua pe3yibTaTa MPEIOCTABICHUS MYHHUIMIAIbHOM
YCITyTH MOTYT OBITh OCYIIECTBIIEHBI TocpeacTBoM MDILI.

Mecta HaxoxaeHus u Tpaduku  pabotei MODIL[ mnpuBeaeHsl B NPUIOKECHUH
Ne 2k HacrosimieMy AIMUHHUCTPATUBHOMY PEIVIAMEHTY, a Takke pa3menieHsl Ha [loprane.

Lentp Tenedonnoro obcmyxuBanns MOL — 573-90-00.

Anpec caiita u 3JIEKTPOHHOU MOUYTHI: WwWw.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocTaBieHUH MYHULIMITAIBHOU ycauyryu noapasaeneaus MOL ocyuecTBistor:

B3aUMOJEUCTBUE C MeCTHOM aIMMHUCTpAallMEd B paMKax 3aKJIIOYCHHBIX COIVIAILCHUN
0 B3aUMMO/ICHICTBUU;

uHGOpPMHUpOBAHUE  TpaXKJAaH U  OpraHu3alMii [0  BOMpOcCaM  MPEJOCTABIICHUS
MYHULUINAIBHBIX YCIIYT;

MIPUEM U BBIIaUy JOKYMEHTOB, HEOOXOUMBIX JUIsl TPEAOCTABICHHUS] MYHULIUTIAIBHBIX YCIYT
WJIU ABJISIOIIMXCS PE3YJIbTaTOM MPEAOCTABICHUS MYHULUITAIBHBIX YCIIYT;

00paboOTKy MEepPCOHANBHBIX JAHHBIX, CBSA3aHHBIX C MPEJOCTABIEHUEM MYHUIHUIAIBHBIX
YCIIYT.

B cnyuae mogaum nokymeHTOB B MecTHyI0 anMuHHCTpanuio nocpenctsom ML pabotauk
MO®ILI, ocymecTBIAOIUMIA NpUEM  JOKYMEHTOB, NPEACTABICHHBIX JUISI  TOJIYy4YEHHUS
MYHULUINAJIBHON YCIIYTH, BBIIOJIHSET CIEIYIOIINE JEHCTBHUS:

onpeensieT npeaMeT oopalleHus;

YCTaHABJIMBAET JUYHOCTh FPAXKJAHUHA U €TI0 MOJHOMOYHS;

MPOBOJUT TMPOBEPKY COOTBETCTBHSI OKYMEHTOB TpeOOBaHUSM, YyKa3aHHbIM B IIYHKTE
2.6 HacrosLEro AIMUHUCTPATUBHOIO PEJIAMEHTA;

KOHCYJIBTUPYET TpaxKJaHWHA O TMOpsAAKe OQOpMIICHUS 3asBICHUS U  IPOBEPSIET
npaBWIbHOCTE ero odopmieHus. [lo mpockbe rpaxaaHuHa, HE CIOCOOHOTO IO COCTOSTHUIO
3I0pPOBbS TUOO B CUITy UHBIX PUYUH COOCTBEHHOPYYHO OOPMUTH 3asiBJICHHE, 3asBJICHIUE MOXKET
ObITh  OopopmiieHo paboTtHHKOM MOII, ocymecTBIASIOMKMM TpHEM JOKYMEHTOB, O YeM
Ha 3asBJIEHUH JIEJIACTCS COOTBETCTBYIOIIAS 3AIUCH;

ornpezenser cnocod NHGOPMUPOBAHUS 3aABUTEINS O MPUHATOM MecCTHON aJMUHUCTpaluen
PEIICHUH MO MPEJOCTABICHUI0O MYHUIIMNAIBHONW ycIyru (B yCTHOM MO0 MUCbMEHHON (opme,
B ToM umciie uepe3 M®L], B cinyudae xenaHus 3asiBUTENS MOAYy4uTh OTBET yepe3 MODILI), o uem
Ha 3asBJICHUU JIEIaeTCsl COOTBETCTBYIOIAS 3aIUCh;

OCYIIECTBJIIET CKaHHUPOBAHUE TMPEACTABIEHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
JIeJI0, BCE JIOKYMEHTHI KOTOPOTO CBSI3BIBAIOTCS €AMHBIM YHUKAIBHBIM HICHTU()UKAITMOHHBIM
KOJIOM, MO3BOJISIFOIIMM YCTaHOBUTH MPUHALICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO
Y BUy 0OpalieHus 3a MyHUIMITAIbHOM YCIyTroii;

3aBepsET IEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHOM MOANKCHIO;

HamnpaBJsieT 3asBJICHUE, KOMHMU JOKYMEHTOB M PEECTpP JOKYMEHTOB B MeCTHYIO
aJMUHUCTPALUIO:

B 3JIEKTPOHHOM BHJI€ (B COCTaBE MAKETOB AJIEKTPOHHBIX JIEJI) — B TEUEHUE OJHOI0 paboyero
IHSL co AHs oOparnieHus 3asBurens B MOIL;



Ha OyMaXXHBIX HOCHUTENSX (B Cilydae HEOOXOAMMOCTH O0S3aTEIBbHOTO NPEJOCTaBIICHUS
OpPUTMHAJIOB JOKYMEHTOB) — B TE€uU€HHE Tpex padouux JHEH co JHS oOpaleHHs 3asBUTENs
B MOII.

B cnydae mnpenocraBiieHMs KOMIUIEKTa JIOKYMEHTOB, HE COOTBETCTBYIOLIEIO IIyHKTY
2.6 Hacrosmero AJIMHUHHCTPATUBHOTO periiaMeHTa, pabotauk M®ILI, ocymecTsistomumii npuem
JOKYMEHTOB, J€JIaeT Ha 3asiBieHuu 3anucb«O TNPEeJOCTABICHUH HEINOJIHOIO KOMIUIEKTa
JOKYMEHTOB IporH(popMHpoBaH». PakT 03HAKOMJIEHHS I'pakJaHUHA C 3aIMChIO 3aBEPSETCS €ro
NOANUCHI0. Eciin pu 3TOM IpaXkIaHWH OTKa3ajcs OT MOJayM 3asBJIEHUS U NOTpeOoBa BO3BparTa
IIPEIOCTABICHHBIX JOKYMEHTOB, ACJIAeT Ha 3asBJIcHUM 3anuch «HacTosiee 3asBi1eHe 0TO3BaHO,
JOKYMEHTBI BO3BPAILICHbI 3asIBUTEII0» U BO3BPAIIAET [IPEIOCTaBICHHBIE JOKYMEHTHI.

[lo oxoHuyaHuM mnpueMa AOKYMEHTOB pPaOOTHUK MODI] BblgaeT 3asBUTENIO0 PACIHCKY
0 IIpUEME TOKYMEHTOB C YKa3aHHEM UX IIEpEUYHs U aThI.

PaGoTHuk MecTHOM agMUHHCTpalMM, OTBETCTBEHHBIH 3a MOJATOTOBKY NPOEKTa PELEHUs,
HAIIPABJISIET PE3YNbTAT NIPEAOCTABICHUS MyHUIIMIIAIBHON ycayru B MOL i ero nocnenyromen
nepenady 3asBUTEIIIO:

B DJIEKTPOHHOM BHJE B TEUEHHE OJHOro pabodero AHA co AHS mnoxanucaHust [naBoit
MecTHOI aJMUHUCTpalUM JOKYMEHTOB O MPEJOCTaBICHUU (OTKa3ze B IPEIOCTABICHUM)
3asBUTEIII0O MYHUIIUIIAIBHOUN YCIIYTH;

Ha OyMa)XHOM HOCHUTEJE — B CPOK He OoJiee Tpex pabouux IHEH co HS moAnucanus [ maBoi
MecTHOI aJAMUHUCTpAalUMM JOKYMEHTOB O MPEJOCTaBICHUU (OTKa3ze B IPEIOCTABICHUM)
3asIBUTEIII0 MYHULIUIIAJIbHOU YCIIYTH.

Pab6otank M®L], oTBeTCTBEHHBIN 3a BBIJAYY [IOKYMEHTOB, IOJIYYEHHBIX OT MeCTHOM
aJIMUHUCTpAllMM, HE IO3/[HEe MABYX pabouyux AHEH co JHA MX NoJydeHus OoT MecTHoi
aJIMAHUCTPALMK, COOOIIAET 3asBUTENI0O O NMPHUHITOM pEIIeHUH IO TenedoHy (¢ 3aIUChI0 aThl
¥ BpeMeHH Telie(hOHHOTO 3BOHKA), a TAK)KE O BO3MOKHOCTH MOTy4eHUs JOKYMEeHTOB B M DI,

II1. CocTas, nocj1e10BaTeJIbHOCTh U CPOKH BbINOJHEHNS] A/IMUHUCTPATHBHBIX POLIEAYP
(neiicTBHIl), Tpe0OBaHMS K MOPSAKY UX BbINIOJHEHUS, B TOM YHUCJ€e 0COOEHHOCTH
BBINOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOI (popme

3a  mpenocTaBICHMEM  MYHUIUNAIBHOM  yCIyrM  3as{BUTEJIM  MOTYT  oOpalarbces
C 3asBJIeHUEM Ha OyMa)XHOM HocuTelslie B MecTHy0 aaiMuHucTpanuio a1udo B MOILI.

Onucanue nNOCIENOBATENbHOCTH aJAMHHHUCTPATUBHBIX MPOLEAYpP IpHU MPENOCTaBICHUU
MYHULMIAIBHON YCIIYTH:

IIPUEM U PETUCTpALUs 3asBJICHUS U JOKYMEHTOB B MeCTHOM aIMUHUCTPALINY;

INPUHATHE PELIEHUs O MPEJOCTAaBIEHUM MYHULUNAIBHOW Yycayru Jubo o0 oTKase
B IPEJOCTaBICHUN MYHUIMNAIBHOW YyCIyrd, HH(OPMUPOBAHUE 3asBUTENI O pe3yJbTaTe
IIPENOCTABICHNS] MYHULIUIIAJbHOU YCIIYTH.

3.1. ITpuem u peructpanus 3asBJICHUS U JOKYMEHTOB B MeCTHON aIMUHUCTPALIUU

3.1.1. CobpiTust  (topuamueckue (HaxThl), SBISIONIMECS OCHOBAaHWUEM IS  Hadaia
aJIMMHHUCTPATUBHON NPOLIEAYPBHI:

HOCTyIUIEHHE (TMOCPEJICTBOM JIMYHOTO oOOpallleHus: 3asBUTENs JMO0 IOCPEICTBOM
opraHM3auuil Mmo4yroBod cBsa3u, or MODIL[) 3asgBneHuss B MecTHYIO aJMUHUCTPALHUIO
U IPWIAaraéMelXx JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HacTosero AJIMHHHCTPATUBHOIO
periaMeHTa (Jajee — KOMIUIEKT JOKYMEHTOB).

3.1.2. Copepxanue aIMUHUCTPATUBHOM MPOLIENYPbI

PabGotHnk MecTHOW aIMUHUCTpAIMK, OTBETCTBEHHBIN 3a MPHEM KOMIUIEKTA JOKYMEHTOB,
pu oOpalleHnu rpaxkaad B MECTHYI0 aJIMUHUCTPALUIO:



OIpezieIIAeT IPEeAMET 0OpalECHUS;

YCTaHABJIMBAET JIMYHOCTh TPAKJAHWHA U €r0 MOJIHOMOYMS;

KOHCYJIBTUPYET TpaKJaHUHA O TMOpsAKe OQOpMIICHHSI 3asBIICHHUS U  TPOBEPSET
npaBUIBHOCTE ero odopmienusa. [lo mpocbbe TpaknaHuHa, HE CHOCOOHOTO TO COCTOSIHUIO
3I0pOBBsi TMOO B CHIIy WHBIX NPUYUH COOCTBEHHOPYYHO O(GOPMUTH 3asBICHHUE, 3asBIICHHUE
odopmisiercst paboTHHKOM MecCTHOW aJIMUHUCTPAIMU, OTBETCTBEHHBIM 32 MPUEM JOKYMEHTOB, O
YEeM Ha 3asIBJICHUU J€JIAeTCsl COOTBETCTBYIOIIAS 3aIINCh;

ornpezenser crnocod NHGOPMUPOBAHUS 3aIBUTEIS O MPUHATOM MECTHOU aJMUHUCTpanuen
PELICHUH MO MPEJOCTABICHUI0O MYHUIIMNAIBHONW ycIyru (B yCTHOM OO MUCbMEHHON (opme,
B ToM umnciie yepe3 M®ILI, B ciyuae >xenaHus 3asBUTENS MOJYYUTh OTBET uepe3 MDII), o yem
Ha 3asBJICHUU JIEIAeTCS COOTBETCTBYIOIIAS 3aIIUCh;

IIPOBEPSIET HAIMYMAE JOKYMEHTOB M JACT MX OLICHKY Ha NPEIMET COOTBETCTBHS IEPEUHIO
JNOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSALIEr0 AJIMUHUCTPATUBHOIO PEJIAMEHTA;

KCEPOKOMHUPYET TOKYMEHTHI (B cllydae HEOOXOAMMOCTH) AJis1 POpMUpPOBaHUS JIMYHOTO Jiea,
3aBepseT KONMM JOKyMEeHTOB. Kommum 3aBepstoTcs IOANMCHIO JIMIA, OTBETCTBEHHOIO
3a MPUEM JOKYMEHTOB, C YKAa3aHHUEM €ro JODKHOCTH, (aMWINKM W WHULMAJIOB, a TakXKe HaThl
3aBEpEHUs KOIIUY;

¢ukcupyer ¢akT npHeMa JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HACTOSIIETO
AJIMUHUCTPATUBHOTO PErJIAMEHTA, B )KypHAJI€ PETUCTPALIMH;

BBIJJAET 3asBUTENII0 PACIHCKY O NPHUEME JOKYMEHTOB C YKAa3aHUEM HX IEpPEYHs U J1aThbl
npuemMa (pacmucka He BBIIAeTCAd B cllydyae MOCTYIUICHMS JAOKYMEHTOB IO IOYTE, a TaKkKe
10 MH(POPMAITMOHHBIM CUCTEMAM OOIIETO MOJb30BAHNUS);

B CJlydae MpPENOCTABICHUS KOMIUIEKTa JIOKYMEHTOB, HE COOTBETCTBYIOIIETO IyHKTY
2.6 Hacroswmero AJIMHMHUCTPATUBHOIO  pPErjlaMEeHTa, [JeJaeT Ha 3asBJICHUU  3aIlHCh
«O [penocTaBlIEHWH HEMOJHOIO KOMIUIEKTa JIOKYMEHTOB HpouH(popMmupoBan». Dakt
O3HAKOMJICHMsI TPAKJAHUHA C 3alMCBI0 3aBEPSAETCS €ro MOANUChI0. Eciau mpu 3TOM rpakJaHuH
OTKa3aJjcs OT MO/auu 3asiBICHHs U TOTpeOOBall BO3BpaTa MPeI0OCTABICHHBIX TOKYMEHTOB, J1€JIaeT
Ha 3asBJIeHUH 3anuch «HacTosiee 3asBiIeHUE OTO3BAHO, JOKYMEHTHI BO3BPAIICHBI 3asiBUTEIIO»
Y BO3BPAILAET PEJIOCTABICHHBIE JOKYMEHTHI,

nepenaer 3asBJICHUE W KOMIUIEKT JIOKYMEHTOB [UISi TPHUHATHS pEIIeHUs PaOOTHUKY
MecTHOI agMUHUACTPALIUH, OTBETCTBEHHOMY 32 ITOATOTOBKY ITPOEKTA PEIICHUS.

PabGotHnk MecTHOW aIMUHUCTpAIMK, OTBETCTBEHHBIN 3a MPHEM KOMIUIEKTA JOKYMEHTOB,
pu oOpaleHnu 3assureneit nocpeacrsom MOLI:

MOJIy4aeT KOIMU JTOKYMEHTOB MU peecTp AOKyMeHTOB u3 M®DI] B »ieKTpoHHOM Buie
(B cocTaBe MAaKETOB OJJEKTPOHHBIX JeNl TMOoJydyaTeded MYyHUIMNAIbHONW YCIyru) U (Win)
Ha OyMaXHBIX HOCHUTENIAX (B ciaydae HEOOXOOUMOCTH OO0S3aTENBHOTO MPEACTABICHHS
OpPUTHHAJIOB IOKYMEHTOB);

IIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C IIPEACTAaBIECHHBIMU JOKYMEHTAMH;

IIPOBEPSIET HAIMYMAE NOKYMEHTOB M JACT MX OLICHKY Ha NPEIMET COOTBETCTBMS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HACTOALIEr0 AJMUHUCTPATUBHOIO PETJIAMEHTA;

bukcupyer ¢akr mnpuemMa JOKYMEHTOB, VYKa3aHHbIX B TMYHKTe 2.6 HACTOAIIEro
AJMHUHHUCTPATUBHOTO PETJIAMEHTA, B )KypPHAJIE pETUCTPALUK;

nepesaeT 3asBICHWE W KOMIUIEKT JOKYMEHTOB Ui TNPHUHITHA PpEHIeHUs pabOTHHUKY
MecTHOI agMUHUACTPALIUU, OTBETCTBEHHOMY 32 ITOATOTOBKY ITPOEKTA PEIICHUS.

3.1.3. [IpogomKUTENPHOCT, AAMUHUACTPATUBHOW MPOLEAYpPbl HE JOJDKHA IPEBBIIATH
OJIHOTO pabouero [JHAC JAaTbl MOCTYIUIEHHS KOMIUIEKTa JOKYMEHTOB B  MecTHyo
aIMUHUCTPALUIO.
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3.1.4. OTBeTCTBEHHBIE 32 BBIIOJHEHUE AJMUHUCTPATUBHON MPOLELYpPhl JOJKHOCTHBIE
Jauua:

paboTHHUK  MeCTHOM  aIMUHHCTpAllMM, KOTOPBIM  pemeHneM [naBel  MecTHOMU
aIMUHUCTpALMU JI€JIErMPOBAH HA HCIIOJIHEHUE MPOUEAyp II0 IPEJOCTABICHUIO JTAHHOU
MYHHIUIIAIBHOW YCITYTH.

3.1.5. Kputepuu npuHATUS pELICHUS B paMKaX aJIMUHUCTPATUBHON IPOLIETYPBL:

COOTBETCTBUE KOMIUIEKTa JOKYMEHTOB TPeOOBAaHUAM, YKa3aHHBIM B ITyHKTE 2.6 HACTOSILETO
AJIMUHUCTPATUBHOIO PErJIAMEHTA.

3.1.6. Pe3ynbTaT aIMUHUCTPATUBHOM MPOLEAYPHI:

BblJjaya 3asBUTEIII0O PACIUCKH O MPUEME JOKYMEHTOB C YKa3aHHEM MX NEPEYHs U J1aThbl
IpueMa;

nepenada pabOTHUKOM MeCTHON aJIMUHUCTpAIMH, OTBETCTBEHHBIM 33 NMPUEMKOMIUIEKTA
JOKYMEHTOB, 3asBJICHUS M KOMIUIEKTa JOKYMEHTOB pPAaOOTHHUKY MecCTHOW aaMHHHCTpAluH,
OTBETCTBEHHOMY 3a MOJATOTOBKY MPOEKTapEIICHHUS.

3.1.7. Croco0 ¢ukcanuu pe3ynbTaTa BHIITOJIHEHHUS aIMUHUCTPATUBHOU MTPOLIETYPHI:

perucTpanus 3asiBiI€HUs U JOKYMEHTOB B JKypHaJle perucTpanuu.

3.2. llpunsitue pemeHuss O MPEeIOCTaBICHUM MYHHUIMMNAIbHONW yCIayru Jnbo 00 oTKaze
B TPEJOCTaBICHUM MYHUIUNAIBHOW YCIyrd, WH(OPMHUPOBAHME 3aABUTENSA O peE3yJbTaTe
IIPEIOCTaBICHHS] MYHULIUIIAIbHONW YCIIYTH

3.2.1. CobbiTust  (topuauueckue (axThl), SBISIOUIMECS OCHOBAaHMEM Ui  Hayaia
aIMUHUCTPATUBHOMN MPOLEAYPHI:

nojiyueHue pabOTHUKOM MeCTHOM aJAMHHUCTPALUMU, OTBETCTBEHHBIM 3a IIOJATOTOBKY
MpPOEKTa pelleHus, 3asBJIEHUs U KOMIUIEKTa JOKYMEHTOB OT paboTHuka MecTHOM
aIMUHUCTpALMU, OTBETCTBEHHOT'O 3a IPUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. Conepxanue aIMUHUCTPATUBHOM MPOLIENYPbI

PaGoTHuk MecTHOM aAMUHHUCTPAIIMU, OTBETCTBEHHBIN 3a MTOJATOTOBKY MTPOCKTA PEIICHMS:

IIPOBEPSIET JAHHBIE 3aBUTEIISI U MPE/ICTABIICHHBIE UM CBEJCHUS;

aHAJIM3UPYET JaHHbIC, IPEACTABICHHBbIE 3asBUTEJIEM, C LEIbI0 NPUHATUS PELICHUS
0 BO3MO>XHOCTH MCIIOJIHEHMS 3aI1poca:

B Cllyyae IMPHUHATHUS PELIEHUS O MPEJOCTABICHUW MYHHUIMNAIBHON YCIYTd TOTOBUT
MIPUHATBIA OT 3asBUTENSI KOMIUIEKT JOKYMEHTOB K MPEIOCTaBICHHI0 MYHULIMIAIBHOW YCIIYI'H
C IPWJIOKEHUEM KOIIMHU COOTBETCTBYIOLIETO TPYIOBOIO 10IOBOPA;

B Cllydae MPUHATHS peIIeHus 00 OTKa3e B MPEAOCTABICHUH MYHHIMIIAJIBHOW YCIYTH
TOTOBUT MPOEKT MUChbMa O HEBO3MOKHOCTH HCIIOJHEHHU 3aIlpoca C yKa3aHHEM IPUYMH B aJpec
3asBuTens (mo Gopme cormacHo mnpuwiokeHHr0 Ne4 k HacrosuiemMy AJIMUHUCTPATUBHOMY
pErJIaMeHTYy);

nepeaaeT NoAroTOBJICHHbIE TOKYMEHTHI [ 1aBe MecTHOM aiMUHUCTpaluu.

['maBa MecTHOM aAMUHUCTPALMHA:

M3y4aeT IPEACTaBICHHBIE JOKYMEHTBI U ITOAINCHIBACT UX:

B cllydae MpeJOCTaBICHUS MYHULIUMIIAIbHOW YCIyTy — CTAaBUT HAa 3asBJICHUU ATy HNPUHATHS
PELICHUS U PE30IIIOLHI0 00 OKa3aHUU MYHUIIUTIATBHON YCIIYTH, CKPEIUISIEMYIO JINYHOM MOANHCHIO
C YKa3aHUEM CBOMX (DaMHUJIUU U MHUIUAJIOB;

B Clly4ac OTKa3a B INPEJOCTaBICHUM MYHHULMIAIBHOW YCIYTM — IOANHUCHIBAET IMUCBMO O
HEBO3MOKHOCTH HCIIOJHEHHUS 3aIlpoca C YKa3aHUEM MPUYMH B a/IpeC 3asiBUTEIIS;

B CJy4yae HECOIjlachs — W3JaraeT 3aMeyaHuss W BO3BpAIAET YKa3aHHbIE JOKYMEHTBI
Ha 10paboTKy.

[Tocne moanucanus ['maBoit MecTHOM aMUHUCTpANN yKa3aHHBIX TOKYMEHTOB — pa0OTHUK
MecTHOI agMUHUACTPALIUU, OTBETCTBEHHBIN 3a MOATOTOBKY MPOEKTA PELICHUS:
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peructpupyeT ¢GakT MpeKpalieHus TPYAOBOTrO JOTOBOPA IYTEM IMPOCTABICHUS HAa KOIHUH
TPYIOBOTO JOroBOpa MacTHMYHOTO IuTammna (1o ¢opMe B COOTBETCTBHUM C MPUIIOKEHUEM
Ne5 « Hacrosuiemy AJMHHHCTPATUBHOMY PpETJIaMEHTY), B KOTOPOM  yKa3bIBaeTcs
PETUCTPAIIMOHHBI HOMED, AaTa PEeTUCTpaluu GakTa NpeKpaIieHus: TPyAOBOTO JOTOBOPa, JINIHAS
MOJNUCh CHEIHAIUCTa, OCYIIECTBHBILEIO PEruCTpanuio ¢akTa MPeKpalleHnus TPYI0BOTO
JIOTOBOpA, U €€ paciin(poBKa;

BHOCHUT 3allUCh O perucTpauuu (axra NpeKpamieHuss TPYJOBOTO JOroBopa B KypHal
PETUCTpaiil TPYAOBBIX JOTOBOPOB, 3aKIIOUYEHHBIX MEXIY pabOTHHKaMH M paboTomaTrensiMu —
bu3nueckUMH  JUIAMHU, HE  SBISIOIUMUCA  UHAUBUAYAJIbHBIMH  IpEeANPUHUMATEIIMU
(mamee — >KypHaJ perucTpauu TPYAOBBIX JOTOBOpoB). Ilpumep >KypHasla peructpaiuu
TPYJIOBBIX JIOTOBOPOB IpUBEJIEH B HpuioxkeHun Ne 6 k HacrosumemMy AJIMHUHUCTPATUBHOMY
pErJIaMeHTy;

HarpasJisieT KOIIHIO TPYZIOBOIO JIOTOBOpa c OTMETKOM
0 peructpauuu (axkTa NpeKpalieHuss JaHHOTO TPYIOBOTO JOrOBOpa Ha XpaHEHHE B apXUB
MecTHOM aqAMHUHUCTPALIHH;

HarpasJisieT KOIIHIO TPYZIOBOIO JIOTOBOpa c OTMETKOM
0 peructpanuu (akTa MPEeKpalleHuss TPYIOBOTO JOroBopa JHOO MUCBMO O HEBO3MOKHOCTH
WCIIOJIHEHUS 3aIIpOca C YKA3aHMEM IPHUYMH 3asABUTENI0. B ciydae BOJIEM3BABIICHUS 3asBUTENS
IIOJIyYUTh PE3yJbTAaT MPENOCTABICHUS MYyHHMIMNAIbHOM yciayru B MODIL[ — HampasisieT
yKa3aHHble JOKyMeHTbl B MOL] 11 nocneqyroniei nepeaadu 3asBUTEINIO.

3.2.3. [IpogomKUTENPHOCTh AAMUHUACTPATUBHOW MPOLEAYpPbl HE JOJDKHA TMPEBBIIATH
IIECTHAIIIATH pabOYnX JTHEH.

3.2.4. OTBETCTBEHHBIMHU 32 BBIIIOJIHEHUE aIMUHUCTPATUBHOMN MTPOLIEAYPHI SIBISIOTCS:

paboTHUK MecTHOI aJIMUHUCTpAIK, OTBETCTBEHHBIH 3a MOJTOTOBKY IIPOEKTA PEIICHNUS,

['maBa MecTHOM aIMHUHUCTPALIMH.

3.2.5. Kputepuu NpuHATHS PEIIEHUS B PAMKaxX aJIMUHUCTPATUBHON MPOLIEYpbI:

HaJu4yue OCHOBAHMM JUIsl OTKa3a B MPEIOCTABICHUM MYHULMIIAIBHOW YCIIYT'H, YKa3aHHBIX
B nyHkTe 2.10.2 HacTosiero AAMUHUCTPATUBHOTO perjlaMeHTa.

3.2.6. Pe3ynbTar aAMUHUCTPATUBHOW MTPOLIEAYPHI U MOPSAOK [IEpEAAUn pe3yJibTara:

HampaBlieHue 3asBuTento (6o B  MODIL[) pemenus MecTHON aIMUHHUCTpALUH
O IMpPEAOCTABICHUM MYHULMNAIBHOW YCIYIM C IPWIOKEHUEM COOTBETCTBYIOIIEH KOIHUH
TPYJOBOr0 JOrOBOpa C OTMETKOM O perucTpauuu Qakra MNpeKpalieHus AAHHOIO TPYIOBOIO
J0roBOpa JIN0O MHUChMa O HEBO3MO>KHOCTHU MCIIOJHEHUS 3allpoca ¢ YKa3aHUEM IIPUYHH.

3.2.7. Cioco0 ¢uxcanuu pe3ysbTaTa BbBIMIOJHEHUS AaJIMUHUCTPATHUBHOW MPOIEAYPHI:
pErucTpanys B )KypHaJIe perucTpaluy TPYIOBbIX JOrOBOPOB peuieHuss MeCcTHOM aJIMUHUCTpAaIluu
O MpPEJOCTAaBIECHUM MYHHUIMNAIBHOM YCIyrM JIMOO NHCbMAa O HEBO3MOYKHOCTH MCIIOJHEHUS
3ampoca ¢ yKa3aHUueM MPUYUH.

IV. ®opMbI KOHTPOJIA 32 HCIIOJTHEHHEM AIMUHUCTPATHBHOI0 PerjiaMeHTa

4.1. Tekymuii KOHTPOJIb 3a COOJIOJICHHEM TOCIEI0BATEILHOCTH JACHCTBUN, OMPEICICHHBIX
aIMUHUCTPATUBHBIMU  MpOLEAYpaMH 1O  MPEIOCTABICHUIO  MYHUUMMOAIBHOW  YCIYTH,
ocyuectsigeTcs [ naBoii MecTHON aIMUHUCTPALINH.

4.2. I'maBa (3aMecTUTEIIb TJIaBbl) MECTHOM aIMUHUCTPAIIMN OCYIIECTBIISIET KOHTPOJIb 3a:

HaJJISKAIIMM HCIIOJTHEHUEM HACTOSIIEro AJIMUHUCTPATUBHOTO perjiaMeHTa paOOTHHUKAMHU
MecTHON aqAMUHUCTPALIHH;
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o0ecrieueHNeM COXPAaHHOCTH NPUHATBIX OT 3asBUTENS JOKYMEHTOB H COOJIOJCHHEM
paboTHuKamMu MecTHOW aJIMUHUCTpAIMK 0CcOOEHHOCTEN 1Mo cOopy U 00pabOTKe MEepPCOHAITBHBIX
TAHHBIX 3asBUTEIIA.

4.3.'nmaBa (3amecTuTenb TNaBbl) MeCTHON aJAMUHUCTpAIMU, a TaKXKe MYHHUIUMIAIbHBIE
CIIy)Kallle,  HENOCPEICTBEHHO  IPEAOCTABILSIIOIIME  MYHMIMIAIBHYIO  YCIYry,  HECYT
MEPCOHAJILHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHWE CPOKOB W TOpAJKAa IMpHEeMa JOKYMEHTOB,
COOTBETCTBUE pPE3YJIbTATOB PACCMOTPEHHUSI JIOKYMEHTOB TpeOOBaHUSIM 3aKOHOJATENIbCTBA,
NPUHATUIO MEP MO TMPOBEPKE IMPEICTaBICHHBIX JOKYMEHTOB, COOJIOCHHE CPOKOB M IOPSIKA
MPEAOCTABICHUSI ~ MYHUUMIIAJbHOM  yCIyI'M, IOATOTOBKM OTKaza B  IIPEAOCTaBICHUHU
MYHHUIMIAIBHON  YCIyrH, 3a COOJII0JICHHEe CpPOKOB U TMOpSAKa BbIJAYM JIOKYMEHTOB.
[lepconanbHasi OTBETCTBEHHOCTh [J1aBbl (3aMecTutesisa IaBbl) MeCTHOW aJIMHUHHUCTPALINH,
a TAK)KE CIIY)KAIMX, HEITOCPEACTBEHHO IPEAOCTABIIIIOIINX MYHULMITAJIBHYIO YCIYTY, 3aKpeIuieHa
B JIOJKHOCTHBIX MHCTPYKIIUSIX B COOTBETCTBUH C TPEOOBAHUSIMH 3aKOHO1aTEIHCTBA.

B yacTHOCTH, MyHULIMTIAJIBHBIE CITY’KAIlME HECYT OTBETCTBEHHOCTH 3a!

TpeOoBaHUE y 3asBUTENEH JOKYMEHTOB WM IUIAThl, HE NPEAYCMOTPEHHBIX HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;

OTKa3 B IIpUEME JOKYMEHTOB [0 OCHOBAaHMSM, HE MPEAYyCMOTPEHHBIM HAaCTOALIUM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;

HapyIlIEHHE CPOKOB PETUCTPALMU 3aIIPOCOB 3asBUTEISL O MPENOCTABICHUN MYHHUIIMIIAILHON
yCIIYTH;

HapylIeHHE CPOKA MPEIOCTABIECHN MYHUIIUTIIAIbHON YCIyTH.

4.4. Pyxoogutens M®I] ocyiiecTBiasieT KOHTPOIIb 3a:

HaJUIeXKAIIMM UCIOJHEHUEM HACTOSLIET0 AJIMUHUCTPATUBHOTO perjaMeHTa paboTHUKaMU
M®IL;

MOJIHOTOM  NpUHUMaeMblx  pabotHukamMu  M®IL[ ot  3adBUTENs  JOKYMEHTOB
Y KOMIUIEKTHOCTH TOKYMEHTOB JUIA ITepeayu uX B MeCcTHyI0 aIMUHHUCTPALIHIO;

CBOEBPEMEHHOCTBIO M TIOJIHOTOM mepenaud B MECTHYI0 aJIMUHUCTPALUI0 HPUHATHIX
OT 3asIBUTEJISI IOKYMEHTOB;

CBOCBPEMEHHOCTBIO M TMOJIHOTOM JOBEICHUS 10 3asABUTENA MNPUHATBIX OT MeCcTHOM
aIMUHHUCTpAMd MHQOpPMAIMM W JIOKYMEHTOB, SIBISIIOIIUXCS  PE3YJIbTaTOM  PEIICHUS
0 MPEJOCTaBJIECHUN MYHULIUIIAIIBHOW YCIYTH, IPUHATOrO0 MeCTHON aIMUHUCTPALIUEH;

o0ecrieueHNeM COXpPAaHHOCTH NPUHATBIX OT 3asBUTENS JOKYMEHTOB H COOJIOJCHHEM
COTPYAHHKAMH MOJApa3AesieHus] ocoO0eHHOCTeH Mo cOopy n 00pabOTKe MEepPCOHANTBHBIX JaHHBIX
3asIBUTEJIS.

[lepconanpHasi OTBETCTBEHHOCTh pykoBoautenss MPI[ u pabotHukoB M®I] 3akperieHa
B JIOJDKHOCTHBIX HHCTPYKIMSX B COOTBETCTBUH C TPEOOBAHUSIMH 3aKOHOIATEIbCTBA.

Pa6otaukn M®IL] HECyT OTBETCTBEHHOCTb 3a:

MIOJIHOTY INpHUeMa KOMIUIEKTa JIOKYMEHTOB Yy 3asBHUTENsS, B CIydae €CIM HECOOTBETCTBHE
IIPEACTABICHHBIX JOKYMEHTOB, YKAa3aHHBIX B HACTOSAIIEM AJMUHHCTPATUBHOM pETJIAMEHTE,
SBUJIIOCh OCHOBAHMEM JIJISI OTKA3a 3asIBUTEIIIO B IIPENOCTABICHUA MYHUIIUIIAIBLHOMN YCIIYTH;

CBOEBPEMEHHOCTh ~ MHGOPMHUPOBAHUS  3asiBHUTENSl O  pe3ylbTaTe MpeJoCTaBlICHUS
MYHULUINAJIBHON YCIYTH;

TpeOoBaHUE NJisl MPEIOCTABICHUS MYHUIMIIAIBHOW YCIYTM AOKYMEHTOB W (WIM) IUIaThI,
HE TPEAYCMOTPEHHBIX HOPMAaTUBHBIMU NPAaBOBBIMU aKTaMH, PErYJIUPYIOLIUMU TOPSI0K
MIPEAOCTABICHUS MYHULIUIIAJIbHON YCIIYTH.

4.5. B paMkax nOpenoCTaBICHHMS MYHULUNAIBHOW YCIYTH OCYIIECTBIISIFOTCS ILJIAHOBBIE
Y BHEIUIAHOBBIE ITPOBEPKHU MOJHOTHI U KA4€CTBA NPEJAOCTABICHHUS] MyHUIUIIAJIbHON YCIIYTH.
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I'maBa (3amecTuTenb TJIABbl MO MPUHAMIEKHOCTH Bolpoca) MecTHOW aJIMUHUCTPALMU
©)KEKBApTaJIbHO OCYLIECTBISET BBIOOPOUHBIE TMIPOBEPKH JI€d 3asBUTEIEH Ha HpeaMer
IIPABWIBHOCTU TNPHUHATHS MYHULUNAIBHBIMHU CIYXAIIMMH PELICHUM, a TakKe BHEIUIAHOBBIE
NPOBEPKH B Cllydae MOCTYIUICHHUS >Kajio0 (TMpeTeHs3wil) TrpaxaaH B paMKax J0CyAeOHOTro
00’kaI0BaHMU.

PykoBoaurens M®L] ocymiecTBiseT MIaHOBBIE U BHEIJIAHOBBIE NMPOBEPKHU JAEATEIBHOCTH
paboTHHKOB M®I] B COOTBETCTBHHM C IOJOKEHUEM O IPOBEJIEHUH ITPOBEPOK.

V. locyneoHblii (BHecyaeOHBIH) MOPSIAOK 00:KaJI0BAHNSI PellIeHU U JeiicTBHH
(0e3neiictBus1) MeCTHOI aIMUHHMCTPAIIUN, A TAKIKE JOJKHOCTHBIX JIMI, MyHUIIUNIAJIbHBIX
ciayxamux MecTHOM aIMUHHUCTPALUHA

5.1. 3asgBuTenM HMMEIOT MPaBO Ha JocyAeOHOe (BHecyaeOHOe) oOKajJoBaHWE PEIICHUM
u jaercTBuil  (Oe3dgelcTBUSI), NPHUHATHIX (OCYIIECTBIAEMBIX) MECTHOM aIMUHUCTpALIUEH,
JOJDKHOCTHBIMU JIMIIAMU, MYHUIHUIAIBHBIMU CIyXallUMU MeCTHON aJMUHUCTpALUU, B XOJE
MPeIOCTaBICHHUS] MyHULIMTIATBHON yciyru. JlocyneOHbiii (BHECY1eOHBIN) MOPSI0K 00KamoBaHUsS
HE HMCKJIIYAaeT BO3MOXKHOCTH OO0XKaJlOBaHUS pelIeHUN M nercTBuil (6e34ecTBHs), MPUHATHIX
(ocyImecTBIIsIEMbIX) B XOJ€ MPEAOCTABICHUS MYHUIIMITAIILHOW YCIYTH, B CYyA€OHOM TOPSIKE.
JocyneOublil (BHECYNEOHBIN) MOPSIIOK 00XKATOBAaHUS HE SBIISIETCS IS 3aABUTENS 00A3aTEIbHBIM.

5.2. 3asBUTENb MOXKET OOPATUTHCS € KAIOOOW B TOM YUCIIE B CICIYIONINX CIydasx:

HapyllIeHHe CpPOKa PETHCTPAlMM 3arpoca 3asBUTENS O MPEJOCTABICHUHM MYHHUIMNAIbHOU
YCIYTH;

HapylIeHHE CPOKA NMPEIOCTAaBICHNS MYHUIIUIIAIbHOMN YCIIYTH;

TpeOoBaHUE y 3asBUTEIS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU MPABOBBIMU
akramu Poccuiickoilt ®@enepanny, HOpPMaTUBHBIMH NPaBOBBIMHM aKTaMH CyOBeKTOB Poccuiickoit
denepanvii, MyHUUUNAIbHBIMH TPABOBBIMH aKTaMHU [IJIS MPEIOCTABICHUS] MYHULIUMNAIbHOU
yCIIYTH;

OTKa3 B IIpUEME JIOKYMEHTOB, IIPEAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoii denepanuy, HOPMAaTUBHBIMUA MPABOBBIMH aKTaMU CyOBEKTOB
Poccuiickoit ®epepauyy, MYHULIUNAIbHBIMU IPAaBOBBIMU aKTaMU JUIsl IPEJOCTaBIICHUS
MYHULUNAIBHON YCIIYTH, Y 3asBUTEIIS;

OTKa3 B NPEJOCTABICHUM MYHUUUIIAIBHOM  YCIyI'HM, €CJIM OCHOBaHWA  OTKa3a
HE MpeAyCcMOTpeHbl ¢eepalbHbIMU 3aKOHAMU U MPHUHSITHIMU B COOTBETCTBUU C HUMH HHBIMHU
HOPMaTUBHBIMU NpaBOBbIMU akTamu Poccuiickoii ®enepauny, HOPMATHBHBIMU NPABOBBIMHU
aktaMu cyObekToB Poccuiickoit denepanuy, MyHUIIUNIATbHBIMUA TPABOBBIMU AKTAMH;

3aTpeOOBaHME C 3asiBUTENI TMpU MPEJOCTABICHUU MYHUIMIAIBHON YCIYTH IUIAThI,
HE NPEAyCMOTPEHHOM HOPMATUBHBIMM IIpaBOBbIMM akTtamu Poccuiickon ®Denepaunu,
HOPMAaTUBHBIMU TPABOBBIMH akTaMu cyObekToB Poccuiickoit ®expepannu, MyHHIHUNAIbHBIMU
MIPaBOBBIMU aKTaMU;

OTKa3 MeCTHOM AaJIMUHHCTPALMHU, [ODKHOCTHOrO Juua MecTHOW aaMUHHCTpauuu
B HCIIPaBJICHUM JOMYIIEHHBIX ONEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yNIbTATE MPEAOCTABICHUS
MYHHUIMIAIBHON YCIYTU JIOKyMEHTax JIMOO HapylleHHe YCTAaHOBJIEHHOTO CpOKa TaKUX
VICIIPABIICHUM.

5.3. llpuem xano6 B mUChbMEHHOW ¢opme ocymiecTBIsieTcss MecTHOM aaMUHUCTpalUeH
Mo aJpecy U B COOTBETCTBUU C rpadukoM padoThl, ykazaHHBIM B myHKkTe 1.3.1.1 Hactosimero
AJIMHUHUCTPATUBHOTO PEriiaMeHTa.

’Kanoba B mucrMeHHOH (popMe MOXKET OBITh HANpaBJIeHa IO TOYTE.
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B cnydae momaum xkaqoObl MpU JIMYHOM MPUEME 3asBUTENb MPEICTaBISET JOKYMEHT,
YIOCTOBEPSAIOIIMI €ro JMYHOCTh B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii
®denepanuu.

54.B cnyuae ecinu kajmoba TOJAeTCs dYepe3 IMPEACTABUTENS 3asBUTENS, TaKKe
MPEJCTABISAETCS JOKYMEHT, IOATBEPKAAKOIMINN IMOTHOMOYMS Ha OCYLIECTBIICHUE JIEMCTBHI
OT WMEHM 3asBUTENs. B  KkauecTBe JIOKYMEHTa, MOATBEPKAAIOUIEIO  IMOJHOMOYUS
Ha OCYIIECTBJICHUE JCHCTBUI OT UMEHU 3asgBUTEIIS, MOKET OBITh MIPE/ICTABIICHA!

opopmiieHHasT B COOTBETCTBUM C 3aKOHOJATENbcTBOM Poccuiickoit  ®Denepanuu
JOBEPEHHOCTH (711 (PU3UUECKHUX JIUIT);

opopmileHHass B COOTBETCTBUM C 3aKOHOJATeNbcTBOM Poccuiickoit  ®epepauuu
JOBEPEHHOCTh, 3aBEPEHHAS NI€YAThIO 3asBUTENS U MOJANKUCAHHAS PYKOBOAUTEIIEM 3aBUTEIS WU
YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JIULIOM (AJIs FOPUANYECKUX JIHII);

KOMUSl pEHIeHHs O Ha3HAYeHUH WM 00 wu30paHuu 7nuOO TMpuKa3a O Ha3HAYCHUU
(bu3MUecKoro JuIa Ha JIOJDKHOCTb, B COOTBETCTBHM C KOTOPHIM Takoe (HHU3MYECKOe JIUIO
o0rasaer mpaBoM JIEHCTBOBATh OT UMEHHU 3asIBUTEINSI 0€3 IOBEPEHHOCTH.

5.5. B anektponHoii ¢opme B MeCTHYHO aJIMUHHUCTpPAIUIO kKajgo0a MOXXET OBITh IMOJaHa
3asBUTEJIEM [TOCPEACTBOM:

ounmanpHOTO canra MectHou aIMUHUCTpaLUN B MH(POPMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHOM ceTn « THTEpHETY;

dbenepanbHOM  TOCYIapCTBEHHOM  HMH(POPMAIIMOHHOW  cucTeMbl «EawHBIA  mopTan
rOCY/IapCTBEHHBIX U MyHUIIMMIAIBHBIX YCIyT (pyHkumii)» unu [loprana.

[Tpu mogaye xano0 B 2JIGKTPOHHOM BHJIE JOKYMEHTHI, YKa3aHHBIC B ITYHKTE 5.4 HACTOSIIETO
AJMUHUCTPATUBHOTO perjlaMeHTa, MOryT ObITh MpEACTaBIE€Hbl B (QopMe 3IIEKTPOHHBIX
NOKYMEHTOB, IOAMMCAHHBIX JJICKTPOHHOW MOJIUCHIO, BHUJ KOTOPOW MpPEIyCMOTPEH
3aKkoHomarenbeTBOM Poccniickon denepanuu, npyu 3TOM AOKYMEHT, YAOCTOBEPSAIOLIUN JINYHOCTh
3asgBHUTENS HE TpeOyeTcsl.

5.6. Kamno6a paccmaTpuBaetcs MecTHOM aAMUHUCTpAIUEH.

XKanoba moxeT ObITH MOJIaHA 3asBUTENIEM Uepe3 CTPYyKTypHble noapaszaenenuss MOLI. Tlpu
noctymienun xkanoosl M®I] oOecneuuBaeTr ee mnepeaaduy B MeCTHYHO aAMUHUCTPAIUIO
B IOPSIAKE M CPOKU, KOTOPHIE YCTAHOBJIEHBI COTJIALIEHUEM O B3auMoAeHcTBUM Mexay MOI]
u MecTHOW aJMUHHUCTpALMEN, HO HE MO3JHEE CIEIYIONIEro pabouero JHS CO THS MOCTYIJICHUS
AKa00BbI.

Kanoba Ha HapylieHHEe NOpsAAKa NPEJOCTABICHUS MYHULIMNAIbHON yciyru MOIL]
paccmarpuBaeTcs MeCTHOM aJMUHHUCTpPALMEd B COOTBETCTBUM C 3aKIO4YeHHbBIM ¢ MODI]
coryiameHueM o B3auMmozecTsuu. [Ipu 3TOM Cpok paccMOTpeHHUs Kado0bl UCUUCISIETCS CO JHS
peructparuu xano0bl B MeCTHON aMUHHUCTPAIINH.

5.7. Xanoba momxHa COlEepKaTh:

HauMEHOBaHUE MeCTHON aJIMMUHUCTPALNH, TOJHKHOCTHOIO Juia MecTHON aIMUHHUCTpALMU
au00 MYHUIMNAIBHOTO CiyXamero MecTHOW aJMUHUCTpAllUM, pEUIeHUus U JeHCTBUS
(Oe3neiicTBHE) KOTOPBIX 00KAITYIOTCS;

dbamunnio, UMs, OT4eCTBO (TOCNeAHee —pU HAJUYHMH), CBEIACHHUS O MECTe >KUTEIhCTBA
3asiBUTEINS —(PU3NYECKOTO JIMIA JINOO0 HAUMEHOBAHUE, CBEJICHUSI O MECTE HAXOXKIACHUS 3asBUTENS
—IOpUAMYECKOTO JIMIIA, a TaKXke HOMep (HOMepa) KOHTAKTHOro TenedoHa, ampec (ampeca)
ANIEKTPOHHOM MOYTHI (MPU HAJIWYUM) U MOYTOBBIN aJipec, MO KOTOPBIM JOJKEH ObITh HanpaBieH
OTBET 3asBUTEINIO;

cBelleHUss 00 oOXkalyeMblXx pelieHusix U JedctBusix  (Oe3zgeiictBun) MecTHOM
aMUHUCTpAIlMU, JOJDKHOCTHOTO Jula MeCcTHOM aJMUHHUCTpalMM JIMOO MYHUIUIIAIBHOIO
CITY>KallEero;
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NOBOAbI, HA OCHOBAHMM  KOTOPBIX  3asBUTEJb HE COMNIACEH C  PEIICHUEM
u paeiictBueMm (Oe3nerictBueM) MecCTHOM aIMUHHCTpALMH, JOJDKHOCTHOTO JHIla MeCTHOM
aJIMUHHUCTpALUU, JTUOO MYHUILIMIIAIILHOTO CclyKamero MecTHONH aJAMHHUCTpalu. 3asBUTEIEM
MOTYT OBITh MPEICTaBICHbI JOKYMEHTHI (MPU HAJIMYUU), MOATBEPKAAIOLINE TOBOABI 3asBUTEIS,
00 WX KOIHH.

5.8. B cnywyae ycraHoBIEHUS B XOJ€ WIM TO pe3yjbTaTaM pPacCMOTPEHHS KanoObl
IIPU3HAKOB COCTaBa aJIMHUHHUCTPATUBHOI'O IMPABOHAPYIIEHUS WJIM NPECTYIUICHHUS, JOJKHOCTHOE
JIUI0, HAJIEJICHHOE MOJHOMOYHUSIMHU [0 PACCMOTPEHUIO KaJlo0, HE3aMEIJUTEIbHO HANpaBiIsSET
HMMEIOIINECS] MaTepUaibl B OpraHbl IPOKYypaTyphl.

5.9. Kanoba, mnoctynuBmas B MeCTHYIO aJIMHUHUCTPAINIO, TIOJUICKUT PErUCTpaluu
HE [O3JIHEE cleaylolero pabodyero AHS co AHS ee mnoctyrieHus. JKamoba moajaexuT
PacCMOTPEHUIO JOJDKHOCTHBIM JTMIOM MECTHOM aJIMHUHUCTPALIMM, HAJICIICHHBIM MTOJIHOMOYUSAMU
M0 PACCMOTPEHHUIO Kal00, B TeUEHUE MATHAALATH paboYnX JHEH cO AHS €e perucTpauu.

B cnydae oGxanoBaHust oTkaza MeCTHOM aJMUHHUCTpPAIMH, JOKHOCTHOTO Jnia MecTHOM
aMUHUCTpAllMd B TpHUEME JIOKYMEHTOB Yy 3asBUTENsI JUOO B UCIPABICHUU AOIMYIIEHHBIX
OMEYaTOK M OIIMOOK WM B ciy4yae 00’KajJoBaHHUsS HapyILIEHUS YCTAHOBJIEHHOI'O CPOKa TaKUX
UCIIPaBJICHUH kKanoba paccMaTpUBaEeTCs B TEUCHUE MATH pabounX JHEH CO IHS €€ perucTpaium.

5.10. TTo pe3ynbratam paccCMOTpEHUs KaIoObl MecTHas aIMHUHUCTPAIUS IPUHUMAET OJTHO
U3 CIEIYIOIUX PEIICHNM:

00 yJOBIETBOPEHUU 3KajJoObl, B TOM uHcIe B (QopMe OTMEHBI MPUHSATOTO PEIICHUs,
WCIIPABJICHUS JOMYIICHHBIX MeCTHON aJIMUHHUCTpAllMM ONEYaTOK W OLIMOOK B BbIJAHHBIX
B PE3YyJbTATE MPEIOCTABICHUS MYHHIMIIAIBHOM YCIYyTH JOKYMEHTAaX, BO3Bpara 3asBUTEIIO
NEHEXKHBIX CPEJICTB, B3UMAaHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHU aKTaMH
Poccuiickoit ®eaeparnui, HOPMATHBHBIMH TPABOBBIMH aKTaMH CyOBeKTOB Poccuiickoii
denepanuy, MyHUITUIIATFHBIME TPABOBBIMH aKTaMH, a TAK)KE B UHBIX (hopMax;

00 O0TKa3e B yIOBIETBOPECHUU KAIOOBL.

B cnywae ypoBneTBopeHus xanoObl MecTHasi agMUHUCTpalus MPUHUMAET MeEpbl IO
YCTPAHEHUIO BBISBICHHBIX HAPYLIEHUWH, B TOM YHUCJIE MO BbIJaue 3asBUTENIIO pE3yJbTaTa
MYHULMIAJIBHON yCIyTd, HE IMo34Hee S5 pabouyux JHEH €O JHS MNPUHATHSA pelieHus o0
yIIOBJIETBOPEHUHN >KaJIOObI, €CIIM HWHOE HE YCTAaHOBJEHO 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu.

5.11. OtBer 1o pe3ynabTaTaM pacCMOTPEHHS Kal0OBl HAMPABISIETCS 3asSBUTENIO HE MO3/IHEE
THS, CIISAYIOIIETO 32 JIHeM MIPUHSATHS PelIeHus, B TUChbMEHHOU (Gopme.

B oTBete no pe3ynbrataM xanoObl YKa3bIBaIOTCS:

HauMeHOBaHUEe MecTHOW aJMUHUCTPALIUU, PACCMOTPEBLIEH kanoly, TOKHOCTh, (paMuIIus,
MMs, OTYECTBO (IIPU HAJIMYUU) YIOJHOMOYEHHOTO Jua MecTHOW aiMUHUCTPALMH, PUSBILETO
pelIeHue 1o kajaooe;

HOMEp, JaTa, MECTO MPHUHATHUS PELICHUs, BKIIOYas CBEACHUS O JOJDKHOCTHOM JIMIIE
MecTHOM aIMUHUCTpAIINH, PEIICHUE WK JieiicTBrE (0e3/1eliCTBHE) KOTOPOTO 00KATYETCS;

dbamunusi, UMsi, 0TYECTBO (TIPU HAJTMYNN) WA HANMEHOBAHUE 3asiBUTEIIS,

OCHOBAHUS JUIsl IPUHSTHUS PEIICHHUs T10 Kano0e;

B Cily4ae, €ciM ajoba Mpu3HaHa OOOCHOBAHHOW, — CPOKM YCTPAHEHUS BBISBICHHBIX
HAapYLIEHUI, B TOM YUCJIE CPOK MPEJAOCTABICHHS PE3YIbTATA MYHULIUIIAJIBHON YCIYTH;

CBEJICHUS O MOPAJIKE 00>KaIOBAaHUSI IPUHSTOTO IO ’Kaj00e pelIeHusl.

OTtBeT MmO pe3yabTaTaM pPAacCMOTPEHUS KaloObl MOAMUCHIBAETCS YIOTHOMOYEHHBIM
Ha PACCMOTPEHHE KATOOBI JOJKHOCTHBIM JIMIIOM MECTHON aMUHUCTPAIIHH.

[To >xenmaHwio 3asBHUTENST OTBET MO PE3YJIbTaTaM PACCMOTPEHHS >KaaoObl MOXKET OBITh
MIpe/ICTaBlIeH He MO3/IHEee JHS, CIEAYIOIIEro 3a JHEM MIPUHATHUS pelleHus, B (hopMe FIEKTPOHHOTO
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JOKYMEHTA, MOANUCAHHOTO JJIEKTPOHHOW MOIINKUCHI0 YIIOJIHOMOYEHHOIO JIMIA, BUJ KOTOPOU
YCTAHOBJICH 3aKOHOAATENbCTBOM Poccuiickoit deneparuu.

5.12. MecTtHas agMUHHCTpAlMsl OTKa3bIBAET B YJIOBJIETBOPEHUHU >KaJOOBI B CICAYIOIINX
Cly4asx:

HaJIMYMe BCTYNMUBIIETO B 3aKOHHYIO CHIIY PEIICHHS Cyla, apOUTPaKHOTO CyJla I0 Kalooe
0 TOM K€ MPEAMETE U MO TEM K€ OCHOBAHUSIM;

mojava KajaoObl JIMIIOM, TIOJITHOMOYHMS KOTOPOTO HE TIOATBEPXKICHBI B TIOPSJKE,
YCTaHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickor denepanuu;

HaJu4ue peIIeHUs Mo JKaloOe, MPHUHATOTO paHee B OTHOIICHHH TOTO K€ 3asBUTENS
Y TIO TOMY e TIPEAMETY KaloObl;

YKa3aHHBIE B %aj00e TOBOAbI HE HAIILJIU CBOETO MOATBEPKACHUS;

*asno0a rojaHa ¢ HapyIIEHUEM YCTaHOBJIEHHOT'O CPOKA.

5.13. MecTtHas aJAMUHUCTpAIlUs BIPaBE OCTAaBHTh >KaloOy Oe3 OTBeTa B CIEAYIOIINX
cydasix:

HaJu4yue B JKaJl00€ HELEH3YPHBIX JIUOO OCKOPOUTEIBHBIX BBIPAXKEHHUM, Yrpo3 KU3HH,
3I0POBbIO U UMYIIIECTBY JOJXKHOCTHOTO JIUIIA, @ TAK)KE YWICHOB €r0 CEMbHU;

TEKCT >KaJIOOBI HE MOJAETCS TPOUTCHHIO;

HE yKa3aHbl (paMUJIUsI UK TIOUYTOBBIN aJIpeC, IO KOTOPOMY JIOJKEH ObITh HAIIPaBJIE€H OTBET.



[Tpunoxenue Ne 1

K  AJMMHHCTpaTUBHOMY  periamMeHty  MecTHoi
aIMUHHUCTPALM BHYTPUIOPOJACKOr0 MYHHMIMIIAIBHOTO
obpazoBanust Cankrt-IletepOypra MyHUIIUTIATBHOTO
okpyra  Manags OxTa 100  OPEAOCTABICHUIO
MYHULUIIAIBHON  yCIYyI'M 110  perucrpamuu  Qakra
MMPCKpalICHUA TPYAOBOI'O A0roBopa, 3aKJII049YacMOI0
paboTHHUKOM ¢ paboromareneM — (UIUUSCKUM JIHIIOM,
HC ABJIAIOIUMCS UHAUBUAYAJIIbHBIM IIPCANIPUHUMATCIICM

BJIOK-CXEMA

MPEI0CTaBICHUS MYHHUIIUIIATHHON YCIYTH IO PETUCTpanny (akTa MpeKpamieHus: Tpy10BOro
JIOTOBOPA, 3aKJI0YaeMOro pabOTHUKOM ¢ padoToAareseM — GU3NYECKUM JIMILIOM, HE SBJISIOIIUMCS

HHIWBUAYAJIbHBIM HIPCANIPUHHUMATCIICM

> 3assuUTeNL \1

,/ MecTtHan

AAMMHUCTPAUNA

1. Tprem 1 perucTpauna 3ansneHui
W AOKYMEHTOB rpaxaaH
(B Teuenue 1 pabodero AHA)

i HanpagneHue 3aasnexHna n KOMNaeKTa AOKyMmeHToB i

2. MpuHATHE peweHns o
NpeAoCTaBAEHUM MYHULMNAABHOM
YCAYrv No perncrpaumnm dakta
NpeKpaLLeH1a TpyA0BOro A0Or0BOPa;

L—  UHdOpMUpPOBaHWE 3aaBUTENA O
pesy/nbTate NpeAoCTaBeHNs
MYHMLMNANBHOM yeAyrK; nepenaya
pe3ynsTata B M®dL|
(B TeueHWe 16 paboumnx aAHen)

[ ML
dopmupoBarue u Mpyem AOKyMEHTOS WHbopmmposaHme
nepenava o a OT 339BUTENSA 1 MX 33ABUTENA O
KOMMNAeKTa perucTpauma pesynbrarax
AOKYMEHTOB npenocrasneHnA
3anABuUTENA B Mwau.maanof/i
MecThyto yenymu (B Teuermne 2

AAMUHKCTPaLKIO (B

31EKTPOHHOM BUAE

— 1 pabounit aeHb,
Ha BymakHbIx
HocuTenax — 3
paboymnx aHn)

Mepeaava gokymeHToR
O NPeAoCTaBAeHUMM MYHULMNANbHOM
yeayrn nnbo oTka3 B NPeAoCTaBAeHNN
MyHUUMNANbHOW yenyrn 8 MO, ana mx

pabounx gHei)

A

nocAeayowWwen Nnepeaayn 3aasnTento
(B 31EKTPOHHOM BUAE — B TedeHne 1
pabouero gHA, Ha BYMaKHbIX HOCUTENAX
— B TeyeHue 3 pabounx aHen)




[Tpunoxenue Ne 2

K  AJMMHHCTPaTMBHOMY  perlaMeHTy  MecTHou
aIMMHHACTPAlMM BHYTPUTOPOACKOI0 MYHULUIAIBHOTO
obpazoBanust Cankt-IletepOypra MyHHUIMIIAIBHOTO
okpyra  Manags OxTa 100  OPEAOCTABICHUIO
MYHULUIIAIBHON  yCIYyI'M 110  perucrpamuu  Qakra
MMPCKpalICHUA TPYAOBOI'O A0roBopa, 3aKJII04acMoOro
paboTHHUKOM ¢ paboromareneM — (UIUUSCKUM JIHIIOM,
HC ABJIAIOIUMCS UHAUBUAYAJIIbHBIM IIPCANIPUHUMATCIICM

Anpeca cTpykTypHbIX noapazaenenuil Cankt-IlerepOyprckoro rocy1apcTBEHHOTO Ka3eHHOTO
yupexaeHus « MHOropyHKIIMOHABbHBIN LIEHTP MPEIOCTABICHUS
TOCYAapCTBEHHBIX U MYHUITUTIAIBHBIX YCITYT»

Ne Hanmenosanue [TouroBslit anpec CripaBoyHBII Anpec I'padux
CTPYKTYPHOTO tenedoH 3JIEKTPOHHOMTI paboThI
TOJIpa3AECICHUS OYTBI
Muorodynkimonanpabiii | Cankt-IlerepOypr, 573-90-00
1 | uentp Anmupanreiickoro | Cagosas yi., 1581051
paiioHa 1. 55-57, nutep A 573-99-80
MuOrOQYHKUHORATEHBI | (o HerenGypr, | 573-90-00
2 EZ}:EJ)IGOCTPOBCKOFO 15-4 yanns B.O., .
. n.32 573-94-85
paiioHa
Cekrop Ne 1
Muoro¢pynkunonansHor | Cankr-IlerepOypr, 573-90-00
3 | o ueHTpa yi. Haxumosa, 1. 3, 501051 ExenneBHO
BacuneoctpoBckoro KOpIIL. 2, mutep A 576-20-86 ¢ 09.00
alioHa 10 21.00
p knz@mfespb.ru o
Muorodyukuuonansabiii | Cankt-IletepOypr, 573-90-00 repepeIBa
4 | uentp Boiboprckoro HoBopoccuiickas yi., | wiu Ha 0ben
paiioHa o 18 573-99-85
Cexrop Ne | Canxr-TletepGypr, | 573-90-00
MHorodyHKITHOHATBHOT
. o0 1ienTpa Briboprekoro Hpunopoxtas aites, | i
N n. 17, nurep A 573-94-80
paiioHa
MHorohyHKIIHOHATBHBIIH CaHKT-HeTeprpr’ 573-90-00
I'paxknanckuii mp.,
6 | uentp Kanununckoro . 104.xopr. 1 1581051
paiiona ’ ’ 576-08-01

autep A




C Ne 1
Melfs:f@ynxunommor Canxr-TletepGypr, | 573-90-00
7 o HerTpa Ka KOO KonnpateeBckuii p., | wiu
HT JIMHUHCKOT
paL;”mH:) 1. 22, marep A 573-96-95
MHuoro¢yHKIIHOHATHHBIN Canxr-Tletensvor 573-90-00
8 | mentp Kuposckoro Crasex P }1’2 ’ WIH
np. Crau :
paiiona P de 573-94-95
Cankr-IlerepOypr,
C Ne 1
cHToP p. Hapoguoro

9 MHoro(yHKIIMOHAJIEHOT Ononsers. 1. 101 573-90-00
o uenrpa Kuposckoro AU U
paifora uTep A, 573-90-28

nomenrenue SH
Muorodynkimonanpabiii | Cankt-IlerepOypr, 573-90-00

10 | nentp Konmuuckoro r. Konmmno, WA
paiioHa np. Jlenuna, 1. 22 573-96-65
C Ne 1
Melf(?:(i’p CHOHATLHOT noc. MeraninocTpoi, 573-90-

11 o HeHT ayIiOiHHHCKoro CapoBas yi., 1. 21, 00umu
paI;IOH; KOpIT. 3 573-90-07
M =

e‘:{zmcbyHKHHOHam’m’m Canxr-TletepGypr, | 573-90-00

12 ; acpo ADIEHCKORO HoBouepkacckuii mip., | uinu

HOTB Hickor
A fﬁOHa pA 1. 60, marep A 573-90-30
-I1
MHorohyHKIIHOHATBHBIIH CJ?H;‘([ZF ZEZZGH}I’/IP; 573-90-00
teHTp KpacHocenbckoro ?a' xa Eoro 36 WIn
13 | paiona P el 573-99-90
KOpIL. 6
Cexrop Ne 1
.K
MHOro()yHKIIHOHATEHOT r- Kpactioe Cero, 573-90-
yi1. OcBOOOXKICHUS,

14 | o uentpa 31 xop. 1 00umu
KpacHocenbckoro JI;/ITe’ Ap t 417-25-65
paiioHa P

C -ITerep6
MHOTo( YHKIIMOHAIBHBIH - aIZ{KszeTTaepT prs 573-90-00
15 | uentp Kponmrragrckoro - AP AT W
. np. Jlenuna, 1. 39a,
paiioHa 610-18-56
autep A

16 | Muorodynkunonansnsiit | Cankr-IlerepOypr, 573-90-00

1EHTP MOCKOBCKOTO bnaronatnas yi., WIn




paiioHa a. 41, mutep A 573-99-30
Cexrop Ne 1
C -1 0
MHOropyHKIHOHATLHOT AT eTuep ypr,v 573-90-
17 Hosousmaiinosckuii
0 HIeHTpa MOCKOBCKOTO o 24 coni. 2 00nmn
paiiona P, A. 5%, KopIl. 573-90-09
C -I1 0
MHOTOo( YHKIIMOHATBHBIH AHICT-2IeTEPOYPT, 573-90-00
r. CecTpopelk,
18 | nuentp KypopTtHoro . Toxapesa. 1. 7 W
paiiona YL TORApER™ A T 593 9670
aurep A
C -I1 0 573-90-00
MHOTo( YHKIIMOHAIBHBIH AHICT-LLeTEPOYP,
19 . HepcKoro bajioma np. bosbieBUKOB, 150305
HT BCKOTO paiioH
Hetp P n. 8, xopn. 1, murep A | 573-96-75
C Ne 1
exerop Canxr-TlerepGypr, | 573-90-00
MHoro(yHKIIMOHAJIEHOT
20 o 1eHTha HeBCKOro yi. Cenosa, 1. 69, 50)071
HEHTP KoprL. 1, itep A 573-96-80
paiioHa
Muoro¢pyakunonansusiii | Cankr-IlerepOypr, 573-90-00
21 | uentp Ilerporpaackoro | KaMeHHOOCTpOBCKUI | WU
paiiona np., 1. 55, nurep I' 573-96-90
Cekrop Ne 1
-11
MHOro()yHKIIHOHATEHOT Canier-llerepoypr, 573-90-00
22 yi. Kpacnoro
© HeHTpa Kypcanra, 1. 28 gy
[Metporpaackoro paiiona P T 573-90-21
Cankr-
Muorodynkiumonaneabiii | [TerepOypr,r. [letepro | 573-90-00
23 | uentp IlerponBopioBoro | ¢, yin. bparbes W
paiioHa lNopkymienko, 1. 6, 573-99-41
autep A
Cexrtop Ne 1
C -I1 0
MHOro()yHKIIHOHATEHOT AR CTepOYPI; 573-90-00
r. JIoMmoHOCOB,
24 | o ueHtpa Io6e U
yiI. TTBI,
I -97-
eUTpOLIBopHOBoro L 6.mTep A 573-97-86
paiioHa
Muoro¢pynkunonansusiii | Cankr-IlerepOypr, 573-90-00
25 | uentp [Ipumopckoro ames KorenbHukoBa, | wiu
paiiona 1. 2, kopm. 2, iutep A | 573-90-60




Cexrop Ne 1

C -I1 0 573-90-00
MHOTo( YHKIIHOHAIBHOT aHicr-1e1ep ypr,v
26 o HerTha ITbHMODCKOro HoBokonomspxckuit W
HT UM r
TICHTpa LpuMop mp., 1. 16/8, arep A | 573-96-60
paiioHa
C No 2
cHToP Canxr-TlerepGypr, | 573-90-00
MHoro(yHKIIMOHAJIEHOT .
27 o erTha ITbHMODCKOro BoraTeipckuit W
HT UM r
TICHTpa LpuMop mp.,. 52/1, matep A | 573-94-90
paiioHa
0 -11
CexTop Ne 3 Caskr eTepv6ypr, 573-90-00
73 Muorodpyukuuonansaor | [llyBamoBckuii mp.,
WA
0 uveHTpa [Ipumopckoro | a. 41, xopm. 1, 573.01.04
paiioHa aurep A
Muorodynkimonanpabiii | Cankt-IlerepOypr, 573-90-00
29 | nentp IlymkuHckoro r. [Tymkun, Manas W
paiioHa yi., 1. 17/13, nutep A | 573-99-46
Cexrop Ne 1 Cankr-Ilerepoypr, 573.90
30 MuorodynkimonanpHor | noc. [lymapsr, 005
o nentpa [lymkunckoro | IlymkuHckas
- 573-91-09
paiioHa yi.,1. 38, nurep A
CexTop Ne 2 Cankr-Ilerepoypr, 573.90-00
31 MuorodynkiuonaibHor | T. [TaBioBCK,
WA
o nenrpa Ilymxkunckoro | Ilecuanslii nep.,
. 573-90-04
paifoHa n. 11/16
Muoro¢pynkunonansusiii | Cankr-IlerepOypr, 573-90-00,
32 | uentp @pyH3EHCKOro HyHnaiickuii op., 573-96-85,
paifoHa 1. 49/126, nutep A 573-96-89
CexTop
Ne 1MHorotyHKLIHOHAE Cankr-IlerepOypr, 573-90-00
33 (_) o e ayH i np. Cnassl, 1. 2, WIH
HOTO IICHT
HEHTp 5 xoprr. 1, mutep A 576-07-95
OpyH3EHCKOT0 pailoHa
Muoro¢pynkunonansusiii | Cankr-IlerepOypr, 573-90-00
34 | uentp LlenTpanbHOro Hesckuii tip., 1. 174, | unu
paiioHa nurep A 573-90-57




B MecTHy10 aAMUHUCTPALUIO

ot O.

[Ipunoxenne Ne 3

K  AJIMUHUCTPaTHBHOMY  perjiaMeHty  MecTHo#
aJIMMHUCTPAIA BHYTPUTOPOACKOTO MYHHUIIUIATHHOTO
obpazoBanusi Cankrt-IlerepOypra MyHHUIIUIIATIEHOTO
okpyra  Mamags Oxta 1O  TPEIOCTABICHHUIO
MYHHULMIIAIBHOM  YCIYyIM 1O  peructpamud  (axra
OpEeKpaleHnsi  TPYJIOBOTO  JIOTOBOPa,  3aKJIF0YaeMOro
paboTHUKOM ¢ paboromareneM — (UINICCKUM JIUIIOM,
HE ABJIAIOMUMCS MHAUBUAYAJIIBHBIM IIPEANIPUHUMATEIIEM

.

O.

Anpec peructpanuu (IpeObIBaHMs ): HHIECKC

TCII. JOM.

Te. pao.

[acIopT: cepus Ne
KEM BBIJaH

JlaTa BbLIAYN
azapec u TenedoH paKTHIECKOTr0 MECTa MPOKUBAHUS

3AABJIEHHNE

[Ipomry 3aperucTpupoBath (HakT MpeKpaIieHus TPYyA0BOTO JOTOBOPa OT (oama

002080pa), 3aKIIFOYCHHBIN MHOIO
c

Ha BBIINIOJIHCHHEC

¢.m.0. paborHuKa

3aperucTpupoBaHHOro B XKypHaie TpyJ0BbIX 10TOBOPOB oT 3a Ne

HpHnaraeMHe JAOKYMCHTBI:

yKa3bIBacTCsA BUL prJlOBOfI JICATCIIbHOCTH

O NpUHATOM pEIICHUH MPOIIy MPOMH(MOPMHUPOBATh MHUCHBMEHHO/YCTHO (HYXHOE

MOJYEPKHYTH)

CankT-IletepOypra

| B MecTtHol aiMUHUCTpaIUU

| B MHuorodyHKIIMOHATEHOM IIEHTPE

paitona Cankr-IleTepOypra

Hara Iloamuck 3asButens (MpeacTaBuTels 3asButels) PacimdpoBka moamnucu

Tpunsn « »

20

r. Ne

HOI[HI/ICL crienyaimucTa




[Ipunoxenne Ne 4

K  AJIMUHUCTPaTHBHOMY  perjiaMeHty  MecTHo#
aJIMMHUCTPAIA BHYTPUTOPOACKOTO MYHHUIIUIATHHOTO
obpazoBanusi Cankrt-IlerepOypra MyHHUIIUIIATIEHOTO
okpyra  Mamags Oxta 1O  TPEIOCTABICHHUIO
MYHHULMIIAIBHOM  YCIYyIM 1O  peructpamud  (axra
OpEeKpaleHnsi  TPYJIOBOTO  JIOTOBOPa,  3aKJIF0YaeMOro
paboTHUKOM ¢ paboromareneM — (UINICCKUM JIUIIOM,
HE ABJIAIOMUMCS MHAUBUAYAJIIBHBIM IIPEANIPUHUMATEIIEM

(®.1.0. 3asBUTENS B JATCIHHOM TAIEKE)

(ampec 3asBUTENS)

-

YBa:xaemblii (as1)

MecTHasi aIMUHHCTpaIMs BHYTPUTOPOACKOTO MYHHUIMIAIbHOrO obpasoBanusi Cankt-IlerepOypra
MYHUITUTIAIEHOTO OKpyra Mamas Oxrta, paccMoTpeB Bamie 3asBienue (BX. Ne or . . ),
HacToSIUM coodmiaer Bam 00 oTkase B NpeAOCTaBICHUM MYHUIUNAIBHOW YCIYyTd MO NPUYHUHE

(TpUUYMHBI OTKa3a B MIPEJOCTABICHUH MYHUINTIAIEHON YCIYTH)

I'maBa MecTHO# aAMUHUCTPALMHU
MO Maagasa Oxra / /

(moxmuce) (H.0., bamumms )

M.IL

Wcnonaurens:
(®.1.0.)



IIpunoxxenne Ne 5

K  AJIMUHUCTpaTHBHOMY  periaMeHty  MecTHo#
aJIMMHUCTPAIA BHYTPUTOPOACKOTO MYHHUIIUIATHHOTO
obpazoBanusi Cankrt-IlerepOypra MyHHUIIUIIATIEHOTO
okpyra Manas  OxTa 10O  NPEJOCTABICHUIO
MYHHULMIIAIBHOM  YCIYyIM 1O  peructpamud  (axra
OpEeKpaleHnsi  TPYJIOBOTO  JIOTOBOPa,  3aKJIF0YaeMOro
paboTHUKOM ¢ paboromareneM — (UINICCKUM JIUIIOM,
HE ABJIAIOMUMCS MHAUBUAYAJIIBHBIM IIPEANIPUHUMATEIIEM

[ITa0oH nrramna

PeructpaimoHHbiii HOMep
MecTHas aIMUHHCTPAIHS BHYTPUTOPOJICKOTO
MYHHITUTIATBEHOTO 00pa3oBanus Cankr-IletepOypra
MYHHIIMTIATBHOTO OKpyra Mamnast OxTa
Jata peructpaiiuu npekparmieHus TPy J0BOro J0roBopa
« _» 20 r
@®.11.0. OTBETCTBEHHOTO JIUTIA

(mOMKHOCTB)

(Toamucs) D.1N.0
MIT




[Ipunoxenne Ne 6

K AJMUHHCTPaTUBHOMY perjiiaMmeHTy MecTHou
aIMUHUCTpALUU BHYTPHUT OPOJICKOTO
MYHHULUIIAJIBHOTO o0Opa3oBaHUs Cankr-
[letepbypra MyHMUIMIAIBHOTO OKpyra Manas
OxTa 1O TNPEIOCTABICHUID MYHUIIUIAIBHOU
YCIYyIM IO perucrpauuu (akra MpeKparieHus
TPYAOBOTO JIOTOBOpA, 3aKIYaeMOro pPa0OTHUKOM C

paboromarenem - buznIeCKuM JIALIOM,
HE SIBIISTFOLLIMIMCST WHIUBUY aTbHBIM
MpeIPUHAMATEIICM

Kypnan peructpanuu TpyI0BBIX JOTOBOPOB, 3aKIIOYSHHBIX MEXy paOOTHHKaMH U paboTOAaTEISIMHA — (PU3UUECKUMU JINIIAMH,
HE SABJIAIOIUMUCA UHAUBULYAIBHBIMU IIPEAIPUHUMATEIIIMU

Bux ; Harta /
TPYZOBOTO Cpoxk Bun llata |pa Cng):(aeHI/I o ° piﬁ:f:m
CBeneHus o Hara JIOTOBOpa | JCHCTBUS TPYIOBOM
Ne | pabGotomarene | 3akiioue  (OCHOBHOE | JIOTOBOpa | JesATElb PETUCT | TPYAIOBOTO | perneTpatin
(®.1.0.), anpec, HUS MECTO (cpouHBIl | HOCTH paiuu | jiorosopa / Paxra [Ipumeyanue
n/m NaclopTHhIE  |TPYJOBOTO, pabOTHI WIH Ha TPyAOBO pata MPCKPATIICHIT
JTAaHHBIC JOTOBOpa | WM IO  |HEoIpeesne ro-~ [TIPCKPAIICHILY  TPYHOBOTO
coBMeCTHTE | HHbi CPOK) JIOTOBOpa| TPYAOBOTO |JOrOBOPA/OCHOB
bCTBY) J0TOBOpa aHUS
YBOJIbHCHUA
1 2 3 4 5 6 7 8 9 10

<*> 33 UCKITIOYEHHUEM JIULI, IPUHUMAEMbBIX Ha pabOTy BIIEPBBHIE.



